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My Banner

GUAPMNU

This screen can be used to add and organize your “favorite” Banner screens.

Click on any line in the Object Selection list, then click Insert. A new line will appear below that line.

X  @ellucian My Banner Maintenance

3 TO0LS

Personal Menu: KTTURNER

~ MENU MAINTENANCE

Type * | Oracle Forms module

Object Type

Description *

About Banner

Academic Calendar Rule Query
Academic History Catalog Query
Academic History Section Query
Academic Non-Course
Academic Standing Query
Account Code Validation
Account Hierarchy

Account Index Code Validation
Account Type Validation
Accounts Receivable Globals
Activity Code Validation
Additional ID Search

Additional Student Information
Address Information Query
Address List Inquiry

Address Summary

Admission Application/Checklist Summary
Admissions Application
Advancement Menu

of 19

Per Page

Record 1 of 373

Object Selection
Object

SSASECT
SZADARQ
SZAEXCP
ZSRAOD

SHASUBJ

[ Insert Selection |
| Remove Selection |
[ Insert Al |
| |

Remove All

M (3o

1 Settings

Description

SSASECT - Schedule

SZADARQ - Audit Request

SZAEXCP - Student Exceptions

ZSRAQD - Faculty Load Report

SHASUBJ - Student Subject Sequence History

]

|20 v | PerPage

Start Over

Insert (@ Delete

" Copy . Fiter

Record 46 of 46

Enter your Banner code and press Tab. The description can be changed (optional). Click SAVE.

X @ ellucian

My Banner Maintenance

¥ To0LS

Personal Menu: KTTURNER

+ MENU MAINTENANCE

Type * | Oracle Forms module

Object Type

Description *

About Banner

Academic Calendar Rule Query
Academic History Catalog Query
Academic History Section Query
Academic Non-Course
Academic Standing Query
Account Code Validation
Account Hierarchy

Account Index Code Validation
Account Type Validation
Accounts Receivable Globals
Activity Code Validation
Additional ID Search

Additional Student Information
Address Information Query
Address List Inquiry

Address Summary

Admission Application/Checklist Summary
Admissions Application
Advancement Menu

of 19

4l
14

Per Page

Record 1 of 373

Object Selection

£ Seftings

Start Over

Insert () Delete

TmCopy V. Fiter

Object Description
SSASECT SSASECT - Schedule
SZADARQ SZADARQ - Audit Request
SZAEXCP SZAEXCP - Student Exceptions
ZSRAQD ZSRAQD - Faculty Load Report
SHASUBJ SHASUBJ - Student Subject Sequence History
SSARRES Schedule Restrictions
[ Insert Selection |
| Remove Selection |
[ msenan |
[ Remoeal |
M Glof3p M ‘ IE\ Per Page cord 46 of 46




Your saved entry will be viewable the next time you log in. Click on the Applications button. Then select
My Banner.

< Back to Applications
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SOAIDEN

Find E-Numbers with Names

Enter the person’s name. If you do not know the entire name, use % in place of the rest of the word. For
example, if you do not know how to spell ‘Rhoads’, you could try R% in combination with the first name.
Click the Go button.

This can also be used for staff and faculty.

X @ ellucian D garc JEN 9 0D R SL RELATED ¥ ToOLS .Qj

~PERSON SEARCH o) Setings | [ insert [ Delete  TmCopy | Y Fifler

Clear All Go

First Name Change Indicator Type

1

Pr;'r. Page . - . o R_e-cmd 1 Of 1

Click on the needed E-number and press Ctrl-C to copy.

2 (PROD)

. Fiter

o3 Settings | £3 insert (@ Delete " Copy

LastName: R% @  FirstName: Piper @

(1] Last Name First Name Middle Name Birth Date
E12672613 | Reynolds Piper | Michelle 031772005
Reynolds Piper Michelle 03/17/2005 |
E12630958 Rhoads  Piper ' Savannah 10042002
1] 0f1 10 Per Page Record 1 of 3




SPAIDEN

Detailed Student Information

If you know the E-number, enter and click Go. If you do not know the E-number, press the button with
three dots next to the ID box and choose Person Search from the Option List. Enter the person’s name.
If you do not know the entire name, use % in place of the rest of the word. For example, if you do not
know how to spell ‘Rhoads’, you could try R% in combination with the first name. Click the Go button at
the top.

Option List

‘

earch
Alternate ID Search

Additional ID Search (SPIADID)

Double-click on the correct ID number and then press Go.

X @ellucian  Person Search SOAIDEN 9.3.12 (PROD) B Ao RBrereve  JhreLaeD  $fToos A
«PERSON SEARCH o) Settings | £3 nseri [ Delete T Cog Y, Fiter
Active filters: LastName: R% @  FirstName: Piper @  Clear All °
D Last Name First Name Preferred Name Middle Name Birth Date Change Indicator Type
|E12672813 Reynolds Piper Michelle 03/17/2005
Reynolds Piper Michelle 03/17/2005 |
E12630958 Rhoads Piper Savannah 10/04/2002

Record 1 of 3

The individual tabs show specific information about the student. If there is more than one option for
Address, use the blue arrows to go to the next address.

This can also be used for staff and faculty.

X  @ellucian  General Person Identification SPAIDEN 9.3.25 (PROD) ADD B rETREVE SR RELATED  $ TOOLS ‘
ID: E12630958 Rhoads, Piper S
Alternate i i li E-mail Emergency Contact Additional Identification
~IDENTIFICATION R insert B Delete "mCopy ¥, Fiter
1D W Mame Type [:E|
~PERSON &3 nsert B Delete T Copy | Y. Filter
prefic [Ms. |
LastName |Rhoads [oee] Suffix
First Name [Piper ‘m\ Preferred First Name l I
Middle Mame | Savannah ] Full Legal Name | |
«NON-PERSON &3 nsert B Delete T Copy | Y. Filter
MName
« |0 AND NAME SOURCE Einsert [ Delete Tm Copy ¥, Fiter
Last Update

Origin ~ SARETMT

Original Creation
User | DALEE Create Date  10/72/2020




SGASTDN

Student Degree/Major Info in BANNER

Enter the E-number and current (or upcoming for new students) term. Click the Go button.

Learner Tab: In the middle section, the Primary degree is shown. Under Field of Study Summary, the
major and, if declared, any minors and/or concentrations are shown. Although there are several other
tabs in SGASTDN, the Learner tab has most of the information you might need.

X @ellucian

General Student SGASTDN 9.3.26 (PROD)

B rETREVE  S% RELATED

3 To0LS

ID: E12630958 Rhoads. Piper S

Term: 202290 View Current/Active Curricula:

Start Over

S inset B Delete "mcCopy V. Filter

Record 1 of 3

Edinsert [ Delete "m Copy | T Filter
Admission Type Admi
Standard 2021

>
Record 1 of 3
nsert (@ T Copy | Y, Filter

Attached to Major

Record 1 of 1

nsert (@ Delete T Copy | W, Filler
Admission Type Admiy
Standard 20194

>

Record 1 of 1

E3insert ) Delete "mcCopy | . Fiter

Attached to Major

Curricula Study Path Activities Veteran C Status, Dual Degree Miscellaneous
~GENERAL LEARNER £} Settings
From Term 202260 ToTerm 999993
New Term | 202260 E\ Summer 2022 Residence |R *+=| In state Resident Student Centric )
Cycle
Student Status  [AS [+ Active Fee Assessment |22 e+ | Start FA21, SP22 or SU22 FullorPart Time  (O) Full Time  (C) PartTime (@) None
Rate
StudentType |C -"\ Ongoing Class 50 Sophomore
Additional Information
sile - Block |
Session kedd Citizenship ¥ Citizen
Mo (Aof3
~CURRICULA SUMM, < £} Setfings
Priority Term Program Catalog | Level Campus College Degree End Outcome Key
1 202260 BS in Biological ... 202190  Undergraduate Main Liberal Arts & Scien... Bachelor of Scie..
< > <
~FIELD OF STUDY SUMMARY £} Setfings
Priority Term Type Field of Study Department
1 202260 Major Biological Sciences Biological Sciences
Major and Minor
 CURRICULA SUMMARY - PRIMARY £} Setfings
Priority Term Program Catalog | Level Campus College Degree End Outcome Key
1 201990  Bachelor of Musi... 201990  Undergraduate Main Liberal Arts & Scien._.  Bachelor of Music
< > <
«FIELD OF STUDY SUMMARY 8 Settings
Priority Term Field of Study Department
1 201990 Major MUS: Teacher Education Music
1 201990 Minor Jazz Studies Music
1 201990 Concentration TC Instrumental Music

MUS: Teacher Education
Record 1 of 3




Double Major

If a student has a double major, both will be listed under the primary curricula summary. The first major
decides what shows as the primary program (BA in Political Science in the example below).

In this situation, a student receives a single diploma and is only required to meet the minimum number
of hours for their degree — 120 hours, 40 upper division, and 42 hours in residence at EIU.

~ CURRICULA SUMMARY - PRIMARY

Priority Term Progrags alaloo Level Campus College Degree End Outcome Key Admission Type Admission Matricu
1 201730 @ BA in Political Sc._. 201690 J) Undergraduate Main Sciences Bachelor of Arts Standard 201530
« @K I ’
Record 1 of 1

~ FIELD OF STUDY SUMMARY

| » Attached

Priority erm Type Field of Study Department Attached to Major
1 201730 Major Political Science Political Science
2 201730 Major Public Relations Communication Studies

Record 1 of 2
Double Degree

If a student has a double degree, only the first major will be listed under the Primary Curricula summary
(BS in Geology in the example below).

~ CURRICULA SUMMARY - PRIMARY

Priority Term Program Catalog Level Campus College Degree End Outcome Key Admission Type Admission Matricu
1 201890 BS in Geology 201790 Undergraduate Main Sciences Bachelor of Scie Standard 201490
rle I r

Record 1 of 2

~ FIELD OF STUDY SUMMARY

| # Attac Is |

Priority Term Type Field of Study Department Attached to Major
1 201890 Major Geology Geology/Geography
1 201830 Minor Geographic Information Science Multiple Departments

Record 1 of 2

To see additional majors, click Next Section in the bottom lefthand section of the screen. Then click on
the the blue arrow in the Curricula Summary. The second major will be listed under the Secondary
Curricula summary (BS in Geography in the example below).

T CURRICULA SUMMARY - SECONDARY -] . Fiter
Priority Term Program Catalog | Level Campus College Degree End Outcome Key Admission Type Admission Matricu
I 2‘1 201830 BSinG p 201890 | | Main Sciences Bachelor of Scie... Standard 201490
< v . [
W« (2)of2 Record 2 of 2

~ FIELD OF STUDY SUMMAR
|2 Attach
Priority Term Type Field of Study Department Attached to Major

1 201890 Major Enviro/Physical Geography Geology/Geography

o~

In this situation, a student receives two diplomas and is required to meet the a higher number of hours
for their degree — 150 hours, 60 upper division, and 72 hours in residence at EIU.

Record 1 of 1

X




Triple Degree

If a student has a triple degree, and this is very rare, the third degree will be listed as Priority 3 under
Curricula summary (BS in Physics in the example below).

In this situation, a student receives three diplomas and is required to meet an even higher number of
hours for their degree — 180 hours, 80 upper division, and 102 hours in residence at EIU.

T CURRICULA SUMMARY . Fiter

Priority erm Program Catalog | Level Campus College Degree End Outcome Key Admission Type Admission Matricu
i @ 760 BSin Physics 201390 Undergraduate Main Sciences Bachelor of Scie Standard 201390
P 8 El m '

W o (3)of3 Record 3 of 3

¥ FIELD OF STUDY SUMMARY

Type Field of Study Department Attached to Major
1 201760 Major PHY: Computational Physics Physics

Record 1 of 1

‘Pre’ Designations

For students declared as pre-health or pre-engineering, that information is shown in the same area.
Click down on the slider in the Curricula Summary. The additional designation will be listed under the
Curricula summary (Pre-Medical Studies in the example below). The specific ‘major’ is listed under the
Field of Study (Pre Pharmacy in the example below). Although this is not considered a major, noris a
degree audit available for non-degree designations, these are used for advising and tracking of students.

‘Pre’ designations should always be listed AFTER a student’s actual major. If it is listed first, then it is very
difficult to run degree audits for the student and they will be unable to apply to graduate correctly. If
you notice this, please let the Certification Officer know so that it may be corrected.

~ CURRICULA SUMMARY - SECONDARY Y. Fiter

Priority Term Program Catalog | Level Campus College Degree End Qutcome Key Admission Type Admission Matricu

[ 275 201860  Pre-Medical Stud... 201590 | Undergraduate Main Sciences Undeclared 201530

< b [ I »
W« [2)of2 Record 2 of 2

~ FIELD OF STUDY SUM

(p
Priority Term Type Field of Study Department Attached to Major

1 201860 Major Pre Pharmacy Biological Sciences

e

Record 1 of 1
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SGAADVR

Assign an Advisor

Type the student’s E# in the ID box, tab over to the term and enter the current term (or, for new
students, their initial term).

X  @ellucian  Multiple Advisors SGAADVR 9.3.13 (PROD) A00 B remReve S relaeo P Tools

ID: [E12630958 [++=) Rhoads. Piper 5. Term: (202290 =]

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

This will bring up the student’s current advisor if one has been assigned. If the “From
Advisor Information is the current term, go to Tools and Clear Record to delete. If the
assigned during a previous term, click on the Maintenance button, and select End Advisor:
advisor listed already, then go to the next step.

f there is no

X  @ellucian  Multiple Advisors SGAADVR 9.3 13 (PROD) ADD B RETREVE g% RELATED -.n, Toos [
~ ADVISOR INFORMATION —
Refresh F5
Export Shift=F1
\ Print Screenshot Cirl-Al-P
Clear Record ShiftsF4
Clear Data Shift=F5

X @ellucian  Multiple Advisors SGAADVR 9 3 13 (PROD) ADD [B RETRIEVE JLREIATED $fToois M
ID: 12630958 Rhoads, Piper . Term: 202290
~ ADVISOR INFORMATION 3 Settings Insert [0 Delete T Copy | ¥, Filter

From Term | 202260 ToTerm 993999
D Name Advisor Type Advisor Type Description Primary Indicator *

E123 _ Laingen, Mary C UGAD Undergraduate Advisor
of Pt Record 1 of 1

Copy_Advisor

End Advisor

Cancel

10



At this point you can enter the E# of the new advisor into the ID box, either in the empty ID box or over
the current information. Tab over to Advisor Type and enter ACAD (Undergrad) or GRAD (Graduate) if it
is not already listed, then tab over and click the Primary Indicator box. Click on Save.

NOTE: Only one primary advisor may be assigned per student. Students will appear on the advisee
listing for primary advisors only.

X @ellucian  Multiple Advisors SGAADVR 93 13 (PROD) ADD @ RETREVE SR RELATED ¢ TooLs M
ID: E12630958 Rhoads, Piper S Term: 202290

+ ADVISOR INFORMATION & settings {3 insent (@ Delete ¥mCopy ¥, Filler

From Term (202260 ] ToTerm 202290
D Name Advisor Type Advisor Type Description Primary Indicator *

E120.. Bulla, GaryA UGAD] -] Advisor

Record 1 of 1

a X SAVE

If you do not have the advisor’s E#, you can type their name in the Name box, last name first. If there is
more than one person with that name, it will bring up the ID and Name Extended Search. Click on Press
to See Results. Then, in the Extended Search box, click on the correct name. Finish by choosing Save.

X @ellucian  Multiple Advisors SGAADVR 9.3.13 (PROD) ADD [ RETRIEVE S REIATED ¥ Tools M
ID: E12630958 Rhoads, Piper S. Term: 202290
~ ADVISOR INFORMATION 0 Settings Insert (@ Delete ¥ Copy | ¥, Filter
D Name Ads Primary Indicator *

E120.. Bulla U Crlteria |Q‘—|
Record 1 of 1
Name and ID
ID and Name Extended Search Condotti, Cynthia E12020400 B _
Bulla, Elyse R E12090562 B
< Bulla, Elyse Rebecca E12090562
Bulla, Emily N E12500164
Bulla, Gale G E12231956
Reduce Search By Bulla, Gary A E12052368
cy | : ] Bullo, Meri Kay E12256674 Ravanced Birth Date Search
StateorProvince [ | Bulla, Phillip W. E12409255 N
. ' Bulla, Robert C E12248406 -
4 »
Per Page Record 10 of 18
=n

4]
4

&, SAVE

11



SPAAPIN

Alternate Personal Identification Number (PIN) Search

Enter the needed term and press Tab. Enter the student E# and press Go.

X  @ellucian  Aliernate Personal ldentification Number SPAAPIN 9 3 (PROD) ADD B RETREVE L REL4TED 3 TOOLS

From Term: |202330 I'"] ID: [E12583157 I"'] Woaooten, Savanna G

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field. enter your search criteria. and then press ENTER.

This will give you the Alternate PIN for the entered term and any other terms beyond that which have
already had the PIN created.

X  @ellucian  Altemate Personal Identification Number SPAAPIN 9.3 (PROD) ADD B RETREVE  gSLReELATED  ¥fToos M
From Term: 202330 D: E12583157 Wooten, Savanna G
~ ALTERNATE PERSONAL IDENTIFICATION NUMBER 1 Setfings Insert [ Delete  TmCopy V. Fiter
Term Code * Process Name * Alternate PIN *

202330 "']TREG 910711

Record 1 of 1

By entering an earlier term (Fall 2022 instead of Spring 2023), it gave me two different PIN numbers for
this student. This is good if the student needs both, but can be confusing if you don’t watch the Term
Code on the far left.

x @ ellucian  Altemnate Personal Identification Number SPAAPIN 9.3 (PROD) ADD [ RETREVE g% RELATED 3 TOOLS ‘
From Term: 202290 1 E12583157 Wooten, Savanna G
~ ALTERNATE PERSONAL IDENTIFICATION NUMBER £ Seffings nsert [ Delete  Tmcopy V. Fiter
Term Code * Process Name * Alternate PIN *

202290 '“]TREG 390774
202330 TREG 910711

Record 1 of 2

Graduate students and Post-Bacc students do not need PIN numbers to register. BGS students do not
need PIN numbers either, and are typically confused by the fact that they are required if they change
from BGS to another degree program.

12



SOATEST

Test Score Information

Enter the student’s E-number and click Go. This can be used to make sure a person has the necessary
score to take specific courses (for example, math placement). It also shows if the student is in University
Honors (100), if they have met their foreign language requirement (100), and any EWPs that have been
submitted — along with their scores.

X @ ellucian

Test Score Information SOATEST 9.3.15 (PROD)

+TEST SCORE INFORMATION

Test Code * Description
|HSGPA | High School GPA Placement
WP3 Electronic Writing Portfolio 3
WP4 Writing Portfolio Final Score
WpP2 Electronic Writing Portfolio 2
WP1 Electronic Writing Portfolio 1
HSFL High Sch For Lang Met
A1 ACT English
A02 ACT Math
AD3 ACT Reading
Al4 ACT Science Reasoning

M 4 (Tof3p M | [10 v| PerPage

Admission Request [HST‘I

Test Scores (2) Test Scores (3)

[*+] High School Transcript

Source  [TRAN m:\ H. 5. Transcript

*PERCENTILES

Percentile

Fercentiles are for

test score

+DETAILS

4l
I

Percentile Type Description

HSGPA

HSGPA  Scores canbe a maximumof 3 -

NUMERIC

ADD

Test Score *

364
4.0

£ Settings

PFD

4.0
35
100
22
22
28
30

Revised or
Recentered

B retREVE B RELATED

¥ To0LS

a

Start Over

3 nsert B Delete T Copy

Test Date *
04/06/2022
06/26/2020
06/26/2020
12/17/2018
05/10/2018
06/01/2017
04/01/2016
04/01/2016
04/01/2016
04/01/2016

. Fiter

Record 1 of 21

[ ] Equivalency Indicator

0 Settings

takenon  04/06/2022

characters in range

of

100

B3 insert [ Delete T Copy

Percentile Date

Y, Fitter

Record 1 of 1

B2 insert & Delete T Copy

500

Y. Fiter
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SHATERM

Student GPA and EIU/Transfer Information

Enter the E-number and course level (UG, PB, GR). Click Go.

This screen is helpful in determining transfer and EIU hours (often needed for scholarship information),
as well as overall GPA. The second tab, Term GPA, will give term by term GPA historical information. If
using the Term GPA tab, make sure that the Start Term box is empty.

X @ellucian  Term Sequence Course History SHATERM 9.3.17 (PROD) ADD QB RETREVE gnRelaTeD  $fTools ML
1D: _Course Level Codes by Person: UG Start Term:
Current Standing Term GPA and Course Detail Information Student Centric GPA and Course Information
~CURRENT STANDING B insert B Delete  "m Copy Y. Fiter
First Term Attended 201430 Progress Evaluation  *# No Progress Evaluation
Last Term Aftended 207890 Progress Evaluation
Override
Academic Standing G5 Good Standing Combined Academic

Standing Override

Academic Standing Combined Academic %% No Combined Academic Standing
Qverride Standi
Attempted Hours Passed Hour: Earned Hours GPA Hours Quality Points GPA
Institution 129.000 0.000 129.000 129.000 512.00 3.97
Transfer T6.000 0.000 76.000 0.000 0.00 0.00
Cwerall 205.000 0.000 205.000 129.000 512.00 3.97

The second tab, Term GPA, will give term by term GPA and course historical information. Simply use the
blue arrows to choose the correct term. If using the Term GPA tab, make sure that the Start Term box at
the top is empty. This shows what transfer courses have been included for hours.

X @ellucian  Term Sequence Course History SHATERM 9.3 17 (PROD) ADD B ORETREVE  gpreLaten RETools M

10| Course Level Codes by Person: UG @ Start Over
Current Standing Term GPA and Course Detail Information Student Centric GPA and Course Information

~TERM GPA 2 Seftings insert @ Delete  TmCopy V. Fitter

Term 200990

Transfer Number 1 Attendance Period 1
Attempted Hours Passed Hours Earned Hours GPA Hours Quality Points GPA
Transfer 3.000 0.000 3.000 0.000 0.00 0.00
Cumulative 3.000 0.000 3.000 0.000 0.00 0.00
M4 (1)of19 pﬂ|/ Recard 1 of 19
~TRANSFER COURSES & settngs | Ednsert B Delete  Tm Copy | V. Fiter
Subject Course Title Grade Mode Hours Count in GPA Repeat
FLG 1101 ELEM GERMAN | TA:T 3.000

Record 1 of 1

14



This is also for seeing what is or is not included in the GPA and hours if these are EIU courses. This

student had already taken SOC 2830 in transfer, so it has been excluded in hours. Both term and
cumulative GPAs are shown.

~ TERM GPA M 4] B0 u Y
Term 201630
Transfer Number Attendance Period
Attempted Hours Passed Hours Eamed Hours GPA Hours Quality Points GPA
Institutional 13.000 0.000 8.000 10.000 27.00 270
Cumulative 114000 0000 104.000 OOGG 44.00 210
Record 11 of 16
T INSTITUTIONAL COURSES Ensert B Dekete  "mCo V. Fiter
Subject Course Title Grade Mode Hours Repeat Repeat System Campus
s0C 2721 Social Stratification B S 3.000 M
50C 2830 Family and Society B S 3.000 E M M
S0C 3620 Research Methods B S 3.000 M
ElU 2919 Strategies for Acad Success RB R 1.000 M
s0C 3050 Sociological Theory cs 3.000 | s M

Record 2 of &
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SHASUBI

Subject GPA

Enter the student’s E number, level (UG, GR, PB), and subject code. You can also use the Search button
(three dots) to view all subjects that the student has taken. Once a subject has been selected, click Go.

X  @ellucian  Student Subject Sequence History SHASUBJ 9.3.24 (PROD) ADD B RETRIEVE ¥ TOOLS

o v Level: [UG

start with Subject: [ECN

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

Subject Validation (Stvsubj) x |

Criteria [Q ]

Code Description VR Msg Activity Date

BIO Biclogical Sciences 09/11/2006 )

BUS Business 09/11/2006

CMMN Communication Studies 09/11/2006

CSM Computer Science 03/04/2016

ECN Economics 09/11/2006

EIU EIU Senior Sem. Univ. Found. 10/26/2021

ENG English 09/11/2006

ESC Earth Science 09/11/2006

FCS Family and Consumer Sciences 09/11/2006

FOR Foreign Lanquage-Transfer 01/11/2007 v
of 1 |20 v | Per Page Record 5 of 18

Ca nce‘ “

4

The first screen you see will look similar to SHATERM. The student’s current hours and GPA will be
displayed.

X @ellucian  Student Subject Sequence History SHASUBJ 9. (PROD) ADD  |B RETREVE 2% FToors M

o: [N - v5  stortwin suict: ECN

Current Standing Subject GPA and Course Detail Information

~CURRENT STANDING insert [ Delete "W Copy V. Fiter
First Term Attended 201530 Last Term Attended 207830
Academic Standing G5 Good Standing Frogress Evaluation
Override
Academic Standing Combined Academic  *# No Combined Academic Standing
Qverride Standing
Progress Evaluation ~ ## No Progress Evaluation Combined Academic

Standing Override

Attempted Hours Passed Hours Earned Hours GPA Hours Quality Points GPA
Institution 112.000 0.000 109.000 108.000 432.00 3.96
Transfer 51.000 0.000 51.000 0.000 0.00 0.00
Cwverall 163.000 0.000 160.000 108.000 432.00 3.06
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Click on the Subject GPA and Course Detail Information tab. You will then see a full list of courses that
the student has taken for that subject as well as the grades. You will also see the hours and GPA for that
subject. NOTE: Courses that are in progress will not be displayed.

If you click on the blue arrows in the Subject GPA section, you can view the student’s other subjects
going forward alphabetically. To view all subjects for the student, you must select the first subject
alphabetically in the Subject Validation search.

X @ ellucian

Current Standing

« SUBJECT GPA

Subject

Institution

Transfer

Total

St

Atternpted Hours

24.000
21.000

45.000

M4 (oftap M|

~INSTITUTIONAL COURSE

Xe

Term Subject
201530 ECN
201530 ECN
201590 ECN
201630 ECN
201690 ECN
201690 ECN
201730 ECN
201830 ECN
*TRANSFER COURSES
Term Subject
201230 ECN
201230 ECN
201290 ECN
201490 ECN
201490 ECN
201490 ECN

2802G
4502
3853
3972
3860
4973
4689
5433

Course
4803
2802G
2801G
3450
0000
0000

Subject Sequence History SHASUBJ 9.3.24 (PROD)

Subject GPA and Course Detail Information

Start with Subject: ECN

Passed Hours Earned Hours GPA Hours
0.000 21.000 21.000
0.000 21.000 0.000
0.000 42,000 21.000
Title Grade
Principles of Microeconomics A
Intermed Microeconomic Theory A
Urban and Regional Economics A
Statistics Applied to Econ Il A
International Economics A
Introduction to Econometrics A
Theory and Research A
Applied Econometrics A
Title Grade
MATHEMATICAL ECONOMICS TA
PRIN OF MICROECOMN TA
PRIN OF MACROECONOMICS TA
GAME THEORY TA
LAW & ECONOMICS TA
MACROECONOMICS TA

ADD

B rREEVE S} RELATED

& Seftings Insert

Quality Points

=
g

wiwwuw wu nu wnu w n

Mode Hours

[ R R

84.00

0.00

84.00

£ Settings | &3 Insert

Hours

Repeat

3.000 Exclude
3.000  (None}
3.000  (None
3.000  (None

3.000  (None
3.000  (None
3.000 : (None

)
)
3.000  (None)
)
)
)

£ settings | B3 Insert

3.000
3.000
3.000
3.000
3.000
3.000

Count in GPA

B Delete

GPA

B Delete

B Delete
Repeat
(None)
(None)
(MNone)
(Mone)
(Mone)
(Mone)

Start Over

Ftoos M

~

s Copy . Fitter

4.00
0.00

4.00

Record 1 Uf\
Ta Copy | V. Fitter

Campus

=T = 2= 2 = =

Record 1 of &

Ta Copy | T, Fitter

Record 1of 7| o
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SFAREGS

Student Course Registration

The first screen that pops up is one that we do not use. Click on the X at the top left of the form.

X  @ellucian  Student System Distribution Initialization SOADEST 9.3 (PROD) ADD @ RETREVE ELATED  $gTooLs M

«DISTRIBUTION PARAMETERS insert B Delete ¥m Copy . Fitter

Schedules | [oes] Enroliments | [se]
Invoices [ |'-'| Compliance [ |"- |
Transcripts [ | o= |

You should now be at the SFAREGS screen. Enter the term that the course is being offered in the first
box. Enter the student’s E# or click the search button (three dots) to activate a Person Search. See the
SOAIDEN page for Person Search instructions. Click Go.

X  @ellucian  Student Course Registration SFAREGS 9.3 25 4 (PROD) ADD [ RETREVE  J% RELATED ¥ TOOLS
Term: (202290 o) ID: [E12630958 [s++] Rhoads, Piper s.
Date: [08/25/2022 ) Holds: | [o+]

View Current/Active:

printBill: ||
Curricula

= [
Print Schedule: [/ Print Bill
Time Status Information

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria. and then press ENTER.

You will now be able to view the student’s course information. This screen will also tell you the
maximum number of hours that a student is approved to enroll in each regular semester.

X @ellucian  Student Course Registration SFAREGS 9.3.25.4 (PROD)

BAo @remeve Sreae  $ioos A

Term: 202290 ID: E12630958 Rhoads. Piper . Date: 08/25/2022 Holds: View Current/Active Curricula: Print Bilk Print Schedule: v/

LT student Term Curricula | StudyPath  Time Status

~ ENROLLMENT INFORMATION Insert (@ Delete T Copy | . Fiter

Status * Eligible to Register Status Date  03/28/2022 Minimum® [ 0.000[w ] Source MHRS
Reason [ [w) [] Delets All CRNs Maximum = Source MHRS
Process Block | Acceptance () Confirmed (@) Accepted
~ COURSE INFORMATION £ settings O Delete  "m Copy | . Fier
Section Detail || View Detailed Results |
CRN Subject * Course * Section * Grade Mode * Credit Hours * Bill Hours * Attempted Hours: Time Status Hours Status * Level * Appr Recd Override Part of Term Method of Instruction Campus
90513 CHM 2440 001 s 3.000 3.000 3.000 3000 RW uG O 1 ™ M
95542 PSY 3450 001 s 3.000 3.000 3.000 3000 RW ue [l 1 ™ M
96866 BIO 3120 001 s 4.000 41000 4000 4000 RW ue O 1 i M
973852 ECN 2800G 600 S 3.000 3.000 3.000 3.000 RW us [ 1 T M
90515 CHM 2445 002 S 1.000 1.000 1.000 1.000 RE us D 1 TR M
Ertor Flag
Status Type
of 1 Per Page Record 1 of &
~ENROLLMENT TOTALS msert @ Delete " Copy | . Fiter
Fees® [N-Create collector record | ) Date |09/06/2022
Credit Hours. 14.000° Bill Hours 14.000
CEU Hours 0.000

==
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ADDING A COURSE SECTION

Click the Next Section button in the bottom left corner of the screen. This will move the cursor to the

course information section of the screen. Click Insert to add a course.

X @ellucian

Student Course Registration SFAREGS 9.3.25.4 (P

Term: 202290 1D: E12630958 Rhoads. Piper S.

Date: 09/09/2022 Holds:

View CurrentiActive Curricula: Print Bil: Print Schedule:

TRIEVE

&% RELATED

3 100
Start Over

:gistration Student Term Curricula Study Path Time Status
~ ENROLLMENT INFORMATION nsert (@ Delete  "m Copy | . Fiter
Status * Eligible to Register Stalus Date  03/28/2022 Minimum * Source MHRS
Reason [ | [] Delete All CRNs Maximum * Source MHRS
Process Block O Acceptance () Confirmed (@) None Accepted

‘ ~ COURSE INFORMATION & settings insert @ Delete T Copy | . Fiter

| Section Detail || View Detailed Results |

CRN Subject * Course * Section * Grade Mode * Credit Hours * Bill Hours *  Attempted Hours Time Status Hours Status * Level * Appr Recd Override Part, rm Method of Instruction Campus
(30513 [chm 2440 o1 s 3.000 3.000 3.000 3000 RW ug ] 1 R M

95542 PSY 3450 on s 3.000 3.000 3.000 3.000 RW us O 1 R M

96366 BIO 3120 00 s 4.000 4.000 4.000 4000 RW us O 1 A M

97352 ECN 28006 600 s 3.000 3.000 3.000 3000 RW us O 1 ™ M

90515 CHM 2445 002 s 1.000 1.000 1.000 1000 RE us O 1 R M

ErorFlag  Erfor Override
Status Type  Registersd
of 1 Per Page Record 1 of §
+ENROLLMENT TOTALS msert [ Delete "m Copy | . Fiter
Fees* [N- Create collector record | ~| Date  |09/06/2022
Credit Hours. 14,000 Bill Hours, 14.000
CEU Hours 0.000
= =]

X @ellucian  Student C.

Term: 202290 1D: E12630958 Rhoads. Piper S.

Date: 09/09/2022 Holds:

View CurrentiActive Curricula: Print Bil: Print Schedule:

Start Over

:gistration Student Term Curricula Study Path Time Status

~ ENROLLMENT INFORMATION nsert (@ Delete "m Copy | . Fiter

Status * Eligible to Register Stalus Date  03/28/2022 Minimum * Source MHRS

Reason | | [] Delete All CRNs Maximum * Source MHRS
Process Block O Acceptance () Confirmed (@) None Accepted

‘ ~ COURSE INFORMATION & setings G} insert @ Delete Y Copy | . Fiter
| Section Detail || View Detailed Results |
CRN Subject * Course * Section * Grade Mode * Credit Hours * Bill Hours * | Attempted Hours Time Status Hours Status * Level * Appr Recd Override Part of Term Method of Instruction Campus

CHM 2440 001 s 3.000 3.000 3.000 3000 RW us OJ 1 R M

]

PSY 3450 001 s 3.000 3.000 3.000 3.000 RW us O 1 R M

BIO 3120 001 s 4.000 4.000 4.000 4000 RW us O 1 TA M

ECN 2800G 600 s 3.000 3.000 3.000 3000 RW us O 1 ™ M

CHM 2445 002 s 1.000 1.000 1.000 1000 RE us O 1 TR M

Ertor Flag
Status Type
of 1 Per Page Record 2 of 6

+ENROLLMENT TOTALS msert (@ Delete "m Copy | . Fiter

Fees* [N- Create collector record | »| Date  |09/06/2022

CreditHours 14,000, Bill Hours 74.000
CEU Hours 0.000

==
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For standard courses, the Grade Mode can be left at Standard Letter (S). It can also be changed to Audit
(A) or Credit/No Credit (C) by entering the appropriate letter or by clicking the search button.

Click the Save button in the bottom right corner of the screen two times.

X  @ellucian  Student Course Registration SFAREGS 9.3.25.4 (PROD) ADD B RETREVE JLRELATED 3 TOOLS
Term: 202290 ID: E12630958 Rhoads. Piper S.  Date: 09/09/2022 Holds: View Current/Active Curricula: Print Bill: Print Schedule: *Course has multiple grade options. Use LIST for valid choices.
Student Term Curricula Study Path Time Status
¥ ENROLLMENT INFORMATION 1 " C V. Fiter
Status * [EL [+ ] Eligible to Register Stalus Date  03/28/2022 Minimum * | 0.000[++]  Source &
Reason | Bl [] Delete All CRNs Maximum * | 18.000*++ | Source A

Process Block O Acceptance () Confirmed (@) None Accepted

 COURSE INFORMATION & settngs @) msert @ Delete T Copy | . Fiter

| Section Detail || View Detailed Results

CRN Subject * Course * Sectiof Grade Mode * Credit Hours * Bill Hours * Attempted Hours Time Status Hours Status * Level * Appr Recd Override Part of Term Method of Instruction Campus
90613 CHM 2440 001 3 3.000 3.000 3.000 3.000 RW uG O 1 R M
97394 CMN 2520 001 3.000 3.000 3.000 3.000 RE uG | 1 R M
95542 PSY 3450 001 3 3.000 3.000 3.000 3000 RW UG ] 1 TR M
96866 BIO 3120 001 3 4.000 4.000 4000 4000 RW UG ] 1 TA M
97352 ECN 2800G 600 S 3.000 3.000 3.000 3000 RW uG ] 1 0 [
90515 CHM 2445 002 s 1.000 1.000 1.000 1000 RE UG 0 1 TR M
ErorFlag  In Progress
Status Type  In Progress
Record 2 of 6
»ENROLLMENT TOTALS &3 insert @@ Delele  "m Copy | V. Filter
Fees* [N Create collector record | ) Date |09/06/2022
Credit Hours 14,000 Bill Hours 14.000
CEU Hours 0.000
a | x SAVE

OVERRIDING AN ERROR

If you received an error when you tried to hit save, and it is something within your area, you will need to
override the error. To override the error, click on the override cell for that course and choose YES. This
would include allowing a student from outside of your major to take a restricted course or adding
additional students beyond the open seats. Please do not choose ALL instead of YES. In choosing ALL,
you have now overridden any other errors that might have popped up, one by one, including those that
should not be within your area to approve. Once you have overridden the error(s), press SAVE twice.

If the error refers to low ACT score for a math course, not the correct level to take the course, not
admitted to Honors College, time conflict, etc., then you will need to drop the course.

~ COURSE INFORMATION Einsert B Dcicte "W Copy V. Filier

| Section Detail || View Detailed Results |
cru Subject® | Course® |Section®  Message Grade Mode * | CreditHours * | BillHours * | Attempted Hours | Time Status Hours | Status* | Level * ApprRecd  Override  |PartofTerm | Method of instruct
93361 EIU 4193G 099 S 4.000 4.000 4.000 4000 RW uG (] 1 TE
90680 MUs 3562G 001 S 3.000 3.000 3.000 3.000 RW uc (] 1 TR
91216 MUS 3800 001 s 1.000 1.000 1.000 1.000 RW uG O 1 ®r
90778 MUS 1103 001 A 0.000 0.000 0.000 0.000 RW uG 1 ®r
92049 MUS 4600A 003 s 3.000 3.000 3.000 3.000 RE UG 1 ®r
94098 MUS 0240R 001 5 1.000 1.000 1.000 1000 RW uc 1 TR
94830 CMN 2040 600 Closed Section S 3.000 3.000 3.000 3000 RE ue O | ~ |1 inl
A o, 0
ErrorFlag  Fatal eror Al
StausType  In Progress Message | Closed Saction
Record 7 of 7
~ ENROLLMENT TOTALS B s a2 T Co
Fees* [N Create collectorrecord |~ Date  08/122078
CreditHours 1 il Hours 12.000
CEU Hours
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DROP DELETING A COURSE SECTION

To remove a student from the course section, you will enter the information (term, E# or name) as you
did to put them into a course. Click Go and Next Section to get to the course information and enter DD
(Drop Delete) as the Status for that course. Click the Save button twice.

Once the course has been dropped, you can clear the record completely by returning to the course

information and clicking Delete.

~ COURSE INFORMATION

Enset B Deiete "mcopy | V. Fiter

[ Section Detail || View Detailed Results |
CRH Subject®  Course*  Section®  GradeMode*  CreditHours* BillHours*  AftemptedHours  Time Status Hours Status * Level * ApprRecd Part of Term
93361 EIU 4193G 099 8 4.000 4.000 4.000 4.000 RW uG D 1
90680 MuUs 3562G 001 S 3.000 3.000 3.000 3.000 RW UG 1 1
91216 Mus 3800 001 8 1.000 1.000 1.000 1.000 RW uG D 1 TR
90775 MuUs 103 001 A 0.000 0.000 0.000 0.000 RW UG 1 1 TR
92049 Mus 4600A 003 8 3.000 3.000 3.000 3.000 RE uG D 1 TR
94098 MuUs 0240R 001 S 1.000 1.000 1.000 1.000 RW UG 1 1 TR
94830 CMN 2040 600 S 0.000 0.000 0.000 0.000 DD ~|ue D 1 e
< i »
ErrorFlag  In Progress
Status Type  In Progress
Record 7 of 7
~ ENROLLMENT TOTALS. 1] D oelete  Tm Co T.F
Fees* [N -Create collector recard | - | Date 08132018
Credit Hours 15.000 Bill Hours 5.000
CEU Hours 0.000
a X Activity Date  Activity User SAVE

If you have a student with a hold on their record, you will immediately see a screen like below, and you
will be unable to make any changes to their schedule. If it is necessary for you to remove a student from
a course, such as with a course that is being canceled, contact the Registrar’s Office and they will be able
to help you.

To view the details of the hold, click the search button next to the Hold field. This will open SOAHOLD.

X Student Course Registration SFAREGS 9.3.10 (PROD) ADD B RETREVE  S%RELATED % TOOLS 1
Term: ‘@\ ID: ‘@\ Dixon. @) “ERROR* Person has holds, cannot register. Press LIST to view.
vate: (087142016 |m@) Holds: Y .
View CurrentiActive: || Print Bill: * ||
Curricula
Print Schedule: * \ml

| Time Status Information |

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER
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SFAREGQ

Student Detail Schedule Information
Enter the term and E-number. Click Go.

X  @ellucian  Registration Query SFAREGQ 9 3 21 (PROD)

B ao0 B RETREVE JLRELATED  HEToos A

Term: [202290 [+ Registration From: | [&)
Date
Registration To Date: [ |=] ID: [E1258355[] |m] Guzman, Estela

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field. enter your search criteria, and then press ENTER.

A summary of the student’s schedule for that term will be displayed.

X @ellucian  Registration Query SFAREGQ 9.321 (PROD)

Baoo Bremeve Sream  ffroos A

Term: 202290 Registration From Date:  Registration To Date:  1D: E12583550 Guzman_ Estela

‘ ~REGISTRATION QUERY Ed:= @ Setiings nsert [ Delete " Copy |V, Fiter ‘
Term CRN Subject | Course Section Registration Status CEU Cross List Mon Tue Wed Thu Fri Ssat sun Begin Time End Time Part of Term Campus | Start Date
[0 |s0004  THA  3Ts1G 00 RW N 1530 1645 1 M 08/22/20
202290 97383 CMN  1310G 009 RW N 1300 1415 1 M 08122720
202290 98006 THA 2258 004 RW N 100 1215 1 M 08/22/20
202290 98007 THA 2801 001 RW N 0930 1045 1 M 08/22/20
N 08122720

< >

of 1 Per Page

Record 1 of 5
Total CEU Hours 0.000
Total Credit Hours 12.000
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SFASTCA
Student Course Registration Audit

This screen can be used to view a record of any changes to a student’s course registration for a
particular term.

Enter the student E# and term code. Click Go.

X  @ellucian  Student Course Registration Audit SFASTCA 9.3 6 (PROD) B ADD @ RETREVE  ghRElATED  $EToOLS

ID: [E12476677 +] Baltz, Conor L Term Code: [201890 -]
Registrationfrom: [ [@] RegistrationTobate: [ [m)

Date

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

This screen shows all registration activity for Fall 2018. If an override was necessary, the error message
for that override will be displayed in the Message column. At the bottom of the screen, you can see the
specific user who made the change. If the user is “WWW2_USER” it means the student made the
change on PAWS.

X  @ellucian  Student Course Registration Audit SFASTCA 9.3.6 (PROD) 0D B REREVE SARELAED  ¥Toos M
ID: E12476677 Baltz, Conor L. Term Code: 201890  Registration From Date:  Registration To Date:
Registration Error Message &
w STUDENT COURSE REGISTRATION AUDIT E o Setlings  £D insert B3 v Y. Fiter
Se... Term CRN Subject Course Section Campus Level Grading Mode  Attempted Hours  Credit Hours Bill Hours  Source Course Status  Status Date Add Date Block Message
Nu...
1201890 93361  EU 41936 099 M us s 4000 4000 TEMP RW 030302018 03/30/2018
2 201890 9331 EW 1936 099 M s s 4.000 4000 4.000 BASE RW 03302018 03/30/2018
3 201890 90680 MUS 35626 001 M s s 3000 3.000 TEMP RW 03302018 03/30/2018
4201890 90680  MUS 35626 001 M uc s 3000 3000 3000 BASE RW 03302018 03/30/2018
5 201890 91216 MUS 3800 001 M uc s 1000 1000 TEMP RW 041022018 04/02/2018
6 201890 91216 MUS 3800 001 M uc s 1.000 1000 1000 BASE RW 041022013 04/02/2018
7 201890 90775 MUS 1103 001 M s A 0000 0000 TEMP RW 04/022018  04/02/2018
8 201890 90775 MUS 1103 001 M s A 0.000 0000 0000 BASE RW 04/022018  04/02/2018
9 201890 92049  MUS 4600A 003 M us s 3.000 3000 3000 BASE RE 04/262018  04/26/2018
10 201890 94098 MUS 0240R 001 M s s 1000 1.000 TEMP RW 08/062018  08/06/2018
11201890 94098 MUS 0240R 001 M s s 1.000 1000 1.000 BASE RW 08/062018  08/06/2018
12 201890 94830  CMN 2040 500 M uc s 0.000 0000 0000 BASE i 08142018 08/14/2018
13 201890 94830  CMN 2040 500 M uc s 0.000 0000 0000 BASE DD 081142018 081412018 Record deleted on 14-AUG-2018
14 20139 94830 CMN 2040 500 M uc s 3.000 3000 3000 TEMP RE 08142013 0811412018 Closed Section
15 201890 94830 CMN 2040 500 M uc s 3.000 3000 3000 BASE RE 0842018 08/14/2018
16 201890 94830  CMN 2040 600 M us s 0.000 0000 0000 BASE DD 08A4/2018  08/14/2018
17 201890 94830 CMN 2040 600 M us s 0.000 0000 0000 BASE o} 08142018 08/14/2018 Record deleted on 14-AUGMAB
18 201890 94830 CMN 2040 600 M s s 0.000 0000  0.000 TEMP DD 08142018 08/14/2018 Record deleted on G-2018
[ 19201890 94830 cmn 2040 600 M UG s 3.000 3000 3.000 TEMP RE 08142018 08/14/2018 Closed Section
20 201890 94830  CMN 2040 500 M us s 3.000 3000 3000 BASE RE 08142018 08/14/2018
< >
M [@of3p M | (20 v PerPage / Record 19 of 44 |
X | X ActvityDale 08/14/2018 02:07.02PM  Activity User KTTURNER
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Majors Meeting Minimum GPA - Argos

Argos — Student — Department Chairs — Custom Student Counts — Majors Meeting Minimum GPA
Run Dashboard

Select an academic period: Choose the correct term.

Select a major or hold down the control (Ctrl) key to select multiple majors: The description says it all.

Select students meeting the minimum GPA. Enter the minimum GPA: You can use this report for
looking up GPAs for scholarships or honors invites. You can also set the GPA at zero, and this will show
the students in academic trouble.

Click button to run the report: Click Run Report. You may then right-click in the box, Copy All, and paste
into Excel. If you are simply looking for something specific, you may sort by columns in Argos.

Ar' Majors Meeting Minimum GPA.Dashboard

Dashboard ¢ Report
Options: I VI Q ¢ Options: ' e
Select a major or hold down the  Select Academic Period
control {Ctrl) key to select 201930 To save results as an Excel worksheet: -
multiple majors. h |:|
i con = E:gdh‘tﬂfiﬁsin the rnasltgl‘clhnoi::(h.J =
Major Description inimum 7, - = Cli e 'Save results' button,
CTET CTE:Techr .| 3 EAS’I ]:*R.N *Uncheck fields that are not needed.
CTEZ CTE: Optio k| * Clidk the Save button. e
CYB Cybersecur
DGT Digital Medi Prefer the Current Local Mailing Address
DIET Dietetics
DMC Dual MS/ME D FIRST_MAME MIDDLE_M... LAST_NAME  GPA STUDENT_... MAIOR MA]
DMiG Dual MBA,F
DMH Dual MEA/.
DMS Dual MSME
DSB Dual Sustai|i|
D5G Dual Sustai
OTs Dual Tech £
ECE Early Childk
ECNI ECHN: Inter.
EDA Educationa
EDL Educationa
EDLP Edu Leader
EGS General Sh
EGSC GST: Childc
EGT Engineering
ELE Elementary
ELEG ELE: Gener
ELEM ELE: Middle
ELEZ ELE: Optior
ENG English
EMNGA English - [4] 1 b
‘| ) | ¢ 0 items
This may contain confidential material and/or personally identifiable student or employee information protected by law, and may be shared only with ~ »
employees that have the proper authorization to view the information. Redistribution of this information to a third party requires prior approval from
the Registrar [FERPA officer or the FOIA officer.
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Students without Advisors - Reportal

Reportal — Student Advising — Advisor Reports — Student by Major by Advisor
Enter Term: Use the Banner format (ex. 201930). Click Submit.

Expand the “No Advisor Assigned” category at the top to view affected majors.

-
—— -

Ve B - — —
Er I ce—T R A
Main Report
ccounting
RT: Art Educafion
ART: Graphic Design . .
RT. PreGraphic Design Students by Major by Advisor
RT: Studin Art Spring 2019
RT: Teacher Education
io Sci: Mon-thesis Option Data Date: 2112019
Bio Sci: Thesis Option i i
@ Biochemisiry No Advisor Assigned
" iclogical Sciences
usiness Admin: Applied MG Accounting
' WS AT B E12586052  Chen, Yushu
i Ty ) E12080978 Green, Bradley J.
| CLEE I e Wy SHEED E12569490  Huffman, Tristan A
MN: Gomm in Organization E12585491  Wu, Yinggiao
| MN: Mass Gommunication
b MN: Public Relations ART: Art Education
‘Gommunication Studies
Computer Teth. Certificate E12571434  Kinney, Rachel M
| = ggﬂiﬁ:;d e ED ART: Graphic Design
urriculum and Instruction E12503236  Jones, Elisha |
| ybersecurity E12585483  Liu, Caixia
M arly Childhood Education E12588399  Suzuki, Tsuyoshi
i Educational Administration E12573080 Wullenweber, Tayler L
ducational Leadership ) )
inance ART: Pre-Graphic Design
I inancial Flanning Ed Progrz E12554559  Price, Kara N.
f eneral Studies E12585626 Wang, Junjie
Geographic Information Scier
HIS: Teacher Education ART: Studio Art
E12477217  Baker, Kassandra D
ETLE E12580455 Bazzell-Smith, Kofi M
cslicdyandiSnorisiSid E12500739 Highland, Graham J.
i akeview College of Nursing E12580970 Humes, Rachel G.
Marketing E12456574  Steppe, Lane J.
R dlel el Edilcalon E12579952  Wendler, Marilyn A.
MUS: Teacher Education
M;""; cking s ART: Teacher Education
ecking Major —_—rrr T L
ED: Teacher Cert. K12 E12547519  Lockhart, Haley R.
1
P:;::j:"y Bio Sci: Non-thesis Option
f rincipal Endorsement Pragr E12571936  Mohammed, Hauwa E.
| Bio Sci: Thesis Option
I E12586276  Alanazi, Abdulmohsen F.
n E12539662  Alharbi, Rana M.
E12513621  Alsubaie, Nadh H
| E12543581  Jahan, Iffat
I E12523234  Pareek, Nivedita
Abella, Olga E12526223  Ucar Cifei, Kezban
Allan, Wesley E12530623 Vidana Gamage, Hashni Epa v
i Amaya. Carlos C.
| #100% ~
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All Advisors Advisee List (Undergrad only) - Argos

Argos — Student — Department Chairs — All Advisors Advisee List — All Advisors Advisee List
Run Dashboard

Select Academic Period: Choose the term needed in the Select Academic Period dropdown box.

Checkboxes:

All UG Registered Advisees Assigned to an Advisor — all UG advisees who are registered for the chosen
term.

All UG Active Advisees Assigned to an Advisor — All UG first time and ongoing students who are
anticipated for the chosen term.

In the lower half of the screen, there is an option to run All UG Advisees — this will include those who are
not active but are still assigned to advisors.

It starts to run without the need to press Go.

Ar Al Advisors Advisee Listing.Dashboard

Dashboard Report
Options: I Vl B ; Options: ' 9
Select Academic Period To save results as an Excel worksheet:
201930 - * Right dlick in the result box, |E|
T * Click the 'Sawve results’ button.
P
Eﬁg i ]1 R‘N * Uncheck fields that are not needed.
— . * Click the Save button, -
< All UG Registered Advisees Assigned to an Advisor ¥ all UG Active Advisees Assigned to an Advisor
AME REGISTERE... PRIMARY_... ADVISOR DEGREE B JOR._DESC SECOMD_M... FIRST_CO... FIR
E12490355 Amos, Parri... Y T Abella, Olga Bachelor of...  English Professiona... »
E12535140 Arnold, Jor... Y N Abella, Olga Bachelor of... EMG: Langu... |-' |
E12508024 Austin, Mor... Y ¥ Abella, Olga Bachelor of...  English Creative W... —
E12526387 Bach, Elain... ¥ ¥ Abella, Olga Bachelor of...  Elementary...
E12555271 Badzinski, L... ¥ ¥ Abella, Olga Bachelor of... ENG: Langu...
E12473703 Baird, Rebe... ¥ ¥ Abella, Olga Bachelor of...  ENG: Langu...
E12562432 Basco, And... Y N Abella, Olga Bachelor of... EMG: Langu...
E12433808 Bayer, Jack... ¥ ¥ Abella, Olga Bachelor of...  English Creative W...
E12506707 Bluminberg,... ¥ ¥ Abella, Olga Bachelor of...  ENG: Langu...
E12500132 Brian, Krist... Y ¥ Abella, Olga Bachelor of...  English
E12505811 Brickey, Ha... ¥ ¥ Abella, Olga Bachelor of... ENG: Langu...
E12551755 Brotzman, ... Y N Abella, Olga Bachelor of...  English Creative W... =
1| 1 | 3
5651 items
¥ AllUG Advisees Assigned to an Advisor
jin] MNAME REGISTERE... PRIMARY_... ADVISOR DEGREE_D... MAJOR_DESC SECOMD_M... FIRST_CO... FIR
E124903595 Amos, Parri... Y ¥ Abella, Olga Bachelor of...  English Professiona... »
E12535140 Arnold, Jor... ¥ ¥ Abella, Olga  Bachelor of... ENG: Langu... 7
E12508024 Austing Mor... Y N Abella, Olga Bachelor of...  English Creative W... —
E12526387 Bach, Elain... ¥ ¥ Abella, Olga Bachelor of...  Elementary...
E12555271 Badzinski, L... ¥ ¥ Abella, Olga Bachelor of...  ENG: Langu...
E12479703 Baird, Rebe... Y ¥ Abella, Olga Bachelor of...  EMG: Langu...
E12562482 Basco, And... ¥ ¥ Abella, Olga Bachelor of... ENG: Langu...
E12433808 Bayer, Jack... Y ¥ Abella, Olga Bachelor of...  English Creative W...
E12506707 Bluminberg,... Y ¥ Abella, Olga Bachelor of... ENG: Langu...
E12500132 Brian, Krist... ¥ ¥ Abella, Olga Bachelor of...  English
E12505811 Brickey, Ha... Y ¥ Abella, Olga Bachelor of... ENG: Langu...
E12551766 Brotzman, ... ¥ ¥ Abella, Olga Bachelor of...  English Creative W...
E12497796 Brown. Mar... Y ¥ Abella. Olaa Bachelor of...  Endlish Frofessiona... 7
4 | 1 | r
G048 items
This may contain confidential material andor personally identifiable student or employee information protected by law, and may be shared only with =«
employees that have the proper autherization to view the information. Redistribution of this information to a third party requires prior approval from
the Registrar [FERPA officer or the FOIA officer.
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There is a column for Registered for term, so it makes sense to run the second option and simply sort if

you want to see registered vs. not registered.

Click on a line of the first box (Advisee Listing), right-click, and choose Copy All.

Paste into an Excel worksheet. You may then delete the unneeded rows or simply copy what you need

to another worksheet.

i H ©- Ga @ e- Book? - Excel
[Tl HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVEW = VIEW | DYMOLabel
= EISplit  [IIView Side by Side i
e T | Q [3 B |22 B =
==l B g Jer ormula Bar 26 7 E=5) S ==
Normal Page Break Page Custom [ Griclines /] Headings | Z00M 100% Zoomto | New Amange Fresze Switch | Macros
Preview Layout Views Selection | Window  All" Panes~ L Unhide Windows -
Workbook Views Show Zoom Window Macros
A1 ME felo
A 8 c D 3 F [ H 1
1 [ Iname DEGREE_DESC MAJOR_DESC _ SECOND_MAJOR_DESC FIRST_CONCENTRATION,

REGISTERED_IND PRIMAIADVISOR
Y

4443|E12516532 Young, Marissa L. Y Floress, Margaret Bachelor of Arts Psychology
4444/ £12440541 Zuber, Miranda P Y Y Floress, Margaret Bachelor of Arts Psychology
4445|E12464642 Abernathy, Hailee B. Y Floress, Margaret Bachelor of Arts psychology
4445/ £12463987 Augustin, Ebony R. ¥ Floress, Margaret Bachelor of Arts psychology
4447|E12043591 Pepperdine, Dee M. ¥ Floress, Margaret Bachelor of Arts psychology
4448|E12517468 Skoff, Lindsey N. ¥ Floress, Margaret Bachelor of Arts psychology
4449|E12506598 Weaver, Brittany S. Y Y Hendrickson, Darren Bachelor of Arts Psychology
4450|E12434395 Webb, Cassidy B. \2 Y Holly, Donald H. Bachelor of Arts Psychology
4451/ E12472587 Mayberry, Shelby A. N Y Isacson, Norman Bachelor of Arts Psychology
4452|E12433808 Brooks, Colby K. Y Y Isacson, Norman Bachelor of Arts Psychology
4453|E12505595 Brown, Carly H. Y Y Isacson, Norman Bachelor of Arts Psychology
4454/ E12531199 Burton, EmmaJ. Y Y Isacson, Norman Bachelor of Arts Psychology
4455/ E12479060 Cain, Maya E. \ Y Isacson, Norman Bachelor of Arts psychology
4456/ £12497242 Coleman, Patrick D. \ ¥ Isacson, Norman Bachelor of Arts psychology
4457|E12512604 Dokken, Lindy J. \ ¥ Isacson, Norman Bachelor of Arts psychology
4458/ E12516954 Duncan, Dylon M. \ ¥ Isacson, Norman Bachelor of Arts psychology
4459|E12533248 Holdren, Tristan M. \2 Y Isacson, Norman Bachelor of Arts Psychology
4460|E12507141 Holthoff, Jacob A, \2 Y Isacson, Norman Bachelor of Arts Psychology
4461|E12476871 Lay, Matthew J. Y Y Isacson, Norman Bachelor of Arts Psychology
4462|£12459120 McDonald, Taylor R. Y Y Isacson, Norman Bachelor of Arts Psychology
4463|E12442876 McKee, Cierra D. Y Y Isacson, Norman Bachelor of Arts Psychology
4464/ E12528030 Menniti, Marcus J. Y Y Isacson, Norman Bachelor of Arts Psychology
4465/ £12490942 Nichol, Jorie A. \ Y Isacson, Norman Bachelor of Arts psychology FCS: Option Unknown
4466/ £12514846 Popp, Nicholas C. \ ¥ Isacson, Norman Bachelor of Arts psychology
4467|E12542350 Rayford, Joshua C. \ ¥ Isacson, Norman Bachelor of Arts psychology
4468|E12525683 Roman, Rachael R. Y Y Isacson, Norman Bachelor of Arts Psychology
4469|E12478470 Rome, Gloria . \2 Y Isacson, Norman Bachelor of Arts Psychology
4470|E12532937 Tripod, Alyssa M. \2 Y Isacson, Norman Bachelor of Arts Psychology
4471/ E12513162 Wilson, Madelyn K. Y Y Isacson, Norman Bachelor of Arts Psychology
4472|£12503079 Lanoue-Trudeau, Hannah M. Y Isacson, Norman Bachelor of Arts Psychology
4473|£12515412 Abdoulaye-Pedils, Claude Y Y James, shelley J. Bachelor of Arts Psychology
4474/ E12535420 Carr, Isaiah L. Y Y James, Shelley J. Bachelor of Arts Psychology
4475|£12540808 De Lude, Christyna A. \ Y James, shelley J. Bachelor of Arts psychology
4476/ £12484549 Dwyer, Emma C. \ ¥ James, shelley J. Bachelor of Arts psychology
4477|£12493888 Herrera, Geraldo A. \ ¥ James, shelley J. Bachelor of Arts psychology
4478|E12532321 Jones, Ashley E. Y Y James, Shelley J. Bachelor of Arts Psychology
4479|E12542537 McNellis, Madeline E. \2 Y James, Shelley J. Bachelor of Arts Psychology
4430|E12024311 Mitchell, Elizabeth L. \2 Y James, Shelley J. Bachelor of Arts Psychology

Sheetl ®
EADY

J
FIRST_MINOR_DESC
Business Administration
History
sociology
studio Art

Studio Art
Sociology

Family and Consumer Sciences

Family and Consumer Sciences
Family and Consumer Sciences
Criminology

Criminology

Pre-Law Studies
Mathematics
Neuroscience
Neuroscience
Philosophy
Sociology

Saciology

?E - 8 X
Angie M Rhoads ~

K =
SECOND_MINOR_DESC

Family and Consumer Scie|

Business Admi

Professional Writing
Community Health
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Majors, Concentrations, and Minors — Argos

Argos — Student — Department Chairs — Majors, Concentrations, and Minors — Majors, Concentrations,
and Minors

Run Dashboard

Select Academic Period: Choose the needed term.

Choose one of the below — Major, Concentration, OR Minor — and then press the button that goes with
that option (Run Report By Major, etc.).

Major: You can choose multiple majors by holding down control (Ctrl).
Concentration: You can choose multiple concentrations by holding down control (Ctrl).

Minor: You can choose multiple minors by holding down control (Ctrl).

These can all be right-clicked, copied, and pasted into Excel.

Daghboard Report
Options: VI E ¢ Options: | ~ 9
Get E-Mail Addresses For Majors, Concentrations, or Minors
If reporting just the major then select If reporting just the concentration then If reporting just the minor then select
) the major. Hold down the control (Ctrl) select the concentration. Hold down the the minor. Hold down the control
EAS-I'}:‘I N Select academic period key to select multiple majors. Click the contral (Ctrl) key to select multiple concen- {Ctrl) key to select multiple minors.
- { ‘Run Report button, trations. Click the 'Run Repart’ button, Click the 'Run Report’ button,
201730 - Major Description Concentration  Description Minar Description
%}gg PRB iD;JTJIiIchRN—éI:;E.I.I. - 1BAA Business A... - ACC Accounting -
PSM PSM in GISd ACC Accounting B ADM Adult Educ... | 1
201830 i | & i | &
- AET1 Automation. .. ADVM Advertising
201850 \| PSY Psychology ! =
L4 READ Reading In, AET2 Construction AET Applied Eng...
201850 9 In... - i -
REC Recreation | AET3 Production AFR. African-Am...
e U
RECR REC: Thera... AET4 Digit Print, ... AFRA Africana St...
201960 i i
SCI Science Te AETS General AGEM Aging Studi. ..
. 201990 - N " - AFTE Alt Energie 5 ANTM anthronolnne
Majors ~ lassass SCIB Science Te.. e
D MAME EMAIL_AD... STUDENT L... MAJOR MAJOR_DESC SECOND_M... SECOND_M... THIRD,
E12515412 Abdoulaye-,., cabdoulaye... UG PSY Psychology - -
E12558450  Adams, Ma... maadams@... UG HRO Neurosdence  PSY Psychology a [ Run Report By Major ]
E12493328 Adams, Mel... mmadams3... UG PSY Psychology =
E12524430 Adkins, Ma...  rladkins@ei... UG PSY Psychology
E125459338 Alderson, C... csalderson... UG PSY Psychology Run Report By C trat
E12483367 Alexander, ... esalexande... UG PSY Psychology un Report By Concentration
E12568786 Allen, Dani... daallen2@e... UG PSY Psychalogy
E12440767 Allen, Jord...  jdallend@ei... UG PSY Psychol CRM Cril logy... i N
= en, Jor j r: end@ei ] sychology riminology. . [ Run Report By Minor ]
Concentrations
D MAME EMAIL_AD... STUDENT L... MAJOR MAJOR_DESC FIRST_MIN... FIRST_MIN... FIRST)
To save as an Excel worksheet: -
*Right dick in the result box.
* Click the 'Save results' button.
*Uncheck fields that are not needed.
) * Click the Save button. =
< | LI} r *Navigate to a desired folder if needed,
N *Enter a file name.
Minors * Click the Save button.
* Click the OK button, L4
D MAME EMAIL_AD... STUDENT L... FIRST_MIM... FIRST_MIM... SECOMD_M... SECOND_M... THIRD, * Click the Close button at bottom right.
4| 1 3
This report may contain confidential material and/or personally identifiable student or employee information protected by law, and may be shared only with
employees that have the proper authorization to view the information. Redistribution of this information to a third party requires prior approval from the
Registrar/FERPA officer or the FOIA officer.
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Running Degree Audits in Degree Works

Degree audits can only be accessed in the Degree Works Responsive Dashboard. Degree Works often
works best when opened in an incognito window within the browser.

Enter the Student ID and hit the Enter key. You can also use the Advanced search if you do not know the
ID.

WORKSHEETS EXCEPTIONS PLANS ADMIN ® Kimberly T Turner —

Worksheets

Student ID

E12583157 x

Advanced search

Before reviewing or printing the audit, you must always begin by refreshing the student data. This will
give you the most up-to-date data.

Worksheets / 8 2 i

Data refreshed 09/13/2022 423 AM i

Student ID Name Degree

E12583157 x Wooten, Savanna Grace Bachelor of Music
Advanced search

Level Undergraduate Classification Senior Major MUS: Teacher Education Minor Jazz Studies Program Bachelor of Music in Music
Concentration TC Instrumental College Liberal Arts & Sciences Advisor David Boggs Graduation Status Pending

Graduation Term Spring 2023 Academic Standing Good Standing Catalog Year 201990

C View historic audit
Rcadem IRt 08/31/2022 at 11:49 PM ...

Click the printer icon to print a PDF of the audit.
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To run a What-If audit, click on What-If and select the appropriate information. Click the Process

button. /
Academic What-If

What-If Analysis

[} use current curriculum In-progress classes Preregistered classes

Program
Catalog year * o Degree * Level *
2019 Fall Bachelor of Arts N Undergraduate
Areas of study
Program Major * Minor
BA in History History Anthropology
Concentration v
Additional areas of study
Future classes
Subject Number

RESET
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SFASLST

Class Roster

Enter the term code and CRN. Click Go.

X  @ellucian  Class Roster SFASLST 9.3.24 (PROD) B Ao @ RETREVE SR RELATED  #fToos M
Term: 202290 [++] Fall 2022 CRN: (90234 [++] maT 1020 OOL
Roll: [ ] Degree Award: lSe\ect.... "]
Status

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field. enter your search criteria, and then press ENTER.

Students will be listed in the order that they registered.

X  @ellucian  Class Roster SFASLST 9.3 24 (PROD) ADD  |B RETREVE  JLRELATED ¥ Toos M
Term: 202290 Fall 2022 CRN: 90234 MAT 1020 001 Rol: | Degree Award Status: Select ..
|-CLASSROS]'ER £ Setings nsert @ Delete "W Copy V. Fiter
Sequence D Name Status | Status Date Midterm Grade Final Grade Grade Mode Incomplete Final Grade Extension Date Hours Rolled Grade Comment Grade Comme

11 E12643848  Baid LoganM.  RW  06/0B/2022 [ T=o 1.000

3 E12645499 Beier, Sidney P. RW 04/06/2022 D 1.000

8 E12513457  Brown Mercedes| RW  04/25/2022 D 1.000

19 E12656482 Denning, Alexis J RW 06/28/2022 D 1.000

2 E12661052  Gamboa, Hannah . RW  03/30/2022 D 1.000

7 E12626639 Hilliard, Makila T. RW 04/19/2022 D 1.000

14 E12650618  Hromek, Amelia C. RW  06/13/2022 D 1.000

10 E12633199 Huffstutler, Fiona E. - RW 04/29/2022 D 1.000

20 E12654243  Jasper Claie N RW  06/30/2022 D 1.000

15 E12642809 Keener, Leyana A.  RW 06/13/2022 D 1.000

16 E12645045  Ohnesorge. Coral . RW  06/15/2022 D 1.000

12 'E12653105 Pack, Mackenzie L. RW 06/08/2022 D 1.000

4 E12477743  Rosine, Kierstin N RW  04/08/2022 D 1.000

17 ' E12644243 Shelton, Charley A. RW 06/16/2022 D 1.000

18 E12606081  Smith, Haley ) RW  06/20/2022 D 1.000

9 E12604580 Tatar, Grace M. RW 04/29/2022 D 1.000
< >
of 1 [20 v | Per Page Record 1 of 16
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SFRSLST

Printing Rosters in BANNER

Click Go to go to the Printer Control area. Either (1) type the word DATABASE and press Tab or (2) use
the dropdown box next to the printer selection area and choose DATABASE, then click OK. Click Next
Section.

X  @ellucian  Process Submissi ntrols GJAPCTL ) B rReTREVE  JLRELATED ¥ TOOLS
Process: SFRSLST Class Roster Parameter Set:
~PRINTER CONTROL insert B Delste  TmCopy | W Filter

Printer | DATABASE

ter Validation (GTVPRN

Special Print
Lines Jate
- ctea (@ ] :

~PARAMETER VALUES J Lo Seffings nsert [ Delete T Copy | . Filler
Number = Parameters Code Description Printer Comm
01 Report Title Override { BusOff_Printer3 Business Office Printer #3 Al \
02 Term BusOff_Printer FF BusOffice HP4510 FormFusion
03 Part-of-term (% = ALL) | CHECKS_Printer DataCenter Checks and EFTs
04 Start Range From Date DATABASE DATABASE
05 Start Range To Date | DataCenter Xerax DocuPrint 90 SSB Am 2312 Ip -d Data
06 CRN (% = ALL} | EFT_Printer DataCenter Checks and EFTs
o7 No Grade Report Option | Facilities_BA Facilities Planning Management
08 Sort option FinancialAid_Printer Financial Aid Printer
09 Campus (% = ALL) | LPA1- Lpat .
10 Schedule Type (% = ALL) < >

Per Page: M IIIGM | | | |E| Per Page Record 11 of 76 Record 1 of 20

LENGTH: 30 TYPE: Character O/R: Optional M/S:

Enter a title; otherwise will default to "Class Roster “
= [

| |
~ SUBMISSION 2 nsert [ Delete T Copy | 'V, Filter

[] save Parameter Setas Hold / Submit () Hold  (®) Submit

Name Description

4l
14
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Enter the needed term and course CRN. See Running Multiple CRNs in this section for instructions for
running more than one CRN at a time. Enter % for Campus (09) and Degree Status (13). Click Next
Section. From here, it is very much like running AODs. Click SAVE and your report will start to run

X  @ellucian  Process Submission Controls GJAPCTL 9.3 23 (PROD)

ADD

B RETREVE

&% RELATED

PToos A

Process: SFRSLST Class Roster Parameter Set:

Start Over

| ~PRINTER CONTROL

nsert [@ Delete  m Copy | ¥, Fiter |

Frinter [DATABASE ‘--] Submit Time :] PDF Font Size
Special Print | | MIME Type  None Delete Afler Days
Lines PDF Font [+=] Delsta After Date
~PARAMETER VALUES 0 Settings @ insert @ Delete "W Copy | . Fiter |
Number * Parameters Values
01 Report Title Override \ |
02 Term 202290
03 Part-of-term (% = ALL)
04 Start Range From Date ®
05 Start Range To Date
06 CRN (% = ALL) 90234
07 No Grade Report Option CD
08 Sort option
09 Campus (% = ALL) %
10 Schedule Type (% = ALL)
M oA [1of2p M | [10 v | Per Page ® Record 1 of 20

LENGTH: 30 TYPE: Character Q/R: Optional M/S: Single
Enter a title; otherwise will default to "Class Roster”.

| * SUBMISSION

nsert @ Delete T Copy | W, Filter

[] save Parameter Setas

Name [:] Description

Hold/ Submit () Hold () Submit

:|z|

Click RELATED and select REVIEW OUTPUT.

X @ ellucian

ADD

B remmeve [EEEENS

Process Submission Controls GJAPCTL 9.3.23 (PROD)

#1005 B,

Q Search
Review Output [GJIREVO]
elete Multiple Saved Output [GJIREVD]
Upload File [GUAUPLF]
Upload file [GJAJFLU]

Review PDF/plain text output [GJAJLIS]
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Double-click in the File Name box and the available files will show. Double-click on the correct file (.lis)
and it will open within Banner.

X  @ellucian  Saved Output Review GJIREVO 9.3.19 (PROD) ADD B RETREVE g% RELATED ¥ TOOLS
Process: |SFRSLST Class Roster Number: [4018213 |m]
- = O

Saved

Lines: Available Files x

Get Started: Complete the fields above and click |

Number ‘Output File Name Record Count | Date Save
4007968  sfrslst_4007968 lis 82 08/25/20
4007968  sfrslst_4007968. log 7 :08/25/20]
4018213 sfrslst 4018213.lis 82 09/09/20

®5I5L4018213.\0g 7 09/09/20;
< >
of 1 Per Page Record 3 of 4

4

:|z|

The roster will be displayed within the application. To view the document in a new window, choose
Tools, Show Document, Yes, and it will open in a new tab.

X @ellucian  Saved Output Review GJREVO 93 19 (PROD) ADD @ RETREVE G4 RELATED A

Q

~SAVED OUTPUT REVIEW  R—
Refresh F5
Export Shift=F1
Print Screenshot Cirl-Alt=P
Clear Record Shift+F4
Clear Data Shift+F5

Item Properties

Display ID Image

Exit Quickflow

About Banner

OPTIONS

Show Document (Save and Print File)

Delete Output

BANNER DOCUMENT MANAGEMENT

of5 P 4 Per Page

L
14
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(@ Application Navigator X (W bannerssh.eiu.edu/pls/PROD/ 0 X + - ] e
|
C O B httpsy//bannerssb.eiu.edu/pls/ name= B & =
~

| B9-5EP-2822 81:59:47 PM Eastern Illinois University PAGE 1

282298 Class Roster SFRSL5T
| Fall 2822
i Full Semester Class Dates

CRN  TERM SUB) CRSE SEC CREDITS cL LEVEL(S)

98234 202298 MAT 1828 @@l Diagnostic Mathematics 1.@e8 GR PB UG

INSTRUCTOR(S) TYPE DAYS TIME BUILD ROOM

Phillips, Mathaniel Lab MWF BoBe-B958am  MAIN 3gle

Lab MWF leee-1es58am MAIN 3ele
COLLEGE: Liberal Arts & Sciences DIVISION:
DEPARTMENT: Mathematics/Computer Sciences
Student Name I Levl Majr C1 Hrs MaGrd FGrd Stat Date Last Attend

|aa1 ua ECE FR 1.88 _ RW @6-JUN-2@822

Beaz2 uG ECE IR l.e@ _  _ RW @6-APR-2822

Baes uG ELE JR l.e@¢ _ RW 25-APR-2822

Baad ua ELE FR 1.88 _ RW 28-JUN-2@822

Beas uG ELE SR l.e@ _  _ RW 38-MAR-2822

Baes uG SPES FR l.ee¢ _ RW 19-APR-2822
| bBB7 UG ELE FR L.e@¢ _ RiW 13-JUN-2822
| Baes uG ECE FR l.e@ __  _ RW 29-APR-2822
| Baag uG ELE FR l.e@¢ _ RW 38-JUN-2822
| @010 UG ELE FR L.e@¢ _ RiW 13-JUN-2822

Ba1l ua ECE FR l.e@ _  _ RiW 15-JUN-2822
| Bel2 uG ECE FR l.e@¢ _ RW @3-JUN-2822
| ee13 ua ECE JR l.88 _ RiW B8-APR-2822

Bala ua ECE FR l.e@ _  _ RW 16-JUN-2822

Bels uG ELE JR l.e@ _ RW 28-JUN-2822
| eele ua ECE FR 1.e8 _ RW 29-APR-2822

Right-click and choose Select All, then right-click again and choose Copy (or Ctrl-A, Ctrl-C), and paste into
a Word document. Adjust your margins to .3 for all sides in Word. There is quite a bit of extra
information that you can remove from the bottom of the document or simply not highlight and copy.
The roster is now ready to print.

AutoSave @00 O = Document! - Word L kmtme @ B - 0 X
Home Insert Draw Design Layout References Mailings Review View Help DYMO label Acrobat |+ v |18
Page Setup 7 x [y Orientation > =} Breaks - Indent Spacing | [E= aiign ~
' I Size~ 17 Line Numbers ~
Margins Paper Layout « == Columns> ¥ Hyphenation v LW Selection Pane.
Page setup n Paragraph 5 Arange ~
Margins L 1 2 3 4 s B B 78
Top: 03 3 Bottom: 0.3 $
L Left 0.3 = Right: 03" = 2022 01:42:10 B Sasger Tilinots Dncversicy s
Gutter: o 3 Gutter position: Left s -
N N 50
Crientation
INSTRUCIOR (51 oo
H Phillips, Nathaniel 3010
s010
! NT: Mavhemstics) Carpus
- Student Hame o
Portrait Landscape Aecend
001
Pages 8003
! J 0a0:
! ; 00
' Multiple pages: Maormal ~ 4 o006 L
0007
: oaos
| 00
3 0a10
! oan1
! 001z
t Preview 1 oori
1 1 0015
oo
1
Apply to: | Whole document |~ Inseructor's
Set As Default Cancel =]

Pagelof2 377words [§ Text Predictions: On B Focus [ W ———
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RUNNING MULTIPLE CRNS

Click in the CRN row, then click Insert. This will give you an empty row under the CRN. Type 06 in the
first box and this will give you another location to enter a second CRN. You may do this multiple times to

list additional CRNs.

X  @ellucian Process Submission Controls GJAPCTL 9.

Process: SFRSLST Class Roster Parameter Set:

~ PRINTER CONTROL

Printer | DATABASE

| =]

Special Print [ ]
Lines
~ PARAMETER VALUES
Number * Parameters
01 Report Title Override
02 Term
03 Part-of-term (% = ALL)
04 Start Range From Date
05 Start Range To Date
06 CRN (% = ALL)
06 CRN (% = ALL)
07 No Grade Report Option
08 Sort option
09 Campus (% = ALL)
M 4 [{)of3p M | [10 | PerPage

LENGTH: 5 TYPE: Character O/R: Required M/S: Multiple

~ SUBMISSION

[] save Parameter Set as

(PROD)

Submit Time
MIME Type
PDF Font

None

]
14

36

B ReETREVE

2% RELATED

ADD

I To0LS

a

Start Over

B2 insert [ Delete ¥ Copy | V. Filter
PDF Font Size
Delete After Days
E_l Delete After Date
£ Settings inset (@ Delete  Tm Copy Y. Fiter
Values
202290
%
90234
90240
N /
C
%
Record 7 of 21
B3 insert [ Delete T Copy | Y. Fitter

Hold / Submit  (C) Hold (@) Submit




If you have taken the time to add in several CRN rows, you may want to save this as a Parameter Set.
Rather than pressing SAVE immediately when your cursor is in the Submission area, check the box for
Save Parameter Set. Give it a short name in the Name box and a Description is the next box, then press
SAVE. This makes the modified report available later.

X  @ellucian  Process Submission Controls GJAPCTL 9.3.23 (PROD) A0 B reTREVE  ZreLaEn REToos A
Process: SFRSLST Class Rosier Parameter Set:
~ PRINTER CONTROL E3nser B Delete  Tm Copy | Y. Fiter

Printer |DATABASE [+=e] suomitTme [ | FDF Font Size
Special Print | ] MIME Type  None Delete After Days
Lines PDF Font [o=] Delete After Date
~ PARAMETER VALUES 2 Setfings | B inset @) Delete " Copy | Y. Filler
Number * Parameters Values
01 Report Title Override
02 Term 202290
03 Part-of-term (% = ALL} %
04 Start Range From Date
05 Start Range To Date
06 CRN (% = ALL) 90234
06 CRN (% = ALL) 90240
07 Mo Grade Report Option N
08 Sort option C
09 Campus (% = ALL) %
Per Page Record 7 of 21

LENGTH: 5 TYPE: Character O/R: Required M/S: Multiple

~ SUBMISSION insert [ Delete W Copy W, Fitter

[/ save Parameter Setas Hold ) Submit () Hold (@) Submit

Name __ | MULT CRNS Description | multiple crns

z

To access a saved Parameter Set, click the dropdown box next to Parameter Set and double-click on the
correct name/description and then click Go. It will reload your report and you can enter different CRNs
in place of what was originally saved.

X  @ellucian  Process Submission Controls GJAPCTL 9.3.23 (PROD) ADD | RETREVE  JL RELATED 3 TOOLS

Process: |SFRSLST

#s| Class Roster Parameter Set: I"'|

Get Started: Complete the fields above and click Go. To search by name, press TAB from an |D field, enter your search criteria, and lheanER.

X @ellucian  Job Parameter Set Rules GJRJPRM 9.3 22 (PROD) ADD B RETREVE  SimeLATED ¥ Toos M
~ JOB PARAMETER SET RULE 3 Setfings | £9 insert @ Delete " Copy | . Fiter
Process * Parameter Set * Description *

SFRSLST "‘] MULT CRNS multiple crms

Record 1 of 1
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Rosters for Entire Department - Argos

Argos — Student — Dept Staff — Class Roster by Subject or Dept. — Class Rosters
Run Dashboard

Term: Choose the term needed in the Term dropdown box.

Department: Check the box for Department and use the slider to choose your department. Press Go.

Ar Class Rosters.Class Rosters

Dashboard Report
Options: o E ¢ Options: Class Rosters - & @ B 0
Choose academic period and filter by department or subject, then choose course(s) and section(s) and dick go. Right dick and choose save results and select the fields you wish to keep and save.
Choose Term:  5n1g3g - \ If you are using anything other than the quick view report, simply choose the parameters and dick the next button in the bottom nght.|
 Use Department Use Subject D NAME MAJOR_DESC RE... ACADE.. EMAIL_ADDRESS COURSE_R... COURSEL.. COURSES.. LAST_Al
. Bio 5cit The... RW 201930 jdeng@eiu.edu 30448 BIOS5150 o1 -
Choose Department(s) Choose Subject(s) Biological S... RE 201930  ashueston@eiv.eds 30448 EI05150 001 0
AFR. - acc N BioSci: Non... RW 201930  cajordan@eiu.edu 30448 BI05150 01 —
ART AET g Bio Scit Mon... RW 201930 mlomas@eiu.edu 30448 BI05150 001
ASC |E | AFR. = Biochemistr... RW 201930  oocjo@eiu.edu 30448 BI105150 001
L ANT BioSci: Non... RW 201930  jperezi2@eiu.edu 30448 BI05150 001
€D3 ART Bio Scit Mon...  RE 201930 amsawiris@eiu.edu 30448 BI05150 001
CHE BCT Bio Sci: The... RW 201830  sksmith7@eiu.edu 30448 BI05150 001
CHM BGS5 Bio 5cit Mon,.. RW 201830  exiong@eiu.edu 30448 BI05150 001
CLAS BIO Bio Scit The... RE 201930 smbogue@eiu.edu 30449 BIO5950 003
CMN BUS Bio Sci: The... RE 201930 khanser@eiu.edu 30449 BI105350 003
COE cos Bio 5cit The... RE 201930 sjschaick@eiu.edu 30449 BI05950 003
€sC CERE Bio Scit The... RE 201930 kbwood@eiu.edu 30449 BIO5950 003
CsD - CHM - Bio Sci: The... RE 201930 rmalharbi@eiu. edu 30450 BIO5950 006
e o Accounting RW 201930  jfalejandremartine... 30886 BIO1004G 002
Choose Course(s) PreNursing  RW 201930 jbanks@eiu.edu 30666 B101004G 002
HPR: Comm... RW 201930  kjbarnesmemilian@... 30666 EI010046 002
ACC3250 Pre Nursing RW 201930 rmcashi@eiu.edu 30866 BIO1004G 002
Instructions: If you - |Acc3ano PreNursing  RW 201930  gfoy@eiu.edu 30886 BI01004G 002
check the Deperment ACC3750 PreNursing  RW 201930  amgrosvenor@eiu.... 30686 BI01004G 002
box, you wil retrieve ACC3200 CMM: Mass ... RE 201230 cahulman@giu.edu 30666 BIO1004G o2
e i ACC3950 Biological 5... RW 201930 hskahlon@eiu.edu 30886 BI01004G 002
& W“‘;SES “‘:n E’t = ACC4275 Political Sci...  RW 201830 arlinear @eiu.edu 30666 BI01004G 002
IQ%VED”U ;POED’SE Szb['?clt ACC4400 PreNursing  RW 201930 wimiler3@eiu.edu 30666 BIO1004G 002
m:n o DJSE ACC4500 FCS:FashM... RW 201930 snmorenz@eiu.edu 30886 BI01004G 002
Suhjeit(s) Coursel) ACC4700 50S:Psych... RW 201930  eamunoz@eiu.edu 30686 BI01004G 002
d Secﬁo;ﬂs) ACC4300 Pre Nursing RW 201930 ctpulley @eiu.edu 30686 BIO1004G o2
P ACC5200 FCS: Appar... RW 201930 dreed3@eiu.edu 30886 BI01004G 002
‘ dgg 2y N ACC5400 Computera... RW 201930  cnwagneré@ein.edu 30686 BI01004G 002
3,”' View or nex Computer S... RW 201930  ejanderson@eiv.edu 30688 BIO1001G 001
! §°“ darj running Art:Studio .. RW 201930 ambaker3@eiu.edu 30868 1010016 001
abanded report. Undecided RW 201830  chelony@eiu.edu 30663 EI010016 001
- Choose Section(s) P ENG: Langu. rn RW 201930 sacacioppo@eiu.edu 30668 BIO1001G 0o1 . e
1231 items
This may contain confidential material and/or personally identifiable student or employee information protected by law, and may be shared only with employees -
that have the proper authorization to view the information. Redistribution of this information to a third party requires prior approval from the Registrar [FERPA
officer or the FOIA officer,

Right-click in the box of names and choose Copy All. Paste into and Excel worksheet. You may then
delete the unneeded rows and/or columns or simply copy what you need to another worksheet.

The option to do this by subject does not work well. If you check Subject, you are then forced to choose
a specific course and section number, and not all courses/sections even show as options.

This is very useful for anything that requires you to have correct listings of students in specific courses
and, on historical data, includes final grades.
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SSASECT

Schedule Course Information

ADDING A NEW SECTION

Go to SSASECT and enter the term code (Year “2022” and then 30 = Spring, 60 = Summer, or 90 = Fall).
Click the Create CRN button.

X  @ellucian  Schedule SSASECT 9.3.27 (PROD) ADD B RETREVE  JL RELATED ¥ TOOLS
term: (282230 [ | [+
Subject: Course:

Title: / [& CopyCRN |

‘A Create CRN |

Get Started: Complete the fields above and click Go. To search by name, press TAB from an |D field, enter your search criteria, and then press ENTER.

Type in the Subject and Course Number. Hit Tab and the Title will automatically populate. The Title can
only be modified if it is a Special Topics course. These may change from term to term.

Type in the Section number (Ex. 001, 002, etc. for in-person, 600, 601, etc. for online). If the section
already exists in Banner, you will receive an error message. If you want to use that section number, click
Start Over and say No to saving changes. When you are back on the main screen, click on the three dots
button next to the CRN box. This will allow you to run section query (SSASECQ) to find the CRN. You can
also use a different section number.

In the next column, type M (Main) for Campus. Type A (Active) for Status.
Schedule Type: L = lecture, LLB = lecture lab, NET = Internet/Online

e New courses will no longer have the NET option but ONA and ONS instead
e ONA = Online Asynchronous (No real time virtual meetings)
e ONS = Online Synchronous (With real time virtual meetings)

Instructional Method: TR = Traditional (F2F), TA = Some Technology Required, TD = Technology
Delivered, TE = Technology Knowledge Required

e Any Online Section should be TD, Hybrid Sections should be TD or TE
e 75% or more online TD, 75% or more face to face TE

Integration Partner: D = D2L

X  @ellucian  Schedule SSASECT 9.3.27 (PROD) ADD B RETREVE SR RELATED ¥ Toos M
Term: 202230 CRN: ADD  Subject: CMN  Course: 13106 Title: Intro to Speech Comm
Course Section Information Section Enrollment Information Meeting Times and Instructor Section Preferences "
~COURSE SECTION INFORMATION B insert B oelete Tmcopy [ Moreinformation V. Fiter
Subject™ [CMN_[s++] COMMUNICATION STUDIES campus® (M [ses] Main GradeMode | |ess]
Course Number * ‘@| Status * |EE| Active Session ‘:E|
Title \Intrn to Speech Comm | Schedule Type * |:E| Lecture Special Approval ‘:E|
Seclion * ‘EE| Instructional Method |EE| Traditional Duration ‘—| |:E|
Cross List ‘ |---| Integration Partner |ZE| D Override Duration
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Go down to the CLASS TYPE section to add the Part of Term (Ex. 1, FH, SH, 14, 10). Tab over and check
to make sure dates are correct. Note: The part of term dates selected must be the exact dates of the
course. For internship courses that may have unique start and end dates, email acsched@eiu.edu for a

special part of term code. Click Save to continue.

+CLASS TYPE £ insert @ Delete  Tim Cop:

Traditional Class

PartofTerm |1 «ee |[01/10/2022 [ [05/06/2022 & 5
Open Learning Class
First Last

Registration Dates

Start Dates

Maximum 0

Extensions

In the CREDIT HOURS section, enter in Credit Hours and Billing Hours.

™ CREDIT HOUR B nsert I Delete  Fm Coj

Credijfours
Credit Hours 3.000

CredgitHours @ None O To (O or

Ingicator

Lecture

Lecture Indicator @) None O To (O or

Billing Hours 3.000

® None O To

Lab

Lab Indicator @ None O To (O or

Contact Hours Other (
ContactHours @) None D To (O or Otherindicator @) None D To (O or
Indicator
™ CLASS INDICATORS. & inses
Prerequisite Check Basic or None capp DegreeWWorks Daily Contact Houre Long Title
T

[ More Information | . Fiter

Deiste " Coy ¥, Fite

Click Save. The new CRN will now be generated at the top of the screen.

Click on the Section Enrolliment Information tab. Enter in your maximum enrollment. For courses that
require manual enrollment, keep the maximum at zero. If the instructor wishes to have a waitlist, enter

that maximum as well. Section enrollment can be modified at any time.

Click Save when finished.

X  @ellucian  Schedule SSASECT 9.3.27 (PROD) A0 B REREVE  JSLRreLATED P Toos M

Term: 202330 CRN: 32492  Subject: CMN Course: 3030 Title:  Promotional Communication

Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences

Reserved Seats

Start Qver

~+ENROLLMENT DETAILS 3 inset B Delete  "m Copy [ Moreinformation Y. Fiter
Madimum | 13] WaillistMaximum® [ 0] Projected * | 0|
Actual 0 Waitlist Actual 0 Prior 13
Remaining 13 Waitlist Remaining o Resenved
Registered Waitlisted
Pending Finalization Pending Finalization
»/ Authorization Codes Active for Section Generated Credit Hours 0.000
Census One
Enroliment Count 0 Freeze Date * \01123,'2023 |
Census Two

Enroliment Count [ Freeze Date | 05/08/2023 |

Add Authorization Registration Dates
Calculated Section  01/09/2023 Add Authorization Waitlist Notification
Start Date Start Date Ending Date
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Click on the Meeting Times and Instructors tab. Click into the Meeting Time box and tab over to autofill
the dates. Check the boxes for the days that the section meets. Enter in the Start and End Time in
military time (Ex. 8:00am = 0800).

X  @ellucian  Schedule SSASECT 9.3.27 (PROD) a0 B oreREve  JhreaeD  fToos M

Term: 202330 CRN: 32492 Subject CMN  Course: 3030 Title:  Promotional Communication [ startover

Course Section Information  Section Enrollment Information Meeting Times and Instructor  [ECIT IO ST
P et scheduler Preferences

Meeting Location and Credits

~ SCHEDULE o Setings @ insert [ Delete M Copy | ¥, Fiter
Meeting Time ting Type Start Date * End Date * Monday Tuesday Wednesday Thursday Friday Saturday Sunday Start Time End Time Session Indicator *
| CLAS 01/09/2023 05/05/2023 O E4 O E4 O O O 1300 1415 01
Record 1 of 1
~INSTRUCTOR £ Setfings | @ Insert @) Delete Py Cop: ¥, Fifter
Session Indicator * 0 Name Instructional Workload Percent of Responsibility Primary Indicator Override Indicator Percent of Session
Ll O O

Record 1 of 1

The following are approved times for daytime lecture sections in the Fall and Spring terms:

e Monday, Wednesday, Friday — 50 minute class periods
o 8:00-8:50, 9:00-9:50, 10:00-10:50, 11:00-11:50, 12:00-12:50, 1:00-1:50, 2:00-2:50, 3:00-
3:50
e Monday, Wednesday — 75 minute class periods (should not meeting before 2:00pm)
o 2:00-3:15, 3:00-4:15
e Tuesday, Thursday — 75 minute class periods
o 8:00-9:15, 9:30-10:45, 11:00-12:15, 12:30-1:45, 2:00-3:15, 3:30-4:45

For sections with more than one location:

e If the section meets in two different locations with different days and times (lecture/lab), click
Insert to add another line. Repeat to enter the days and times.

e If a section meets in two different locations with the same days and times, you are still required
to insert additional lines. In this case, go to the Meeting Location & Credits tab, and type an
“0"” in the Override Indicator column on the highlighted line.

e Weekend courses or hybrid courses use one line for each day or time they are meeting face-to-
face.

The Session Indicator should always stay as 01. Click Save when finished.

If the section does not have set days and times, click in the Meeting Type box and tab to populate the
Start and End Date only. Then click the Meeting Location and Credits tab. For online classes, type
ONLINE for the Building and D2L for the Room. For internship, practicum, thesis, etc. leave these
attributes blank. Enter .00 for the Hours per week. This will display as TBA in PAWS. Do not enter the
building and room for in-person/hybrid sections. This can only be done in Astra.

X  @ellucian  Schedule SSASECT 9.3.27 (PROD) A0 B REREVE  JhReLAeED  HfToos M
Term: 202330 CRN: 32492 subject CMN  Course: 3030 Title:  Promotional Communication [ swrtover )
Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences
Scheduler Preferences
Meeting Dates Meeting Location and Credits
~ SCHEDULE & Setings @ insert @ Delete T Gopy V. Fiter
Automatic Scheduler Building Reom Schedule Type * Hours per Week * (Override Indicator Session Credit Hours Partition Details Reom Attribute Details
ONLINE DaL L 3.000
Record 1 of 1
~INSTRUCTOR o setings | (3 msert (@ Delete T Copy | . Fiter
Session Indicator * D Name Instructional Workload Percent of Responsibility Primary Indicator (Override Indicator Percent of Session
01 O O

Record 1 of 1
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Click in the ID box in the INSTRUCTOR section and type in the instructor’s E#. Tab to populate the name.
For additional instructors, click Insert and repeat. Only the instructor with the primary indicator
selected will be able to enter grades. Click Save when finished.

X  @ellucian  Schedule SSASECT 9.3.27 (PROD)

Ban RBremeve  JhrecAted #fToos M

Term: 202330 CRN; 32492  Subject CMN Course: 3030 Title: Promotional Communication
Cours oo iormtin S : Seion rteces

LT LSl ccheduler Preferences

Meeting Location and Credits

~ SCHEDULE

£ settngs | Einsert | Delete T Copy | ¥, Fiter
Meeting Time Meeting Type Start Date * End Date * Monday Tuesday Wednesday Thursday Friday Saturday Sunday Start Time End Time Session Indicator *
CoLAS O O O O O O O
/&:wd 10f1
~INSTRUCTOR £ Setfings Insert Delete  Tig Copy ¥, Filer
Session Indicator * 0 e Instructional Workload Percent of Responsibility Primary Indicator Override Indicator Percent of Session
01 = O O

Record 1 of 1

MODIFYNG PROGRAM ATTRIBUTES

In the top right corner, click on RELATED and select Course Section Detail [SSADETL].

X  @ellucian  Schedule SSASECT 9.3 27 (PROD) ADD B RETREVE feroos A
~
Q se
Elective Attribute Pool [SSAPOOL]
Specific Section Atiribute [SSASATR]
Course Section Detail [SSADETL]

Schedule Restrictions [SSARRES]

Schedule Pre-requisites [SSAPREQ]

The section you are working on will automatically be populated. Click Go.

Click on the Degree Program Attributes tab.

X  @ellucian  Schedule Detail SSADETL 9.3 15 (PROD) A0 B RETREVE  SRRELATED  RETools M

Term: 202290 CRN: 95609  Subject: CMN Course: 3030 Title: Promotional Cge®munication
Section Links and Corequisites Section Fees Degree Program Attributes Contract and Block Schedule Information

~DEGREE PROGRAM ATTRIBUTES X Selfings insert B Delete " Copy = V. Fiter
Attribute * Description
1CE * Continuing Education Section

ONLN <b=0NLINE</b>
Record 1 of 2

This Banner screen pulls info from the course level so it will need to be adjusted to the section being
built.

e Any courses delivered on campus should have the code of 1NCE, hybrids included.
e Online Sections should have both ICE and ONLN codes inserted and 1NCE deleted.

Note: Do not try to edit the code’s characters. Delete first, then insert the new code. For example, if
you try to backspace the N out of 1INCE to make it 1CE, the system will still read it as 1NCE.

Click Save when finished.
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INACTIVATING AND CANCELLING SECTIONS

If a department decides not to offer an existing section of a course, they can make it inactive if the
schedule has not been published yet. If the schedule has been published, the course must be cancelled.

To inactivate a section, open SSASECT and enter the term and CRN. Click Go. Change the Status from

“A” to “I”. Remove the “D” for Integration Partner.

X  @ellucian  Schedule SSASECT 9.3.27 (PROD) ADD R RETREVE JiRELATED  HfTools M
Term: 202330 CRN: 32492 Subject CMN  Course: 3030 Title: Promotional Communication
Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences ()
~COURSE SECTION INFORMATION E3insert B Delete " Copy  [3 Moreinformation | V. Filter
Subject CMN [se=] COMMUNICATION STUDIES Campus * [M —agfain Grade Mode | o |
Course Number 3030 [see] Status * [1 % e Inactive Session | e |
Title: |Prnmn|iuna\ Communication | Schedule Type * |L ws| Lecture Special Approval | e |
Section* |[)D1 ---_\ Instructional Method |TR o+ | Traditional Duration E|
Cross List | |m | Integration Partner | "'.\ I:‘ Override Duration
«CLASS TYPE nsert B Delete  "im Cop: Y. Fitler

Once the schedule has been published on PAWS, review your courses and inactivate any that are not
being offered that term.

To cancel a section, you must first check to see if students are enrolled. Open SSASECT and enter the
term and CRN. Click on the Section Enroliment Information tab. If the “Actual” enrollment is more
than zero, then students are registered. Regardless of the enrollment, change the maximum to zero so
that no more students can register during the cancellation process. Any enrolled students should be
notified via email. See the SFASLST section of this manual to pull a roster, and the SFAREGS section for
Drop Delete instructions.

Before the Course Section Information can be changed, the instructor and meeting time information
must be removed. Click anywhere on the Instructor line, then click the Delete button. Click Save. Click
anywhere on the Schedule line, then click the Delete button. Click Save.

X @ellucian  Schedule SSASECT 9.3 27 (PROD) ADD R REREVE SLRELATED  HfTools M
Term: 202290 CRN: 97396  supject CMN  Course: 3030 Titie: Promotional Communication
Course Section i Section i Section Preferences

Times and Instructors Scheduler Preferences

Meeting Dates Meeting Location and Credits

~ SCHEDULE € Settings | @3 insert @ Delete  "m Copy | Y. Filter
Meeting Time Meeting Type Start Date * End Date * Monday Tuesday Wednesday Thursday Friday Saturday Sunday Start Time End Tit
CLAS 08/22/2022 12/16/2022 O O | O O O 1400 1515
< >
(ﬁm

~INSTRUCTOR £ Settings insert (@ Delete Copy | . Fiter
Session Indicator * D Name Instructional Workload Percent of Responsibility Primary Indicator ‘Override Indicator Percent of Session

[@  |E12041097 Walsh, Angela J. 3.000 100 = O 10
< >

Record 1 of 1

Return to the Course Section Information tab. Change the Status from “A” to “C”. Remove the “D” for
Integration Partner. Click Save when finished.

CROSS LISTING COURSES

If two sections meet in the same room at the same time, please email Nick Fonseca at acsched@eiu.edu
to cross-list them.
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SSASECQ

Schedule Section Query

This screen can be used to find the CRN for a course section. This can be helpful if you are looking for a
section that is inactive and/or not viewable on PAWS.

Open SSASECQ. Enter the term code. Click the “Add Another Field” dropdown menu and select Subject.

X  @ellucian  Schedule Section Query SSASECQ 9 ADD B RETREVE SR RELATED ¥ Tools M,

= SCHEDULE SECTION QUERY € Settings | @ insert [ Delete  FmCopy | Y. Fiter

Part of Term @  Registration From @  Registration To @ CrN e

Clear All Go

Term [-]
202330 [

Registration From Registration To i i Course/Section Title
< 2|< . . ) ) >
1]of1 v Per Page Record 1 of 1
Maximum Actual Remaining
Enrollment
Waitlist

Add more fields such as Course and Section as needed. Click Go.

x

®@ellucian  Schedule Section Query SSASECQ 9.3.15 (PROD) ADD @ RETREVE SR RELATED g Toos M,

 SCHEDULE SECTION QUERY & Setiings | Einsert B Delete "W Copy | . Filter

Term
[202330 [=]

Course (-]
[3030

Clear All

Registration From Registration To i i Course/Section Title
< 2|< . . ) ) >
1]of1 v Per Page Record 1 of 1
Maximum Actual Remaining
Enrollment
Waitlist

The CRN will be viewable as well as the section enrollment.

X  @ellucian  Schedule Section Query SSASECQ 9.3.15 (PROD) a0 [ RETREVE  JLRELATED  ¥§ TOOLS

o Settings @ insert B Delete " Copy W Filter

Term: 202330 °I sSubject: CMN °I Course: 3030 o[ section: 001 @ Filter Again

Term ‘ Part of Term ‘ Registration From ‘ Registration To CRN | Block Schedule ‘Subject Course Section Section Status ‘Campus Course/Section Title ‘Schedule Tyj
02330 1 32482 CMN 3030 001 A M Promotional Comm... L
< > < >
1] of 1 10 v Per Page Record 1 of 1
Maximum ~ Actual Remaining
Enroliment 13 0 13
Waitlist 0 0 0
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If the query is run with Subject and Course only, it will show all occurrences of that course.

ADD @ REREVE  JLReLATED g TooLs

& settings @ insert B Delete TmCopy V. Fiter

Subject: CMN @ = Course: 3030 @ Filter Again
Term Part of Term Registration From | Registration To | CRN Block Schedule Subject Course Section Section Status Campus CoursefSection Title | Schedule Tyj
201790 1 94186 CMN 3030 001 A M Applied Communica . L
201790 1 94187 CMN 3030 002 c M Applied Communica... L
201790 1 94188 CMN 3030 003 A M Applied Communica_. L
201830 1 33947 CMN 3030 001 c M Applied Communica... 'L
201830 1 33948 CMN 3030 002 A M Applied Communica . - L
201860 AWK 60218 CMN 3030 600 A M Applied Communica._. - NET
201890 1 94186 CMN 3030 001 A M Promoational Comm_. - L
201890 1 94947 CMN 3030 002 A M Promotional Comm_. L
201890 1 94188 CMN 3030 003 C M Promotional Comm... L
201930 1 34833 CMN 3030 001 A m Promational Comm_. L
< >|« >
M4 [Wofsp W | Per Page Record 1 of 37
Maximum Actual Remaining
Enrollment 20 19 1
Waitlist 0 0 0

If the query is run with Term and Subject only, it will show all existing sections for that term.

X  @ellucian  Schedule Section Query SSASECQ 9.3.15 (PROD) ADD B RETREVE SR RELATED ¥ TO!

& Setings  Edmsert @ Delete Tmcopy W Fiter

Term: 202330 @ l Subject: CMN @ Filter Again
Term Part of Term Registration From Registration To CRN Block Schedule Subject Course Section Section Status Campus Course/Section Title Schedule Ty
1 30001 CMN 13106 001 A M Intro to Speech Comm L
202330 1 30445 CMN 13106 002 A M Intro to Speech Comm L
202330 1 30181 CMN 130G 003 A M Intro to Speech Comm L
202330 1 30182 CMN 13106 004 A M Intro to Speech Comm L
202330 1 30183 CMN 130G 005 A M Intro to Speech Comm L
202330 1 30184 CMN 13106 006 A M Intro to Speech Comm L
202330 1 30185 CMN 130G 007 A M Intro to Speech Comm L
202330 1 30446 CMN 13106 008 A M Intro to Speech Comm L
202330 1 32478 CMN 13106 009 A M Intro to Speech Comm L
202330 1 32479 CMN 13106 010 A M Intro to Speech Comm L
< < >
M A (ot M| Per Page Record 1 of 83
Maximum Actusl Remaining
Enroliment 2 0 22
Waitlist 0 0 0
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SSATEXT

Section Comments

Open SSATEXT in Banner. Enter the term and CRN. Click Go.

X  @ellucian  Section Comment SSATEXT 9.3 (PROD) R ap B RETREVE

Term: = [202030 = CRM: [35632

Subject PSY Course: 2610
Title:  Psychology Statistics

Get Started: Complete the fields above and click Go. To search by name. press TAB from an ID field, enter your search criteria, and then press ENTER.

Enter your comment under Section Text. Click Save.

X  @ellucian  Section Comment SSATEXT 9.3 (PROD) ADD B RETREVE

Term: 202030 CRM: 35632 Subject: PSY Course: 2610 Title: Psychology Statistics
¥ SECTION TEXT £ Settings insert [ Delste T Copy T, Fitter
Section Text

THIS SECTION IS RESTRICTED TO ONLINE PSYCHOLOGY MAJORS ONLY.

Record 1 of 1

¥ SECTION LONG TEXT insert [ Delete T Copy | W, Fiter

Section Long Text ]

The comment will now be visible on PAWS.

Statistical Methods of Psychology - 35632 - PSY 2610 - 660

THIS SECTION IS RESTRICTED TO ONLINE PSYCHOLOGY MAJORS ONLY.
Associated Term: Spring 2020

Registration Dates: Oct 07, 2019 to Jan 17, 2020

Levels: Graduate, Post Baccalaureate, Undergraduate

Attributes: * Continuing Education Section, ONLINE

Main Campus

Internet/Online Schedule Type
Technology Delivered Instructional Method
4.000 Credits

View Catalog Entry

Scheduled Meeting Times

Type Time Days Where Date Range Schedule Type Instructors

Class TBA TBA  Jan 13, 2020 - May 08, 2020 Internet/Online Vincent J Coppola (E)@
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SSARRES

Schedule Restrictions

This screen can be used to add/edit restrictions for courses.

Enter the Term and CRN, then click GO.

X  @ellucian  Schedule Restrictions SSARRES 9.3.11 (PROD) ADD B RETREVE % RELATED ¥ TOOLS

| CRN: | 95721

Term: * | 202290

)

Subject: ART Course: 1000
Title:  Drawing |

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

The screenshot below shows a course that is restricted to certain majors/minors—meaning only
students with the listed majors and minors can be enrolled in the course (Include). Courses may also
have restrictions for majors/minors who should not be enrolled in the course (Exclude). Restrictions roll
from term to term. Before modifying restrictions, make sure the correct button is selected (Include or
Exclude).

To add a new restriction, click anywhere on the list of Field of Study Restrictions. Then click Insert.

X  @ellucian  Schedule Restrictions SSARRES 9 3 11 (PROD) ADD B RETREVE  Jhrelaten fgToos A

Term: 202290 CRN: 95721 Subject: ART Course: 1000 Titie: Drawing |

Department and Field of Study [ENe-CCETERENT] Degree and Program Campus and College Student Attribute and Cohort
+DEPARTMENT RESTRICTIONS £ Settings | 8 Insert” & Delete " Copy | Y. Fiter

Include/Exclude (VE) () Include (@) Exclude

Department Description

Record 1 of 1

~FIELD OF STUDY RESTRICTIQEE £ Setiings insert (@ Delete " Copy = V. Fitter
Include/Exclude (VE) (@) Include () Exclude [+/] All Field of Study Types Tipe

Record 1 of 1

Code Description
ARTG ART: Graphic Design
ARTH ART: Art History
ARTM Studio Art
ARTP ART: Pre-Graphic Design
ARTS ART: Studio Art
ARTT ART: Teacher Education
BFAS Art: Studio Art
|FMD Fashion Merchandising & Design
GDM Graphic Design
SPE2 SPE/ELE Dual-Fine Arts
[ o otz M | (10 v| PerPage Record  of 11
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Enter the code for the new restriction. Hit Tab and the description will populate. For additional

restrictions, click Insert and

X  @ellucian  Schedule Restrictions SSARRES 9.3.11 (PROD) ADD B RETREVE
( )

repeat. When finished, click Save.

Term: 202290 CRN: 95721  Subject: ART Course: 1000 Titie: Drawing |

Degree and Program Campus and College Student Attribute and Cohort

Start Over

Department and Field of Study Class and Level
~+DEPARTMENT RESTRICTIONS

0 setings | B3 insert B Delete  Tm Copy | . Fiter

IncludeExclude () () Include (@) Exclude

Department

Description
of 1 Per Page Record 1 of 1
+FIELD OF STUDY RESTRICTIONS. o3 Setfings  EJnserl [ Delete T Copy | ¥, Filter
Include/Exclude (VE} (@) Include  (7) Exclude [/ All Field of Study Types Type

of 1 Per Page

Description

ART: Graphic Design

ART: Art History

Studio Art

ART: Pre-Graphic Design

ART: Studio Art

ART: Teacher Education

Art: Studio Art

Fashion Merchandising & Design

'"] Fashion Merchandising

Graphic Design

Record 1 of 1

Record 9 of 12

GDM
M 4 [{ci2p M ‘ |10 v | Per Page
==

\

Save when finished.

X  @ellucian  Schedule Restrictions SSARRES 9.3 11 (PROD) ADD @ RETRIEVE

Term: 202290 CRN: 95721  Subject: ART Course: 1000 Title: Drawing |

Degree and Program Campus and College Student Attribute and Cohort

To remove a restriction, click on the desired major/minor. Then click Delete. Repeat as needed. Click

Start Over

Department and Field of Study Class and Level
-+ DEPARTMENT RESTRICTIONS

2 Settings nsert (@ Delete

Ta Copy | Y. Filter

Include/Exclude (VE) () Include (@) Exclude

Department Description
of 1 Per Page Rey of 1
~FIELD OF STUDY RESTRICTIONS 1 Settings Insert [ Delete Copy . Fitter
Include/Exclude (VE) (@) Include () Exclude [+] All Field of Study Types Type

of 1 Per Page Record 1 of 1
Code Description
ARTG ART: Graphic Design
ARTH ART: Art History
ARTM Studio Art
ARTP ART: Pre-Graphic Design
ARTS ART: Studio Art
ARTT ART: Teacher Education
BFAS Art: Studio Art
| Fashion Merchandising & Design
GDM Graphic Design
SPE2 SPE/ELE Dual-Fine Arts
| @ [1Jof2p M | [10 v| PerPage Record 8 of 11
==
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Scheduling In Astra

Section scheduling is done in 3 Tiers.

e Tier 1: Departments only schedule within their designated regions.
e Tier 2: With permission from the respective departments, you can schedule in other regions.
e Tier 3: You can schedule within other regions with permission from the Space Administrator

You will want to use Chrome or Firefox to access Astra, Internet Explorer runs into some issues.

To login to Astra go to schedule.eiu.edu. If this is your first time logging in, you will need to log out and
contact the Space Admin Nick Fonseca at acsched@eiu.edu to be granted appropriate access.

Once logged in you will go to the “Academics” tab and then to sections.
Use the Filters on the left side to view the desired sections.
Click the plus box to the right of the header to add a filter.

Term

Select the term you wish to view
Enter search text x
Summesr 2022

[ Summer 2021
[ Summer 2020

After your selections are made hit search at the bottom of the Filter section.

ustom |

)

If you would like to save this filter, click the save icon to the left of search. A Save Filter box will display,
and you can type in whatever name you would like. Check the box to save as default, if you would like
these selections to appear every time you load the sections page.

e

custom)

D
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Your filtered sections will be displayed after the search button is clicked. The headers above the listed
sections can be moved by clicking and dragging. You can also change what headers are displayed by
mousing over any one and clicking the drop down arrow that appears. From there go into “Columns”
and check what you wish to be displayed.

Section # * ection Title

L
001 2| Sort Ascending
oo £} sort Descending
ooz

=i Columns 3

o

Mine are listed in the following order, but please set this up however works best for you.

Course Offering ID, Subject, Course, Section #, Section Title, Instructor, Start Time, End Time, Term, Start
Date, End Date, Days Met, Max Enroliment, Building Name, Room #, Cross-List, Meeting Type.

Note: Clicking the column header will automatically sort by that category.

In order to schedule a room, click he pencil icon next to the section you wish to work with.

L 33433 GEC 12005 0

After clicking the pencil the section info screen will display. All information is pulled from Banner and if
any changes need made, you should do so from SSASECT not ASTRA.

To schedule a room click the first house icon, if you mouse over it “Assign Room” will display.

This will bring up the Scheduler pop up box. Again, you will want to set a default filter for the buildings
or rooms you typically work with. Otherwise, it will try to load every room in the system.

Once you have your filters set for the room you wish to schedule, click search at the bottom and the
room will display.

Note: If you mouse over the icon next to the room name it will display a room summary.

If the room is available, click the word “Available” and it will change to “Selected” in green.

Room t score | GED 12006 001 Room * score ¥ GED 1200G 0017
(L) (L}
1102 022-5/8/2022 1002 2-5/8/2022
W W
3:00prm-4:15pm 3:00prn-4:15pm
Enroliment: 52 Enroliment: 52
= PHYS 3040 -C... 31 Available = PHYS 3040 -C... 31 Selected
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Now that your selection is made hit OK in the bottom right of the box. Then click save located just above
where the section title is displayed.

& Add Meeting

Section GEO 1200G [ World Regional Geography 001

This section is now scheduled in PHYS 3040.

Note: Changes in Astra take around 15 minutes to display in Banner.

If you need to change the scheduled room, click you pencil icon again on the section and click the 2™
house icon “Drop Room”. It will ask you if you are sure, click okay to proceed. Then follow the previous
steps to assign another room.

If the room you intended to schedule is unavailable it will display so in red.

= PHYS 3121-5... 56
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Courses with Fees - Argos
Argos — Student — Department Chairs — Courses with Fees — Courses with Fees
Run Dashboard

Select Minimum Term Effective: Choosing something within this box does not affect the report. It
simply shows all fees and changes by course and effective term.

Courses with Fees: Right-click in this area and Copy All. You can then paste into Excel and sort as
needed. You can also click on the course column in Argos and it will sort by course number. In the
effective term column, it shows when that particular course fee debuted or was updated. All courses
with fees are shown in this area, not just those courses that are being taught.

Ar Courses with Fees.Courses with Fees

Dashboard i Report
O?jiono:r I \/l E Oz?jz;s: ' 0

Select Minimum Term Effective:

201160 i To save results as an Excel worksheet: =
201190 . B E
(] * Right dick in the result box. |L|
. g ) * Click the 'Save results' button.
g}igg EAS—Z ]:I{N * Uncheck fields that are not needed.
Sn134n - ) * Click the Save button. -
Courses with Fees:
COURSE EFFECTIVE_TERM DETAIL AMOUNT FEE_TYPE
ART1000 200790 CART 25 FLAT -
ART1110 200790 CART 25 FLAT I
ART1111 200750 CART 40 FLAT .
ARTZ2100 200750 CART 55 FLAT
ART2250 200750 CART 70 FLAT
ARTZ2310G 200790 CART 25 FLAT
ART2400 200790 CART 20 FLAT
ART2560 200790 CART &0 FLAT
ARTZ2700 200790 CART 50 FLAT
ARTZ300 200790 CART 45 FLAT
ART2310 200790 CART 25 FLAT
ART2920 200790 CART 25 FLAT
ART3111 200790 CART 55 FLAT
ART3112 200790 CART 55 FLAT
ART3200 200750 CART 45 FLAT
ART3251 200750 CART 70 FLAT
ART3252 200750 CART 70 FLAT -
1056 items
Select Term:
-
201930
201960 |_|
201990 i
202030

2NNAN
Sections with Fees:

COURSE & SECTIOM_ CRM TERM_CODE DETAIL AMOUNT FEE_TYPE

AET2123 500 91445 201330 CTEC &0 FLAT -

AET2253 001 91449 201330 CTEC 40 FLAT |_|

AET 3063 001 94591 201330 CTEC 40 FLAT i

AET3213 001 94592 201330 CTEC 15 FLAT

AET4123 001 94706 201830 CTEC 35 FLAT

AET4223 001 94707 201830 CTEC 40 FLAT

AET4353 0o1 94708 201830 CTEC 75 FLAT

AET4773 001 94787 201830 CTEC 16 FLAT

ART1000 o2 90021 201850 CART 25 FLAT

ART1000 003 90022 201550 CART 25 FLAT

ART1001 0ol 91094 201850 CART 25 FLAT

ART1001 0oz 94273 201330 CART 25 FLAT

ART1110 001 90023 201330 CART 30 FLAT

ART1110 o3 90025 201330 CART 30 FLAT

ART1111 001 90026 201330 CART 40 FLAT

ART2000 001 Q0027 201330 CART &0 FLAT

ART2100 001 90034 201830 CART 85 FLAT -
390 iterns v

Select Term: Choose the term here to review specific courses and sections.

Sections with Fees: Courses that have fees and are being taught that semester. These may be sorted
and copied into Excel as well.
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Course Fee Report by Term - Argos

Argos — Financial Managers Reports — Course Fee Report

Run Dashboard

Enter the Academic Term

Select the Detail Code

Select ALL from the CRN menu to see all courses or select an individual CRN
Click Data Preview

This will show you the name and E# of every student and the fee amount they paid for each course.
Right-click in this area and Copy All. You can then paste into Excel and sort as needed.

N’ Course Fee Report.Dashboard

Dashboard ! Report

OEZon[;?r I VI E OEII;EE))FHS: | \/l 9
(" Course Fee Report by Term, DetailCode and CRN

MRN For Help and Support Contact:

R L Padmaraju - 581-6603

Ipadmaraju@eiu.edu
John Sims - 581-7819
jsims@eiu.edu

Detail Code: |CBID - Biclegy Course Fee ~

CRHN #: a1 w

Thiz may contain confidential material and/or perzonally identifiable ztudent or employee information protected by law, and may be

. shared only with employees that have the proper authorization to view the information. Redistribution of thiz information to a third party
requiras prior approval from the Regiztrar FERPA officer or the FOIA officer.

jin} MAME TERM_CODE  DETAIL_CODE CRM COURSE_ID AMOUNT
202230 CBIO 90646  BIO 1001G - 006 20 “
202250 CBIO 90646  BIO 1001G - 006 20
202290 CEIO 90646  BIO 1001G - 006 20
202290 CBIO 90646 BIC 1001G - 006 20
202230 CBIO 90646 BIO 1001G - 006 20
202250 CBIO 90646  BIO 1001G - 006 20
202290 CBIO 90646  BIO 1001G - 006 20
202290 CBIO 90646 BIC 1001G - 006 20
2022590 CBIO 90646 BIO 1001G - 006 20
202250 CBIO 90646  BIO 1001G - 006 20
202290 CBIO 90646  BIO 1001G - 006 20
202290 CBIO 90646 BIC 1001G - 006 20
2022590 CBIO 90646 BIO 1001G - 006 20
202290 CEIO 90646  BIO 1001G - 006 20
202290 CBIO 90646  BIO 1001G - 006 20
202230 CBIO 90646  BIO 1001G - 006 20
2022590 CBIO 90646 BIO 1001G - 006 20
202290 CEIO 90646  BIO 1001G - 006 20
202290 CBIO 90646  BIO 1001G - 006 20
202230 CBIO 90646 BIO 1001G - 006 20 e
858 items
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Enrollment By Course — Current and Historical — Argos
Argos — Student — Department Chairs — Enroliment By Course By Term — Enroliment By Course By Term
Run Dashboard
CURRENT DATA

Select Academic Period: Choose the needed term.

College: Choose Liberal Arts & Sciences then press Go.
FREEZE DATA

Select Academic Period: Choose the needed term.

Freeze Event: 1% day, 10" day, and EOT (End of Term)
College: Choose Sciences then press Go.

These can both be right-clicked, copied, and pasted into Excel.

Ar’ Enroliment By Course By Term.Dashboard

Dashboard Report
Options: | vI Q ¢ Options: | ' 9
a 10 53ve results as an Excel worksheet: - N
Current Data } =Fght i n the restbox. =
o > * Cli e 'Save resu utton.
) ) EAST‘]: R.N *Uncheck fields that are not needed.
Select Academic Period College g = Click the Save button. il
201930 ~ |Health & Human Services -

Business & Technology i

Education |4
Liberal Arts & Scences -

COURSE SECTIOM_ CRN DEPARTMENT EMNROLLMEMT  INSTRUCTOR ~ SCHEDULE... INSTRUCTIL... SCHEDULE...
AFR1000G 001 30741 AFR. 15 Onyango, ... 1NCE Traditional Lecture -
AFR1000G 001 30741 AFR. 15 Onyango, ... €D Traditional Lecture |—|
AFR1000G 001 30741 AFR 15 Onyango, ... HUM Traditional Lecture b
AFR1000G 001 30741 AFR 15 Onyango, ... WI Traditional Lecture
AFR1000G 0o2 30742 AFR 33 Onyango, ...  1NCE Traditional Lecture
AFR1000G 0o2 30742 AFR. 33 Onyango, ... €D Traditional Lecture
AFR1000G 002 30742 AFR. 33 Onyango, ... HUM Traditional Lecture
AFR1000G ooz 30742 AFR 33 Onyango, ... WI Traditional Lecture
AFR2000G ooz 30743 AFR 40 Onyango, ... 1NCE Traditional Lecture
AFR2000G 002 30743 AFR 40 Onyango, ... €D Traditional Lecture
AFR2000G 0o2 30743 AFR 40 Onyango, ... HUM Traditional Lecture
AFR.2000G 002 30743 AFR. 40 Onyango, ... WI Traditional Lecture -
1814 items
Freeze Data
Select Academic Period College
201830 - EOTFA1S | |Health &Human Services -
FoTase | Prresteines
il el Lberal arts iScences [
EOTFA17 e -
1STDAYSP19 =
COURSE SECTION_ | 1STDAYSP18 EMROLLMEMT  INSTRUCTOR  SCHEDULE... INSTRUCTL.. SCHEDULE...
10THDAYSP 13
15TDAYSU18
EOQTSP18

0 items v
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Report of Missing Grades - Reportal

This report is used to find all grades that have not been submitted for a specific term. On the day that
grades are due, you will need to run this report to check your department’s progress. The Dean’s Office
will also be checking all departments throughout the day. Faculty will need to be contacted if grades
have not been submitted and the deadline is approaching.

Open Reportal and expand the STUDENT GRADE Reports menu. Select “Report of Missing grades — only
for term entered — PROD".

<" STUDENT GRADE Reports
- College Honors - Labels - Name within College
College Honors - Labels - Name within Colege - FREEZE - Office of the Registrar
College Honors - Name within GPA within College
~ College Honors - Name within GPA within College - FREEZE - Office of the Registrar
- Grade Roster By College for Term
Grade Roster By Department for Term
Grade Roster By Department for Term - Department Chairs- PDF
~ Grade Roster Summary - only for Term entered - Department Chairs
Grade Roster Summary - only for Term entered - Department Chairs- PDF
ZSHR2057_LCB_GRD_SHEETS.rpt - Single Student Grade Sheet
~ ZSHR2057_LCB_GRD_SHEETS_V2.1pt - Grade Sheets for Term/college entered sorted by Major within College
= ZSHR2057_LCB_GRD_SHEETS_V3.rpt - Students Applied for Graduation Grade Sheets for Term/College Entered by Degree within College
ZSHR8051_CondensedGradeReport_FRZ - Condensed Grade Report FRZ
ZSHRB062_GradeRoster_WithSummary
*|Z5HRB063 Report of missing grades - only for term entered - PROD
ZSHR8063 Report of missing grades - only for term entered - PROD - PDF Format
ZSR6105_COLL_HNRS_FRZ - College Honors - Name within College with Transfer information - FREEZE
~ Z5R6105_COLL_HNRS_FRZ - College Honors - Name within College with Transfer information - FREEZE -PDF only

Enter the Term and Department Code. Click Submit.

| submit || cancel |

Enter Term:
202290

Enter Department Code or ALL or
WLC
Enter Subject Code or

Enter Course Number

This will show all missing grades for your department alphabetically by faculty member.

2% @ |[Fina. i ¥ [ot1e |=[100% |r ik -
B e
Eastern lllinois University
Missing Grades - Grade Roster for Fall 2022
Course: WLS 22016.001 _ ntermediate Spanish CRN: 95745 Instructor Name: Amaya, Carlos
Course: WLS 22016.245 _ Intermediate Sparish | CRN: 96988 Instructor Name: Amaya, Carlos

Due to the volume of grade corrections received at the end of each term, this report may show courses for which grade corrections have alieady been
submitted but that are awaiting processing in the Office of the Registrar
This may contain confidential material and/or personally identifiable student or employee information protected by law, and may be shared only with
employees that have the proper authorization to view the information. Redistribution of this information to a third party requires prior approval from the
Registrar/FERPA officer or the FOIA officer.

28HRB063_MISSINGGRADEREPORTRPT Page: 1
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FGIBAVL

Quick Budget

You must first enter your Index (Appropriated Account - 123000, etc) and then tab through the next few
boxes. Most of them will autocomplete for you.

X  @ellucian  Budget Availability Status FGIBAVL 9.3.13 (PROD) ADD B RETREVE ED _
Chark* [E |m] Fiscal Year: * [23 I"-]
Index: |m] Commit Type: [Bnth | - ]
Fund: [ |"'] Organization: [ I"-]
Account: [ |"'] Program: [ I"-]
Keys — >
Control Fund: Control Organization:
Control Account: Control Program:

Pending Documents:

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

Enter 71000 for your Direct Expenditure Pool — this will exclude anything in the 61xxx Personnel budget
lines. Click Go.

@ ellucian Budget Availability Status FGIBAVL 9.3.13 (PROD) ADD B RETREVE  J§ RELATED Xt TOOLS
Cllan‘[E |--l F\scal‘r'ear:"[ﬂﬂ |--l
ndex: [123000 |--l Commit Type: [E!mh ‘ - ]

Fuhg: * [110020 |-—-l Revenue Income Fund Organization: [123000 |-l CLAS Dean
Account: [71000 |-—-l Program: [40 |-l Academic Support
Keys - »
‘Control Fund: Control Organization:
Control Account: Control Program:

Pending Documents:

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field. enter your search criteria, and then press ENTER.

This line will show your Adjusted Budget (beginning budget +/- any budget transfers), Year to Date
Activity, Commitments (Reservations and Encumbrances from Purchase Orders and Blanket POs), and
the Available Balance.

This will not include any P-Card transactions that have not yet rolled from PaymentNet.

X @ellucian  Budget Availability Status FGIBAVL 9.3.13 (PROD) ADD @ RETREVE JRRELATED HfToos M

Chart: E  Fiscal Year: 18  Index: 123000 Commit Type: Both  Fund: 110020 Revenue Income Fund Organization: 123000 CLAS Dean

Account: 71000 Direct Expenditure Pool Program: 40 Academic Support  Keys — > Control Fund:  Control Organization: 123000
Con¥ol Account: 71000 Control Program: 40  Pending Documents:

AVAILABILITY STATUS £ settings  Edinset @ Delete TmCopy . Fiter

Account Title Adjusted Budget YTD Activity Commitments Available Balance Pending Documents
Direct Expenditure Pool 63.657.78 53,463 44 0.00 10,194.34
Total 63,657 78 53,463 44 0.00 10,194 34
of 1 Per Page Record 1 of 1
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Money does not automatically move between the regular Direct Expenditure Pool (71000) and the
Capital Expense Pool (71500). If there has been activity in the Capital Expense Pool, then there will be
deficit until money is transferred from 71000 to 71500 and it will show here as well.

You do not need to run the report for just 71500. It will show if you run the 71000 report as well.

B Ao Brereve S reaen Htoos A

X  @ellucian  Budget Availability Status FGIBAVL 9.3 13 (PROD)

Chart: E  Fiscal Year: 16 Index: 123100 Commit Type: Both  Fund: 110020 Revenue Income Fund Organization: 123100 Biological Sciences

Account: 71000 Direct Expenditure Pool  Program: 10 Insiruction Keys — = Control Fund:  Control Organization: 123100

Control Account: 71000 Control Program: 10 Pending Documents:

~ BUDGET AVAILABILITY STATUS Setlings insert [ Delete TmcCopy Y. Fiter

Account Title Adjusted Budget YTD Activity Commitments Available Balankg Pending Documents
Direct Expenditure Pool 61,312.13 56,982.00 0.00 2,330.13
71500 Capital Expense Pocl 5.269.98 5,269.95 0.00 0.00

Total 56.582.11 54.251.95 0.00 2,330.13

Record 1 of 2
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Self-Service Banner — Finance

PAWS

Click on the Finance Tab and choose Budget Queries.

“} EASTERN ILLINOIS UNIVERSITY

Personal Information Alumni and Friends Faculty Services Employee JFTFlv=k Training and D I t MyHealth
Search | |IE\ RETURN TO MENU | SITE MAP | HELP | EXIT
Finance

Budget Queries
Encumbrance Query
Approve Documents
View Document
Pcard Motes

Finance Manager Maintenance

[ Budget Queries | Encumbrance Query | Approve Documents | View Document | Pcard Notes | Finance Manager Maintenance ]

Release: 8.9.1.5

Choose Budget Status by Account and then press Create Query. Do not press ENTER or it will give you
something else entirely.

‘}EASTERN [LLINOIS UNIVERSITY

Personal Information Alumni and Friends Faculty Services Employee IET0e:=k Traini

and D I t MyHealth

Search | ||E| MENU | SITE MAP | HELP | EXIT
7 To create a new query choose a guery type and select Create Query. To retrieve an existing query choose a saved query and select Retrieve
Query.

Create a New Query
Type I Budget Status by Account ~

| create Query |

Retrieve Existing Query
Saved Query | None v

| Retrieve Query |

[ Budget Queries | Encumbrance Query | Approve Documents | View Document | Pcard Notes | Finance Manager Maintenance ]

Release: 8.7.0.2
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Check the boxes listed below and then press Continue.

| @ |Adopted Budget | @ |Year to Date

| |Budget Adjustment | |Encumbrance5

| @ |Adjusted Budget |& [Reservations

|D |Temporar*,r Budget | |Cc-mmitments

| ) [Accounted Budget | |Available Balance
Save Query as:
[ Shared

| Continue |

Choose the needed Fiscal Tear and Fiscal Period. Setting the Fiscal Period for 14 will show you the entire

year. Press Submit Query. Again, do not press ENTER, or it will give you something else.

You can also choose a Comparison Fiscal Year and Comparison Fiscal Period, but remember that this will

give you twice as many columns to look at on the next screen.

You can limit it to Account (71304, etc.) but that will be the only specific account that shows.

Fiscal year: |2D22 w Fiscal period: | 14 w

Comparison Fiscal year: | Mone Comparison Fiscal period: | Mone v

Commitment Type: | all w

| Chart of Accounts | |z| |@| |

| Fund | | | | Activity | |

| Organization | /123000 | |Location | |

| Grant | | || Fund Type | |
| Account | | || Account Type | |:|
(Program | 1

Include Revenue Accounts

Save Query as:
[ Shared

| Submit Query |

Once you get your query results, you can choose to ‘Drill Down’ within any of the columns/rows.
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For items purchased through a requisition, you are able to get see the Purchase Order, Requisition,
Fixed Asset number, and the Check Disbursement information.

If you click the Purchase Order Document Code, you see the original purchase information that was
entered in Banner.

Select Document

\ Detail Transaction Report

[Document Type: [Invoice [Commitment Type:[all

[Document Code: [10216249 |[Description: [Dell Marketing LP
[Transaction Date:[[30-1ul-2015]| |
-

Accounting Information
[Chart of Accounts| Fund |Organization|Account [Program [Activity|Location/| Amount [Rule Class Code
E [110020[123000 [71415 [a0 \ \ [3,430.80([INEI

| save Query as: || ‘
[] sShared

| Another Query |

Related Documents

\Tra nsaction Date |Document Type |D0cument Coge'igtatus Indicator
[lun 19, 2015  [Purchase Order PM0173654&  |[Approved

[May 29, 2015  |[Requisition [R0017365 |Approved

[Apr 13,2021  [Fixed Assets [169056 [Tagged Permanently
[Aug 07, 2015  [Check Disbursement[10132572 [Final Reconciliation

Requisition Commodities

[Ttem|[Commaodity [Description IUI_MWNnit Price|Ext Amount |
| | [Disc[ Addl [  Tax [ Cost
1070156  [Computer Equip >$100, but <$5000[EA [ 1| 3407.57 3,407.57]
| [0.00[  0.00] 0.00[3,407.57

|

|

| [Dell Precision Tower 5810 - Build Your Own |
| [Intel Xeon Processor E5-1650 v3 |
| |Windows Professional 64-bit English/French/Spanish |
| [32GB 2133MHz DDR4 RDIMM ECC |
| [256GB 2.5" Serial-ATA Solid State Drive |
[ |Bx Slimline DVD-ROM Drive |
| |
| |
| |
| |
| |
| |

|ADM FirePro W5100 4GB

|C5 SATA/SSD 2.5 inch BOQT, plus 1x 3.5" harddrive

|2 Dell UltraSharp 24 Monitors & dual monitor stand
|USEnin5h QWERTY Dell KB212-B quietkeyUSB Keyboard
|De|| MS111 USB Optical Mouse

|De|| Wireless Keyboard and Mouse combo KM714

Requisition Accounting
Seq#||COA ﬁ|[ndex|Fund |Drgn |Acct Prog||Actv||Locn ’Foj\NSFSusp|NSFOvr\Susp| Amount

1 [E 15 [110020]123000/[71415/40 [ In [N N [3,407.57

| Total of displayed sequences: |3,407.57

Related Documents

|Transacti0n Date|Document Type |D0cument Code |Status Indicator
[Apr 13, 2021 [Fixed Assets [169056 [Tagged Permanently
[jul 30, 2015 [Invoice [[0216249 [Paid

[Aug 07, 2015  [Check Disbursement[10132572 [Final Reconciliation
[jun 19, 2015  |Purchase Order [PM017365 [Approved
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For monthly items, such as Copier Charges (71280), if you click on the blue number under Year to Date,
you can see all of the individual YTD charges to that account.

This is very handy for reconciling accounts.

Query Results
Account |Account||FY16/PD14 | FY16/PD14 |FY16/PD14 |FY16/PD14 FY16/PD14 FY16/PD14 |FY16/PD14
Title Adopted Budget Adjusted Year to Reservations |Commitments|| Available
Budget ||Adjustment|| Budget Date Balance
71280 |Copy 0.00 0.00 0.00 163.54 0.00 0.00| (163.54)
Service
Report Total (of 0.00 0.00 0.00| (163.54) 0.00 0.00
all records)

| Download All Ledger Columns || Download Selected Ledger Columns |

Report Parameters

Organization Budget Status Detail Report

Summary Year to Date Transaction Report

Period Ending Jun 30, 2016

As of Sep 15, 2022

|Chart of Accounts: [E Eastern Illinois University|Commitment Type:

=z

[Fund: Al [Program:
|Organization: 1123000 COS Dean |Activity: All
|Account:: 71280 Copy Service |Location: All
Document List

[Transaction Date| Activity Date [Document Code [Vendor/Transaction Description [Amount [Rule Class Code

[Mar 16, 2016

[Mar 17, 2016/|DL002563

|Copier Charges 2016-03-03

7.25|FT01

|Feb 09, 2016

[Feb 09, 2016|DL002546

|Copier Charges 2016-02-03

20.74|FT01

Jan 11, 2016

[Jan 20, 2016 |DL002535

|Copier Charges 2016-01-04

7.24|FT01

IDec 15, 2015

IDec 17, 2015|DL002517

|Copier Charges 2015-12-03

7.51|FTO1

[Nov 12, 2015

[Nov 13, 2015|DL002502

|Copier Charges 2015-11-02

17.65|FT01

lOct 15, 2015

|Oct 16, 2015 ||DL002431

|Copier Charges 2015-10-05

41.34|FT01

|Sep 28, 2015

|Sep 28, 2015|DL002409

|Copier Charges 2015-09-03

18.80(FTO1

|Aug 14, 2015

|Aug 14, 2015/|DL002390

|Copier Charges 2015-08-03

6.41|FT01

|Aug 14, 2015

|Aug 14, 2015/|DL002390

|Copier Charges 2015-07-15

36.60FT01

|Report Total (of all records):

163.54]
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FAIVNDH

Vendor Detail History
Vendor: Enter the person’s E number or use the dropdown box to search by Last and/or First name.

Fiscal Year: It should default to the current fiscal year. Enter the fiscal year if looking for historical data.

X  @ellucian  Vendor Detail History FAIVNDH 9.3.22 (PROD)

ADD B RETREVE  Jhrelaten S TOOLS

Vendor: [E12UTEEUT | o] Spracklen, Jennifer D Vendor Hold:
Selection: [All () FiscalYear: [22 [o+]
Invoice Date From: i\ Invoice Date To: Ii\

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

This gives you the RFPs and travel vouchers that have been paid out to the student or employee. The

Invoice (RFP) number or Travel Voucher number is given for the payment, as well as the check date and
number.

X  @ellucian  Vendor Detail History FAIVNDH 9.3.22 (PROD)

A0 B ReTREVE S relaten FéToos M

Vendor: E12078807 Spracklen. Jennifer D.  Vendor Hold: Selection: All Fiscal Year: 22 Invoice Date From:  Invoice Date To:

~WVENDOR DETAIL HISTORY ¥ Settings insert [ Delete "mcCopy V. Fiter

Vendor Invoice Invoice Approval Multiple Credit Memo ‘Open/Paid Cancel

Vendor Invoice Amount Due Date Check Date Check Num
63832 10289380 YES NO NO PAID NO 45.00 10/12/2021 101272021 10092308
Total 45.00

< >

Record 1 of 1
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FGITBSR

Fund Balance in Banner

FGITBSR is an inquiry screen within Internet Native Banner (INB) that is used to monitor Fund
Balance.

Enter “E” in COA (Chart of Accounts). Enter in the fiscal year and fund number that you are inquiring
about. Click on Go.

X  @ellucian  Trial Balance Summary FGITBSR 9.0 (PROD) A0 B ReTREVE  Srelaten FEToos A
COA:* [E |"'_\ Eastern lllinois University Fiscal Year: * [1:1 |--~ |
Fund: [13210 ) ORFund Type: | [)

Geology Geography Course Charges

Account: [ |'".\ OR Acct Type: [ I"' |

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

In the below example, the current fund balance is $32,537.80. Note that Banner calculates this based
upon prior year ending fund balance plus year to date revenue less year to date expenditures and excess
funds (38,032.04 + 15,738.29 - 20,165.96 - 1,066.57 = 32,537.80) (A+B-C-D=E). The Current Fund
Balance doesn’t take into consideration Encumbrances (F) or Reservations (G).

X  @ellucian  Trial Balance Summary FGITBSR 9.0 (PROD) ADD B oRETREVE  JLReLaED  FEToois M
COA: E Eastern lllinois University Fiscal Year: 14 Fund: 132180 Geology Geography Course Charges ORFund Type:  Account:  OR Acct Type:
~CURRENT FUND BALANCE ) Settings | ERinset @ Delete  TmcCopy | V. Fiter
Acct Type Account  Description Beginning Balance Debit/Credit o Current Balance Debit/Credit
11 Claim on Cash 36.04250 Debit 30.360.73 Debit
1 11320 Student Receivable Control 2,105.52 Debit 2,292.76 Debit
1 11601 Prepaid Expenses 0.00 Debit 0.00 | Debit
21 2110 Accounts Payable Automated Control 0.00 Credit 0.00 Credit
21 21105 Accounts Payable FY06 0.00 Credit 0.00  Credit
21 21110 Accounts Payable Accruals 0.00 Credit 0.00 Credit
21 21420 Deferred Fees Other Students 115.98 Credit 115.69 | Credit
M 31100 Revenue Control 0.00 Credit B 15,738.29 Credit
H 31105 Budgeted Revenue Control 0.00 Debit 18.000.00 ' Debit
kil 3110 Expenditure Control 0.00 Debit C 20,165.96 Debit
H 31115 Budgeted Expenditure Control 0.00 Credit 25,000.00 ' Credit
kil 3130 Encumbrance Control 0.00 Debit F 0.00 Debit
H 3135 Resenve For Encumbrance 0.00 Credit 0.00  Credit
M 31140 Resemvation Control 0.00 Debit G 0.00 Debit
H 3145 Resenve For Reservation 0.00 Credit 0.00  Credit
M 31150 Budgeted Change To Fund Balance 0.00 Debit 7.000.00 Debit
43 43001 Fund Balance Unresfricted Control A 38.032.04 Credit 38.032.04  Credit
96 96902 Excess Funds 0.00 Debit D 1,066.57 Debit

Total ALL ACCOUNTS 0.00 0.00
Current Fund Balance E 32,537.80 Credit
[20 v | PerPage Record 1 of 18

* - denotes amount is opposite of Normal Balance
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Fund Balance Report in Argos

The Fund Balance Report in Argos can be used to check the balance of non-appropriated accounts. This
report is similar to FGITBSR in Banner, but in a more condensed and printable format. Keep in mind that
data in Argos is one day old, as opposed to Banner which is real-time data.

Open the Financial Managers Reports folder in Argos and select Fund Balance Report (withFOS). Be sure
to choose Fund Balance Report, not Dashboard. Click the Run Report button.

Ar’ Argos - Eastern Ilinois University

File Edit View Tools Help

Qoo < - ;o »
Back Forward

Cut Copy Paste Delete Import Export Share  Security  Library CO-0P  Support Help Sign Out
Explorer  Shortcuts )
What are you looking for today? wn
@ Financial Managers Reports.Fund Balance Report (withFOS).F c Fund Balance Report o
mn Fund Balance Report

» &% Budget Availability Report{with FOS) - BAVL
» & Budget Deficit Reports for LVL3 and LVL2 Orgs Report Viewer Actions

3 & Budget Management Report

3 & Budget Status Comparison Report - Dean Director {with FOS)

» & Budget Status Comparison Report - Department (with FOS)
» &% Budget Status Comparison Repart - Executive (with FOS)

i s
» &% Budget Status Report - Dean/Director (with FOS) E Run Saved

|

» & Budget Status Report - Department (with FOS) Shortcut
3 & Budget Status Report - Executive (with FOS)
3 & Budget Vs Actual Report for University Funds {with FOS) Notes
3 & FGIEMCD - Detail Encumbrance Activity (withFOS)

3 & FPM-Open Work Orders Encumbrance Report (withFOS)
v & Fund Balance Report (withFOS)

@ Dashboard

@ Fund Balance Report i

Server: evisionsp User: ktturner Role: Report Viewer
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Select the Fiscal Year, Accounting Period, and Fund Code. Click the magnifying glass to view the full
report, or Get Quick View Results.

Ar Fund Balance Report (withFOS).Fund Balance Report

Dashboard Report
COptions: I VI B : Options: I Fund Balance Report vI g E 0
“" Fund Balance Report with Fund Org Security 5 Think betore you print

EAST‘ERN Select Fiscal Year: 18: from01-JUL-17to 30-1UN-18  ~ For Help and Support Contact:

L Padmaraju - 581-6603
Select Acct. Period: 12: fom01-JUL-17 to 30-1UN-18 = Ipadmaraju@eiu.edu
John Sims - 581-7819
« |132010 - Art Sales | +| To Select More than One FUND Code, jsims@eiu.edu
SEIeCt Fund COde' 132020 - Chemistry Breakage —  Hold down Shift/Ctrl key and Click on
132120 - Theatre Arts Course Fees || the FUNDs in the List Box.

132140 - Psychological Assessment

132170 - Physics Course Fees

132130 - Geology Geography Course Charges
132200 - Biological Sdences Lab Fee

132220 - Psychology Research Methods =
T e e i
N This may contain fal material and/or Iy identi dent or employes i ion protected by Law, aud may be shared ouly with employees that have the proper suthorization to visw
Get Quick View Results | - of this to a third party requires prior approval from the Registrar FERPA officer or the FOLA officer
{5 FUND BEG_BAL REVEMNUES EXPENDITURES  TRAMNSFERS FUMND_ADD_DED CURR_BAL EMCUMBRAMCES RESERVATIOMNS SPEMDABLE_|
4 n 3

The report shows a summary of activity in the account and the current balance. This balance is more
accurate than the balance seen in Year-to-Date Financial Transactions. Amounts listed under Fund
Additions/Deductions typically are related to Excess Fund deductions.

Ar Report Preview :

Close Dﬂm W = = b _}tﬁlyH 2]
Thumbnails  Search Results A
|+
honl A0 FUND BALANCE REPORT
] for FY : 18 FPD : 14 Asof : 6/30/2018 Run Date: 2/11/2013
FUND :
BEGINING BALANCE (As of July 1} : 26,753.70 SURPLUS
REVENUES : 243790
EXPENDITURES : -10,433.12
TRANSFERS : 0.00
e FUMD ADDITICON 5 f DEDUCTION 5 : -11,880.12
CURRENT FUND BALANCE : 14,078.29 SURPLUS
ENCUMBRANCES (POs) : 0.00
RESERVATIONS [Reqs) : 0.00
SPENDAELE FUND BALANCE : 14078.29 SRPLUS
Pagelofl
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Year-to-Date Budget vs. Actual
University Funds with Fund Org Security

Argos — Financial Managers Reports — Budget Vs Actual Report for University Funds (with FOS)

Select Fiscal Year: This can be used for either current or historical data.

Select Accounting Period: This is the cumulative date, including the first of July through the end date
that you choose. Selecting the latest period will show you everything for the fiscal year thus far.

Select Hierarchial Org #: Choose your department. The number comes from the second through the
fourth numbers of your appropriated account. This will pull in everything under the ‘umbrella’ of that
appropriated account, including Ledger 2, gift, and grant accounts.

Report Options: Choose Budget vs. Actual Report for University Funds and then press the magnifying
glass to run the report. The report will print to legal sized paper.

Ar Budget Vs Actual Report for University Funds (with FOS).Budget Vs Actual Report for University Funds

gﬁnﬁnﬂs‘?rd I EEE gfﬁ]ﬁ'ﬂts: Budget Vs Actual Report for University Funds e ==Y (7]
’ Meed Legal 8 1/2 x 14 1/2 size paper to print this report
Year-To-Date Budget Vs Actual Report for University Funds with Fund Org Security
EASTERN

Select Fiscal Year: 15: from01-1UL-18 to 30-JUN-18 = For Help and Support Contact:
. L Padmaraju - 581-6603
Select Acct. Period: 09: from01-1UL-18 to 314AR-13  ~ Ipadmaraju@eiu.edu
i i . -

Select Hierarchical Org#: =022
233 - Communication Disorders & Sciences
234 - Economics
235 - Geology-Geography
236 - Mathematics and Computer Science -

This may contain confidential material and/or personally identifiable student or employee information protected by law, and may be shared only with employees that have the
proper authorization to view the information. Redistribution of this information to a third party requires prior approval from the RegistranFERPA officer or the FOLA officer.

Notes: The Budget Vs Actual Report summarizes financial data by fiscal year and month (accounting period) for the selected Organisation Level by fund source (the -
first digit of the Organization): 1-Appropriated and University Income Fund, 2-LocaliOther Current Unrestricted Funds, 3-Revenue Bond Funds, 5-Current

Restricted Funds and 7- University Plant Funds. The second digit indicates the Executive Level: 1-President 2- Academic VP/Provost, 3- Vice President for
Business Services, 4- Vice President for Student Services and 5- Vice President for External Relations.

+ Choose the Fiscal Year

+ Choose the Month (Accounting Period) (Note, be aware of closed months. The amounts are not final until the month has closed)
+ Select the Hierarchical Orgn Code (the First digit of the Org - Source of Funds is excluded)

This report Summarizes the Personnel, Non-Personnel and Revenue data for indiviual Organization in the Departments By Fund Source(Ledger Type), so
that departments can see all the data at one place.

Get Quick View Results

ORG_L1 ORG_DESC1  ORG_L2 ORG_DESCZ  ORG_L3 ORG_DESC3  ORG_L4 ORG_DESC4  ORGN ORGN_DESC ~ FMGR_MAME P_BUDGET  P_YT
4 n 2 L
FY :2019 BUDGETVERSUS ACTUAL REPORT for University funds Page #: 1 of 2
EASTERN As of : 3/31/2019 For: 231 - Biological Sciences Organizations 2/11/2019 11:59:17 AM
Personnal Non Personnel Total Expenses Revenue Fund Balance Revenue - Expenses.
ORGS ORG. DESCRIFTION  FinMgr Nams Budgetsd YTD Encumb  Availsble | Budgeted Yo Encumb  Avaisbls | YTDsEncmb  Avsisble|  Budgeted YTD  Difference | Camied Over  Spendable Budgeted 1D
Biological Sciences
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Year-To-Date Financial Transactions (with FOS) Report

The Year-To-Date Financial Transactions with Fund Organization Security report gives you information
on the budgets and expenditures on personnel services and operating lines of an organization for the
fiscal year.

This report lists budgets by account types such as Salary and Wages, Direct Expenditures. Under
account types, there are account code categories like A&P Salary, Faculty, C.S. Regular Salary, etc. for
Salary and Wages; Office Supplies, Copy Service, Travel Employee in State, etc. for Direct Expenditures.

On the summary line of account types, budgets, expenditures, encumbrances and balances are listed.

Open your web browser and go to https://www.eiu.edu/banner/

Click on Access Argos.

Enter your user name and password.

Click on either Argos Web Viewer or Argos.

Allow all permissions.

Open the Financial Managers Reports folder and find Year-To-Date Financial Transactions
(withFOS). Select Year-To-Date Financial Transactions.

7. Click Run Report.

ok wnNPE

Ar Argos - Eastern Ilinois University
File Edit View Tools Help

u Argos ( v 0 C 4
Back Forward Cut Copy Paste Delete  Import  Export Share  Security  Library CO-0OP  Support Help Sign Out
Explorer  Shortcuts
What are you looking for today? wn

@ Financial Managers Reports, Year-To-Date Finandial Transactic c Year-To-Date Financial Transactions o

» & Monthly Finandial Transactions - Agency/URO's (withFOS) n Year-to-Date Financial Transactions with Fund Org Security

3 & Monthly Financial Transactions (withFOS)

Report Viewer Actions

3 & Open Encumbrance Report (withFOS)

b & Orbit +

b & Orbitlite ‘

» & Position Budget Variance

3 & Quarterly Finandal Transactions (withFOS)

» & User ORG and Fund Security List

3 & ‘fear-To-Date Encumbrance Report (withFOS)

3 & ‘fear-To-Date Finandal Transactions - Agency/URO's (withFOS)
Notes

v & Year-To-Date Finandal Transactions (withFOS)

@ Dashboard

m

@ Year-To-Date Finandal Transactions

@ Year-To-Date Finandal Transactions Sumrm

» [ student m

4 [ | »

Server: evisionsp User: ktturner Role: Report Viewer
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8. Select your parameters.

a. Click on the down arrow next to Select Fiscal Year to choose the desired year.

b. Click on the down arrow next to Select Acct. Period Thru: to choose 01 for July, 02 for
August and so forth.

c. Click on the down arrow next to Acct Class(es) to Include. Choose Revenue and
Expense Accounts for all organization types or Expense Accounts Only to appropriated
organizations only.

d. For the Orgn Code(s) box, choose the desired organization.

9. At this point, you can either:
a. Click on one of the icons at the top right. Preview, Save, E-Mail, or Print.
b. Click Get Quick View Results
i. Then right-click in the box to save results.

Ar Year-To-Date Financial Transactions (withFOS).¥ear-To-Date Financial Transactions

g;z’;::?rd [ & gi%‘;’nts: [ rear-To-Date Finandial Transactions M- M & (7]

5 - < - = Think before you t
Q" Year-To-Date Financial Transactions with Fund Org Security #h youp
EPSTERN . . For Help and Styport Contact
Select Fiscal Year: 13: fomotiu-18t0303un-15. ~  Include ALL Orgs: © To Print report for All Orgs L Padmaraju - 581N§603
. OR Ipadmaraju@eiu.edu
Select Acct. Period Thru: ©9: from01-1UL-18 to 314MAR-19  ~ Select Orgn Code: Dave Watson - 581-7819
. 121600 - Theatre Ars P gdwatson@elu.cdu
Acct. Class(es) to Include: fevene accounts ony 121C10 - Women's Studies Minor o
Expense Accounts Only 123000 - CLAS Dean a
123100 - Biological Sciences
123110 - Pre-Medical Studies
d T AL -
Ledger Type : 123111 - Clinical Services P Card Notes Avaiable upto :
123120 - Thut Greenhouse 12/29/2017
123132 - CFR Nathan FY16 o
Notes: The Year-to-Date Financial Transaction Report summarizes financial transactions by account, document number and date for your Organization Code. -

* Choose Fiscal Year and an Accounting Period. (After the July accounting period, periods are cumulative)
* Choose to include Revenue or Expense accounts or both.

* Choose Ledger type (1-Appropriated, 2-Local/Auxil R bond, 5 GiftiGrant and 7-Rreserve Accounts).
* Check Include All Orgs or Uncheck and Select one of your Organizations Codes

The report sorts and totals revenues, personal service expenditures, fringe benefits, operating expenditures, capital expenditures and transfers for the time
period selected.

Note:
* The Business Office will notify the Financial Managers via e-mail when Accounting Periods (months) close. When accounting periods are open transactions may
continue to post. Reports that include open accounting periods are not final reports.

* Fiscal year 2007 data is available in ARGOS. Please feel free to catch-up with reports you may want to keep from our first Banner Finance year.

* This report is not intended for Foundation, Alumni, or Agency types as those funds have a different Organization structure. -

Get Quick View Results | TE 53 ‘material aud/or personall ‘protected by lar, and may be shared ouly with employees that hare the proper authorization to view
. : =

to 3 third party requires prior approval from the Registrar FERPA officer or the FOLA

poc # ORG # ACCT # ACCTTITLE ACTTYP TRANSD...  TRANS_DESC BU... FPD FYR BUDG_AMT

O (0 v

0 items
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Budget Management Report Instructions

The Budget Management Report is an OLAP (Online Analytical Processing) report. Although the OLAP is
an excellent tool for budgeting and forecasting, it'’s much different than the standard reporting we are
used to. These instructions explain how to run the Budget Management Report.

You can also access the BMR in Argos under Financial Managers Reports.

Ar Budget Management Report.Budget Management Report

Dashboard Report
Options: VI B ¢ Options: - e
Select One or More Historical Years: Select One or More Orgs:
2018 - 120510 - Sum Sch-CAH -
2017 120512 - Sum Sch-Art |
2016 120513 - Sum Sch-Communications Studies B
2015 120515 - Sum Sch-Foreign Languages 1 ~ T - .
2014 1 120516 - Sum Sch-History A\T‘El\)\]\ ] LLINOIS
2013 E 120517 - Sum Sch-Journalism =
2012 120518 - Sum Sch-Music
2011 120519 - Sum Sch-Philosophy i \ -
2010 12051A - Sum Sch-Tarble Arts uaoece t 1 ﬂ. 1n ﬂ. oc M€
2009 B 120518 - Sum Sch-Theatre Arts O O
2008 - 12051C - 5um Sch-Women's Studies
120530 - Sum Sch-CLAS -
By R S T

[E1(#| Available Dimensions

I5I#| columns

=]
£

Simply select one or more historical fiscal years that you would like to compare to the current fiscal
year. You will notice the absence of the current fiscal year. This is because the report automatically
selects this for you.

Once you have chosen your historical fiscal years, choose one or more Orgs to display. Depending on
what level of security you have to an Org, you may see one or many Orgs in the list.

After selecting the historical years and the Orgs to display, simply click the “Run” button to launch the
program. The report should return results quickly, however if you several Orgs are selected together, it
will take more time.
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Below is the default view of the report once the report has returned results.

Ar Budget Management Report.Budget Management Report

Dashboard
Options:

Report
Options:

=iy

Select One or More Historical Years:

EE -
2017
2016
2015
2014
2013
2012
2011
2010
2009
2008

m

[E1(#] Available Dimensions

521810 -

521800 -

523000 -

- Coles-Ballenger Fac Dev Gift-CLAS

- Mursing Program Gift Fund

- Miller Revocable Trust

- CAH Restricted Gift

- Jaenike Fund Restricted Gift

- Arts and Humanities Untd Daily News

- Arts and Humanities Visiting Artist

- Medieval Studies Operating Gift

- Coles-Ballenger Fac Dev-CAH Dean
Bolmim o ool b b £

523001
523002
523003
523004
523005
523006
523007
523008
523009

Select One or More Orgs
Charleston Area Charitable Fndin -

Friends of Theatre
CLAS Restrd Gift

posmon [+ posmon_tm~| nave [+ vearea [+] oreanizaTion~| oreanzamon~| accowm  [+] account_pes(~| Funp [~ rrocram
8I1#| Columns
E=EEN0
B crenoesc [+ [ [ il 2018 ATl 2019 A 111 20136 YTD Acvity [i11 2019¢C i1 20190 YD Total [111 2019 EBalance
FISCAL_YEAR AdjustedBudget Encumbrance Exp and Enc
accT e[| - ORGNDESC YD 1D YD YD 1D 1D
accoese [+ & | i Value i Value il Value i Value it Value i Value
- 123000 - CLAS Dean
- 523000 -CLAS
Restrd Gift

At this point, you can see the overall numbers for each Org. To drill down to see individual accounts,
simply click the “Expand” button (+) to the left of the Org #. There is also a “Master Expand” button
located in each main column description. This simply expands all fields in its category.

T

FISCAL_YEAR

R

el

SER kY

ORGMNDESC

r~ 123000 - CLAS Dean

/

Restrd Gift

-r 523000 - CLAS

2 j FISCAL_YEAR.
o ORGMDESC ACCT_TYPE
“= | 1|
— 123000 - CLAS Dean
-r Personnel
-r Operating
— 523000 - CLAS Restrd Gift
-r Perzonnel
-r Operating
-r Revenue
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If at any point you wish to save the results of your report, you can do so by right clicking anywhere in the
report results and selecting “Export to Excel”. This will import the exact look of the report into Excel as
it is on your screen. Below is an example:

H s test - Excel T EH - 0O %
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DYMO Label ACROBAT Kimberly T Turner ~
C T 4 ] =, E"Inf-art - A
Calibri - -A A L2 = General - — 24 _.J B Ad IH]
ﬁ Egy - -~ - E Delete ~ -z i
Paste B I U-~ Sy . A- = = 3= = 0§ -9 s G Conditional Formatas Cell et Sort & Find &
- ¥ - ’ ’ " Formatting~ Table~ Styles~ [ Format - — 7 Filter~ Select~
Clipboard Font ] Alignment [F] MNumber ] Styles Cells Editing -
Al - fr || Fisca_vear A
A B C D E F G H -
FISCAL YEAR [ 2018|2019 A AdjustedBudget | 2019 B YTD Activity |2019 C Encumbrance (2018 D ¥TD Total Exp and Enc_|2013 E Balance
YTD YTD YTD YTD YTD YTD
ORGNDESC ACCT_TYPE Value Value Value Value Value Value

123000 - CLAS Dean

Personnel
Operating

1523000 - CLAS Restrd Gift

Personnel
Operating
Revenue

[ R T R SRR

=
=]

==
Mo

13 -
Sheetl &) [ v

These are the basic principles in navigating an OLAP report in Argos. There are more advanced tools and
techniques available that are outside the scope of this document.

If you have questions or comments, contact the Budget Office at 581-3428.
Note: BMR vs Banner Data reconciling differences

At fiscal year-end, if adjusting and correcting journal entries are processed by the Business Office against
payroll (6XXXX) accounts via journal entry, those journal entry transactions will not hit the BMR report.
The BMR report draws payroll data exclusively from the HR database, not the finance database.

The Budget Office will alert the respective financial managers of any differences arising out of this
anomaly. The only practical cure for this problem is to uncouple the BMR from the HR database, and
report strictly from the finance database. Unfortunately, that would entail giving up the extensive and
useful HR data contained in the BMR.

71



Purchase Requests

Equipment
e Provost approval is required for the purchase of items with a unit cost of $500.00 or more

(shipping included).
e Approval is not required for “consumable” items, such as toner.
e Approval for replacement parts, such as rechargeable batteries, is not required if the host

equipment has been purchased previously.

Food Authorizations

e Per IGP #113, the purchase of food must be authorized by the Dean.
https://www.eiu.edu/auditing/igp/113
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Moving Old/Damaged Equipment to Surplus

Go to https://webappsprod.eiu.edu/eiuwebapps/PROD/PropertyControl/pclogin.php and enter your EIU
user ID and password.

4" EASTERN ILLINOIS UNIVERSITY ™ Property Control Login

Enter your EIU Username and Password
to login to the Eastern lllincis University
Property Control System.

{AD Login}

Username:| J
Password:|
| Login |

Instructions can be found on the home screen._ Click on Start a Move Event to begin.

—

= s Start a Move Event

1. Enter Contact, Pickup FROM and TO locations.
Mowves with different "TO" locations require a new Move Event.

2. Enter information for each item to be moved.

3. Click the Finish Button.

a. Notifies Property Control Department of your mowve.
l b. Generates Move Tags to be Printed.

- 4. Use your printer to print the move tags.

By Fromsry convt wawing Ragpss

5. Affix each move tag to the item for moving.

iiprod bserv.eiu.edu: 1522/PROD
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If the equipment is a computer, tablet, hard drive or any item that can store data, it must be sent to ITS
Scrub to be wiped. Click Add Details.

Requestor: Kimberly T Turner 06-13-2022 B/
PICKUP Location: MOVE Location: ITS SCRU SURPLUS

Custodian:| Bonnekessen, Barbara v | Custodian |E|I\ott, Chad P |
Department.| CLAS Dean v | Depariment [ITS Scrub |
Building:| Doudna Fine Arts Center v | Building:|Stu Ser Bid |
Room:| 2228 v | Room:[1010 |

Contact Person (optional):|Kim Turner |

Email (optional}:|k'tturner@e\u.edu |
Phone (optional):|581-3328 |

MOVE REASON / COMMENTS:

Mo longer needed

| Add Details |

Enter the red tag number if one exists. Click the Add button. Enter information for additional
equipment if needed. Click Finish to print a tag. Attach the tag to each item. A mover will come to your
area to pick up the item(s).

Requestor: Kimberly T Turner 09-13-2022 Move Event: 220510
Detail Number |2 | COMMENTS:
Tag Number:| 167163 | CInoTAG

Description:| Computer Apple MacBook Air

ltem Status:| None |

Aquired: 11-30-2013
Model: MacBook Air
Manufacturer: Apple
Equip. MGR: Diane M Burns

NEW Equip. MGR: [Chad P Elliott

| Add
Click on th to EDIT entry:

N

| FInISH |

74



If a moving tag needs to be reprinted, return to the main screen and select View a Move Event. Click
Print Tags for this Move Event.

Requestor: Kimberly T Turner ||:||- Search by Ta
g Number

Start a Move Event

Hlp  LegOut

| | [ Display All Of Your Move Evente

Listed below are the Move Event(s) entered by Kimberly T Turner.  Move the cursor over the Move Event you wish to select.
Click on the Move Event line to display the Move Event details. Click on the Move # to display more Move Event information.
Move # Date FROM Building FROM Department TO Building TO Department
220510 09-13-2022 Doudna Fine Arts Center CLAS Dean Stu Ser Bld ITS Scrub N
210041 01-28-2021 Doudna Fine Arts Center CLAS Dean MOVE TO SURPLUS
210036 (01-26-2021 Doudna Fine Arts Center CLAS Dean MOVE TO SURFPLUS
190782 12-11-2019  Old Main CLAS Dean MOVE TO SURPLUS
180418 07-24-2019 Doudna Fine Art CLAS Dean MOVE TO SURFLUS
120828 07-16-2018 Doudna Fine Art CAH Deans Offi e - -
120808 N7-N?-2012  Oid Main NS Nean [09-13-2022 Wove Number, 220510 |~
Tag Number Item Description SYREQUESTOR: Kimberly T Turner 581-3328  kiturner@eiu.edu
2167163  Computer Apple MacBook Air A Lo
Bonnekessen, Barbara Elliott, Chad P
Doudna Fine Arts Center Stu SerBld
CLAS Dean ITS Scrub
2228 1010
RECEIVER: Kim Turner 581-3328 khiurner@eiu.edu
REASON/ COMMENT:
Mo longer needed
<
| Print Tags for this Move Event | -
< >
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Reviewing Scholarship Criteria

Sign in as an administrator with your EIU user name and password.

Opportunities

Applicants and Administrators Eeferences and Reviewers

Welcome!

Students: Sign in here using your EIU Met ID and password. If you need help
locating your EIU MNet ID or password, please visit hitp:/fwww eiu.edu
nsp/EandMetlD.php or contact the Help Desk at 217-581-HELF.

Are you submitting a reference for a student? Please select the *“References and
Reviewers™ tab above to log in. Do not attempt to submit a reference when you are
logged in under the ApplicantAdministrator tab.

Sign In With Your EIU Login

Under Opportunity, select All from the Portfolio menu.

Award Management Site v Opportunity Stewardship v

All ¥ | Type to SearcHEMBEE leloE1(0| All

Current Cycle - Began October 29, 20 RN —" Encumbered Funds

Portfolios » Fund Disbursements

General Applications + Opportunities

Evaluators = Auto-Match
Applications

Apply-To Applications

Flexible Applications

Post-Acceptance
Applications

Renewal Applications
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You will see a list of scholarships that your department manages. Click Portfolio Detail under the name
of the scholarship you want to review.

Award Management Site v Opportunity Stewardship v

Search by Keyword H Search l
105 Portfolios - Statuses: Not Started, Published, and Ended » Remove Filters
Academic Excellence Communication Studies Talented Student Award TSACS
Portfolio Details » University - General, CLAS - Communication Studies Donor:
None Given
Spring 2023 Published Deadline: 10/28/2022 0 Awards
Apply-To 2 Questions + 4 Qualification Groups 2 Applications $0.00 Total
Fall 2022 Ended Deadline: 01/113/2022 0 Awards
Apply-To 2 Questions « 4 Qualification Groups 14 Applications $0.00 Total
African American Studies Scholarship 123C00
Portfolio Details + University - General, CLAS - College of Liberal... Donor:
Mone Given
Future Drafted Deadline: No Date Given 0 Awards
E‘ Apply-To 0 Questions + 0 Qualification Groups 0 Applications 50.00 Total
Fall 2022 Ended Deadline: 03/15/2022 0 Awards
Apply-To 0 Questions + 0 Qualification Groups 275 Applications $0.00 Total
Africana Studies Alumni Annual Scholarship 930644
Portfolio Details + University - General, CLAS - College of Liberal Donor:
None Given
— Future Drafted Deadline: No Date Given 0 Awards
= auto-Match 1 Qualification Group 0 Applications %1,000.00 Total
= Fall 2022 Ended Deadline: 0315/2022 0 Awards
= puto-Match 1 Qualification Group 5 Applications $1,000.00 Total

Place your cursor over Active Opportunities and select the appropriate term.

Details
(= Africana Studies Alumni Annual Scholarship
= Active Opportunities
APPLICANT
Fall 2022

JI affect al ofthe opporuNities in this portfolio.
Future

Name Afficana Studies Alumni Annual Scholarship
Fund Code 930644
Auxiliary Fund Code 200559

Donors.

The scholarship criteria is listed under Opportunity-Specific Information.

Opportunity-Specific Information

Description The following criteria must be met:
1. The recipient must be a full-time student minoring in Africana Studies accepted to Eastern lllinois University.
2. The recipient(s) shall have completed at least 15 hours of Africana Studies course work and maintain an overall GPA of at least 2.00.
3. Financial need is a consideration
4. The recipientis) are not eligible to receive the award again even if the individual meeis the criteria stated herein.

This award is announced in the Fall and disbursed in the Spring
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Click on the Qualifications tab. This screen shows all of the qualifiers built into the system for that
scholarship.

Details Questions Qualifications Applications Communications ¥ Reviews ¥ Post-Acceptance

Africana Studies Alumni Annual Scholarship Notes (1) History
v Fall2022 | Ended 131 days ago | Impors stopped 181 days ago

'EIU GPA" must be greater than or equal to 3.00. "Minor' must include Africana Studies.

Any questions included in the scholarship application are listed under the Questions section.

Details Question Qualifications Applications Communications ¥ Reviews ¥ Post-Acceptance

Al and Vesta Rundle Scholarship

| MNotes || History |
= Fall2022 | Ended 182 days ago | Imports stopped 182 days ago (S i S

Applicant Administrator Reviewable
Text Field Required Reviewable Type
Do you have current or past involvement in, or recognition for, community, school, and/or campus affairs? 10152 Yes Yes Essay

You can also view any active applications for the scholarship by clicking on the Applications tab.

If you notice any changes that need to be made to the qualifications, questions, etc. contact Mallorie
Fonseca (Financial Aid/Scholarship Administrator).
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Downloading an Application Report

It is possible to download a list of applicants for a scholarship in the form of an Excel spreadsheet. This
can only be done in Administrator mode.

Find the scholarship by typing the name in the search bar. Select the listing under Opportunities.

Award Management Site » Opportunity v Stewardship v K @
Al ~ | William E Adams Memorial
Current Cycle - Begar| " °rioios

William E. Adams Memorial Scholarship - 940544 « Z00460
Opportunities

William E. Adams Memorial Scholarship « Fall 2018 - 940544 - Z00460
William E. Adams Memorial Scholarship « Fall 2020 + 940544 « 700460
William E. Adams Memarial Scholarship « Fall 2019 + 940544 « 700460
William E. Adams Memorial Scholarship - Fall 2022 - 940544 - Z00460

William E. Adams Memorial Scholarship « Future « 940544 « Z00460

Click on the Applications tab. Click the down arrow to download a report.

Award Management Site v Opportunity v Stewardship v

Details Questions Qualifications Applications Communications ¥ Reviews ¥ Post-Acceptance

William E. Adams Memorial Scholarship Notes = History | @® Award Mode
* Fall 2022 | Ended 181 days ago | Imports stopped 181 days ago

Beqgin typing to search by name, email address, or user ID... |
4«

(] = = oo ~ Complete View 1-45 of 45 v Page 1 4 »
D View Award Mode ID  Category Categori...  Qualifica... MName Primary Email Email Aliases uiD
| an v |

Click the Download button. If you want to limit the number of applicants in the report, check the
Download documents box and adjust the number of rows.

Download Report x

Download documents (1 gigabyte limit)

10‘45 <

From W‘ 1 <

If documents are not downloaded, maximum report size is
75,000 rows.

Download

You will receive an email with a link that will allow you to download the Excel spreadsheet.
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Assessing Financial Need

In reviewing and ranking applications, financial need is sometimes a
consideration. The following definitions will help you understand the financial
aid information provided on the student’s application.

Cost of Attendance (COA)

The total amount it will cost a student to attend school—usually stated as a yearly
figure. COA includes tuition and fees; room and board (or a housing and food
allowance); and allowances for books, supplies, transportation, loan fees, and
dependent care. It also includes miscellaneous and personal expenses, including an
allowance for the rental or purchase of a personal computer, costs related to a
disability, and reasonable costs for eligible study-abroad programs. For students
attending less than half-time, the COA includes tuition and fees and an allowance for
books, supplies, transportation, and dependent care expenses, and can also include
room and board for up to three semesters or the equivalent at the institution.

Expected Family Contribution (EFC)

This is the number used to determine eligibility for federal student financial aid. This
number results from the financial information provided on the FAFSA® form, the
application for federal student aid. The EFC is reported on the Student Aid Report
(SAR). 0 indicates the MOST need and a larger number would indicate less need.

Free Application for Federal Student Aid (FAFSA)

The FAFSA® form is the application for federal student aid. Completion of the FAFSA
results in the Expected Family Contribution (EFC) which is a number used to
determine eligibility for federal student financial aid. By completing the FAFSA
annually after October 1*' students are applying for federal and state aid programs.
The FAFSA is also required to determine eligibility for some institutional aid
programs.

Unmet Need (COA — EFC = NEED)
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Need is determined by finding the difference in a student’s Cost of Attendance and
EFC. Unmet need is how much of this number has not been met by financial aid,
which may include loans.

- A negative number would indicate a student’s “need” has been met, usually this
also reflects a high EFC. Scholarships awarded to students with a negative unmet
need would likely reduce a loan if one has been accepted.

- A positive number would indicate a student has unmet need and reflects a lower
EFC.

- A 0 unmet need may indicate that a student has borrowed loans totaling the COA
— it is a good idea to look at the EFC and the student’s total loan accepted to
determine if there is still a “need” for the scholarship.



Awarding a Scholarship

Find the scholarship by typing the name in the search bar. Select the listing under Opportunities.

Award Management  Sitew  Opportunity » Stewardship
All * | Eunice Dou|
| Portfolios

Current Cycle » Began

Eunice W. Dougherty Scholarship » 940045 « Z00273

Opportunities

Eunice W. Dougherty Scholarship « Fall 2018 » 940045 « Z0O0273

Eunice W. Dougherty Scholarship « Fall 2019 » 940045 « Z0O0273

Eunice W. Dougherty Scholarship « Future » 940045 « Z00273

Eunice W. Dougherty Scholarship = Fall 2021 = 940045 = 700273

Eunice W. Dougherty Scholarship « Future » 940045 « Z00273

Click on the Applications tab. Find the recipient and click on Award Mode in his/her row.

Details Questions Qualifications Applications Communications ¥ Reviews w Post-Acceptance
E Eunice W. Dougherty Scholarship Notes  History ® Award Mode
~ v Fall2022 | Ended 182 days ago | Imports stopped 182 days ago
| Eeqgin typing to search by name, email address, oruser ID...
010 + = = oo ~ Complete View 1-50 of 51 » Page 1 4 »
D View Award Mode IO Category Categori...  Applied On  Qualifica... MName Primary Email Email Aliases (8]1n] Award Per
| An v | | an
O view  Award Mode 5. Submitted 0315/2022 0315/2022 1 Ethan Miller emiller@eiu.edu emiler@eiuedu E12605524
O view  Award Mode 5. Submitted 0315/2022 03152022 0 Abigail Zoch amzoch@eiu.e... amzoch@eiu.e... E12501928
O view Award Mode 5 Submitted 03M14/2022 031472022 1 Abigail Abercro . aabercrombie . aabercrombie . E12593699
[ view  AwardMode 4. Submitted 0314/2022 031402022 0 Sergio Valencia  svalencia2@ei... svalencia2@ei... E12665535
O view Award Mode 4. Submitted 031172022 03112022 1 Megan Higagins  mehiggins@ei... mehiggins@ei... E12630479
[J view  AwardMode 4. Submitted 0310/2022 0310/2022 0 Eric Wescher eawescher@e... eawescher@e... E12604760
O view Award Mode 4., Submitted 03/08/2022 03/08/2022 0 Elijah Barmnes ebarnes2@eiu... ebarmnes2@eiu... E12652077
O view Award Mode 4. Submitted 03/07/2022 03/07/2022 0 Hiep Mguyen hmnguyen@ei... hmnguyen@ei... E12622423
D View Award Mode 4. Submitted 03/07/2022 03/07/2022 1 Robert Bryan rwbryan@eiu.e... rwbryan@eiu.e... E12610214
O view Award Mode 4 Submitted 03/07/2022 03/07/2022 0 Matuayle Grays  nngrays@eiu... nngrays@eiu.... E12650044
D View Award Mode 4. Submitted 03/06/2022 03/06/2022 0 Jayla Schwarzl... jaschwarzlose... jaschwarzlose... E12548712
O vie Award Mode 4. Submitted 03/05/2022 03/05/2022 0 Ciera Terry catery@eiu.edu catery@eiu.edu E12561637
D View Wward Mode 4. Submitted 02/28/2022 02/28/2022 1 Jacinda Floyd jifloyd@eiv.edu  jifloyd@eiv.edu  E12526211
iew ward Mode _.. Submitte: ominic O morm2@eiu.edu dmorr2@eiu.edu
O vi Award Mod 4 Submitted 022712022 02027/2022 0 Dominic Of d 2(@eiu.edu d 2@eiuedu E12631360
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Select Offered from the dropdown menu. Select the Award Period and enter the award amount. Click

the Update Application button.

Eunice W. Dougherty Scholarship 'i APPLY

20 Qualified Applicants 1 of 1 Qualification Points
Award Amount Range: Any Amounts

Opportunity Information = View Application Information = View
AWARD INFORMATION REVIEWER SCORES
Opportunity Awards 0 General Application None
Committed Awards 0 Opportunity None
Remaining Awards 0 Overall None
Opportunity Range None
Median in Opportunity MNone
FUND INFORMATION QUALIFICATION POINTS
Fall 2022 and Spring 2023 $0.00 Highest in Opportunity 1
Committed Amount 50.00
Total Remaining Amount $0.00
Fund Period Awards 0
Commitied Awards 0
Total Remaining Awards 0

University - General, LCBT - Lumpkin College of

Business and Technology, CLAS - College of Liberal

Ars and Sciences - Sciences, CLAS - College of

Liberal Ars and Sciences - At and Humanities < 3

\ ENCUMBERED FUNDS $500.00
The total amount offered for this opportunity exceeds the amount originally designated

Update 1 Application

Offered v 202290 v 500.00

Click on Return to Grid to go back to the Applications screen.

APPLICANTS APPLICATIONS FOR JACINDA FLOYD -« Return To Grid

31 Total Applications Filtered: 20 of 28 Show Filters
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In addition to selecting the recipient, you must also change the status of those who were not selected.
Check the box in the top left corner to select all applicants. Uncheck the box for the recipient. Click on
the Act on Selected dropdown menu and choose Categorize.

f\ward Management Site » Opportunity + Stewardship

View Award Mode ID  Category Categori...  Applied On  Qualifica... Name Frimary Email Email Aliases uiD Award Per
| an v | | an
View Award Mode 5... Submitted 03152022 03152022 1 D
View Award Mode 5... Submitted 03/15/2022 03152022 0
View Award Mode 5... Submitted 03142022 031402022 1
View Award Mode 4. Submitted 0314/2022 0314/2022 0
View Award Mode 4... Submitted 03112022 03112022 1
View Award Mode 4. Submitted 0310/2022 0310/2022 0
View Award Mode 4. Submitted 03/08/2022 03/08/2022 0
View Award Mode 4... Submitted 03/07/2022 03/07/2022 0
View Award Mode 4. Submitted 03/07/2022 03/107/2022 1
View Award Mode 4... Submitted 03/07/2022 03/07/2022 0
View Award Mode 4. Submitted 03/06/2022 03/06/2022 0
View Award Mode 4... Submitted 03/05/2022 03/05/2022 0
O view Award Mode 4. Submitted 02/28/2022 02/28/2022 1
View Award Mode 4. Submitted 02/27/2022 02/27/2022 0
View Award Mode 4... Submitted 02/26/2022 02/26/2022 0
View Award Mode . Submitt 02/25/2022 02/25/2022 0 v
< >

Act on Selected

Select Not Selected from the category dropdown menu. Click the Categorize button. If there is more
than one page of applicants, check the box that says, “Also categorize applications from other pages.”

Categorize Selected x
Choose a Category
Mot Selected v
Categorize
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Reviewer Maintenance

Viewing reviewer information

Under Opportunity, select All Reviewers from the Evaluators menu.

Award Management Site » Opportunity = Stewardship

All ¥ | Type to Search JEBEE eE1] All Reviewers

Current Cycle - Began October 29, 20 Applicants Reviewer Groups

Portfolios « Reviewer Group
Template

General Applications «

Reference

Questionnaires
Evaluators »

CO5 Scholarships

You will see a list of all reviewers in the system. If the reviewer you are looking for is not listed, contact

Mallorie Fonseca to have that person added.

Click on the name of the reviewer you would like to view. Click the Reviewer Groups tab to view all

groups assigned to that reviewer.

Edit Applications Reviewer Groups System
kttumer@eiu-Edu [ History l l Email Logs Texting Logs
Mame Completed Reviews Assigned Reviews

Review Group Chair
This reviewer is not a chair of any of their reviewer groups

Review Group Member

College of Sciences, Martin O. Schahrer Scholarship 0
College of Sciences, Patricia Stal Markowski Scholarship 0
Academic Affairs (prior 10 2021) 0
College of Sciences, Ann Frommel Memorial Scholarship 0
College of Sciences, William E. Adams Memorial Scholarship 0
College of Sciences 0
College of Liberal Arts & Sciences, Elisha and Estella Ziegler Baumgartner Scholarship 0
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Editing reviewers within groups

Under Opportunity, select Groups from the Evaluators menu.

Site »

Award Management

Opportunity «

Begin typing to search by name, email adlREE lseET]

Applicants

ktturner@eiu.edu Portfolios ¥

Stewardship =

All Reviewers

Reviewer Groups

Reviewer Group

Mame

Review Group Chair

Template

General Applications »

Evaluators »

Reference

Questionnaires

You will see a list of reviewer groups. The majority of the groups are named after departments and
include the scholarships that fall under that department. Some groups were created for one scholarship
in particular. Click on the name of the reviewer group you want to view.

Click on the Reviewers tab. This will show you the names of the reviewers in that group. You can use
the dropdown menu to the left of each name to designate that person as a chair or member.

To add a member to a group, find the name of the person under All System Reviewers. Select Member
or Chair from the dropdown menu to the left of the name. Click the Update Reviewers button.

Role

| Member ~ |

\:Memner v |

[Member ~ |

| Member ~ |

‘: Mone A d

\:Nune v |

None
Chair

Member

DMone v |}

Name

Current Reviewers

David K Smith

Karen Swenson

Melinda Mueller

Sace Elder

Vernon Woodley

ktturner@eiu.edu

All System Reviewers

Ahmed Abou-Zaid

Alan Pocaro

Alexis Jones

Ali Moshtagh

Allison Klotz

Allison Ward

College of Liberal Arts & Sciences, Elisha and Estella Ziegl

Details

Reviewers

Qualifications

Questions

aumgartner Scholarship

Reviewed / Assigned -

This Group

0/63

o/o

0/63

0/63

0/63

0/63

Rubrics Opportunities

Add Reviewers

Reviewed / Assigned - All
Groups

07149

0ia41

07143

07149

237123

07247

0/0

oro

015383

46/62

111

0ro

Update Reviewers
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To remove a reviewer from a group, select None from the dropdown menu next to the name. Click the
Update Reviewers button.

Details Reviewers Qualifications Questions Rubrics Dpportunities
College of Liberal Arts & Sciences, Elisha and Estella Ziegler Baumgartner Scholarship
Aftached
Role Name Rewewe.desswgned = Reviewed / Assigned - All
This Group Groups
Current Reviewers
David K Smith 0/63 0/149
Karen Swenson oro 0r41
Melinda Mueller 0163 01143
Sace Elder 0i/63 01149
Vernon Woodley 0/63 230123
kiturner@eiu.edu 063 01247
iewers
Ahmed Abou-Zaid — 0ro
\:Nune7~r| Alan Pocare — 010
|None v | Alexis Jones — 015383
\' None b | Ali Moshtagh — 46162
[None v miison Kioz — 111
[None v mlisonWard — 010
Update Reviewers

Editing scholarships assigned to a group

Under Opportunity, select Groups from the Evaluators menu.

Award Management Site » Opportunity « Stewardship »

| Begin typing to search by name, email acqBEEL oleE11s| All Reviewers

Applicants Reviewer Groups
kﬂurner@eiu.edu Portfolios = Reviewer Group
Template
General Applications +
Niite Reference

Questionnaires

Evaluators »
Review Group Chair
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Click on the name of the reviewer group that you want to edit. Click on the Opportunities tab. You will
see a list of scholarships assigned to that reviewer group. To add a scholarship to the group, check box

next to the scholarship name. Click the Update Applications button. To remove a scholarship, uncheck
the box and click Update Applications.

Details

College of Arts and Humanities

Anactied

Opportunities for Group Assignments

Assigned

General

(]

Initial

MName

General Application

Al and Vesta Rundle Scholarship

Eunice W. Dougherty Scholarship

Mary Jane Coartney Memorial Creative Writing Scholarship

Mary Jane Coartney Memorial Creative Writing Scholarship

Ron and Carol Jean (McHenry) Martin Communication and Theatre Scholarship

Ron and Carol Jean (McHenry) Martin Communication and Theatre Scholarship

Reviewers Qualifications

Review Period

Mot Set

03/16/2022 -
04/01/2022

03/16/2022 -
04/01/2022

03/16/2022 -
04/01/2022

03/16/2021 -
04/01/2021

03/16/2021 -
04/01/2021

03/16/2022 -
04/01/2022

Questions

Applications

24439

102

32

w

Rubrics Opportunities

/ | History |

Assigned Reviewer
Groups

Naone

Update Assignments
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Responding to Reference Requests

If a student enters you as a reference on a general application, you will receive an email prompting you
to log in and submit a referral. The referral is confidential and can only be viewed by the reviewers of
the scholarship.

The link in your email will take you to the Academic Works login screen. Click on the References and
Reviewers tab and enter your information. Your password will not be the same as your EIU password.

Opportunities

Applicants and Administrators References and Reviewers

Welcome!

To access your account and serve as a reference or reviewer, please sign in using
the email address and password you set when you created your account. If you
need to recover your password or create your account, please click on trouble
signing in. EIU employees must sign in using your netlD and password. You may
then need to change your role to reference by clicking on your name or email at
the top right and clicking on ‘reference’.

Email Address

‘ ldturner@eiu.edu ‘

Password

Trouble signing in? SignIn

Click the Begin button.

Reference Requests ¥ Kimberly Turner

Requested By Status Requested On Action

Reference Letter Request

Hannah Houston Mot Started January 26, 2018
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Click Add a New File to upload your letter of reference. Click Submit.

Reference Requests ¥ Kimberly Turner

Hannah Houston

Thank you for assisting our students in their scholarship application process. This student has requested that you provide a reference letter and responses as part of their
application process. Though the applicant will be notified of your completion of this request, the responses will be treated as confidential and hidden from the student's view.

Describe This Applicant

+ Please upload a letter of recomm ion for this

Add a New File | Browse... | Nofile selected.

NOTE: A student will not be prohibited from receiving a scholarship if they did not receive a letter of
reference for the general application. Letters of reference are only needed for scholarships that

%

specifically require them.
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Academic Load Rules
Fall and Spring Summer Rules
Normal load is 15-18 hours
Overload is up to 21 Normal is up to 15
Freshman | No Overload hours
Sophomore 3.00
Junior 2.75
Senior 2.50 Overload is
If the student has lower permitted during
than the needed GPA or the Summer only
would like <21, an with permission of
approved UG Academic the dean and only
Waiver is required. for up to 3 hours.
Banner
Description Code
E-Number lookup SOAIDEN
Detailed student information SPAIDEN
Student degree/major information SGASTDN
Assign Advisor SGAADVR
Look up PIN SPAAPIN
Look up scores SOATEST
Details for Added Student Courses SFASTCA
Student GPA by Subject SHASUBJ
GPA and transfer information SHATERM
Add/Remove students from classes SFAREGS
Student detailed schedule information SFAREGQ
Class roster SFASLST
Print detailed class rosters SFRSLST
Build Classes SSASECT
Find CRN for existing section SSASECQ
Schedule restrictions SSARRES
Add comments to course section SSATEXT
Quick Budget in Banner FGIBAVL
Employee, student, or vendor payments FAIVNDH
Ledger 2 Information FGITBSR
Print AODs ZSRAOD
Workload Information SIAASGN
Requisition FPAREQN
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2022 UNDERGRADUATE DEGREE/MAJOR CODES

COLLEGE OF HEALTH & HUMAN SERVICES - Janet Fopay 581-6674 Klehm 1040
COLL | PROGRAM PROGRAM DESCRIPTION MAJOR MAJOR DESCRIPTION CONC CONCENTRATION NOTES Updated
CODE CODE DESCRIPTION Catalog Yr
12 BS-CDS2 BS in Communication Disorders CDS Communication Disorders and Must maintain a 3.0 CGPA and
Sciences MGPA.
12 BS-EXSC2 BS in Exercise Science EXSC |Exercise Science 2018
EXOT |Exercise Science: Pre-Occupational
Therapy
EXPT | Exercise Science: Pre-Physical
Therapy
12 BS-HEA2 BS in Health Administration HEA Health Administration BAD minor required. 2018
12 BS-HMS2 BS in Human Services HMS Human Services (Replaces former Human Services 2022
Program Administration)
12 BS-KSR2 BS in Kinesiology, Sport, and KSRK |KSR: Teacher Licensure 2019
Recreation
12 BS-NTR2 BS in Nutrition and Dietetics NTR Nutrition and Dietetics 2019
12 BS-NUR2 BS in Nursing 1NUR | Nursing (RN to BSN Program) - 2020
strictly online
NURS | Nursing (Traditional Program)
12 BS-PUBH2 BS in Public Health PBHC |PUBH: Community Health Must maintain a 2.50 MGPA. 2020
Cannot declare a double-major between PBHC, 1PHC Online PUBH: Community Health (Replaces former Health Promotion)
1PHC, PBHE, and 1PHE
PBHE |PUBH: Emergency Management &
Disaster Preparedness
1PHE | Online PUBH: Emergency
Management & Disaster
12 BS-SPMT2 BS in Sport Management SPMT | Sport Management BAD minor is required
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LUMPKIN COLLEGE OF BUSINESS & TECHNOLOGY - Tiffany Swalls 581-6902 Lumpkin 4805

COLL | PROGRAM PROGRAM DESCRIPTION MAJOR MAJOR DESCRIPTION CONC CONCENTRATION NOTES Updated
CODE CODE DESCRIPTION Catalog Yr
13 BS-CIT2 Computer and Information Technology |CIT Computer and Information 2021
Technology
13 BS-CMG2 BS in Construction Management CMG Construction Management 2021
13 BS-DGMT2 |BS in Digital Media Technology DGMT | Digital Media Technology (Replaces former DGT program) 2020
13 BS-EGT2 BS in Engineering Technology EGT Engineering Technology 2020
13 BS-HTM2 BS in Hospitality and Tourism HTM Hospitality and Tourism - 2019
Management Option
HTE Hospitality and Tourism - 2019
Entrepreneurship Option
13 BS-10DL2 BS in Organizational Development 10DL | Organizational Development (Replaces former OPD program) 2017
13 BSB-UND2 BSB in Undecided Business Major BUSP |Business Undecided
Assign to undecided business major OR to student wanting
business major but not in good standing
13 BSB-ACC2 |BSB in Accounting |ACC Accounting
Only assign to student in good standing
13 BSB-BAD2 |BSB in Business Administration \1BAD Business Administration (Online) 2017
Only assign to student in good standing
13 BSB-BAIS2 |BSB in Business Analytics & BAIS Business Analytics & Information (Replaces former MIS program) 2020
Information Systems Systems
Only assign to student in good standing
13 BSB-FIN2 BSB in Finance FIN Finance
Only assign to student in good standing
13 BSB-MAR2 |BSB in Marketing |MAR Marketing
Only assign to student in good standing
13 BSB-MGT2 |BSB in Management \MGT Management MGT1 |Human Resource Mgt MGT must declare a concentration 2022
Only assign to student in good standing MGT2 | International 2022
| MGT3 | General Management 2022
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2022 UNDERGRADUATE DEGREE/MAJOR CODES

COLLEGE OF EDUCATION - 581-7858 Buzzard 1420
COLL | PROGRAM PROGRAM DESCRIPTION MAJOR MAJOR DESCRIPTION CONCENTRATION NOTES Updated
CODE DESCRIPTION Catalog Yr
14 BS-CTE3 BS in Career and Technical Ed. CTEB |CTE: Business Education 2022
CTEF |CTE: FCS Education 2022
CTET |CTE: Technology Education Concentrations removed 2022 2022
14 BSED-ECE2 |BSEd in Early Childhood Ed. ECE Early Childhood Education
ECEN |ECE: Education Studies Option This is a non-licensure program. 2019
14 BSED-ELE2 |BSEd in Elementary Education ELE Elementary Education
ELEN |ELE: Education Studies Option This is a non-licensure program. 2019
14 BSED-MLE2 |BSED in Middle Level Education MLE Middle Level Education MLE1 |Middle Grades Language Must declare MLE1 plus one additional
Arts/Literacy concentration from MLE2, MLE3, or
MLE4
MLE2 |Middle Grades Math
MLE3 |Middle Grades General
Sciences
MLE4 |Middle Grades Social Sciences
MLEN |MLE: Education Studies Option MLE1 |Middle Grades Language Must declare MLE1 plus one additional 2019
Arts/Literacy concentration from MLE2, MLE3, or
MLEA4. Thisis a
non-licensure program.
MLE2 |Middle Grades Math 2019
MLE3 |Middle Grades General 2019
Sciences
MLE4 |Middle Grades Social Sciences 2019
14 BSED-SPE2 |BSED in Special Education SPEC |SPE:ECSE/EC Dual
SPED |SPE: Elementary Ed Dual
SPEE |SPE:Early Childhood 2021
SPEL |SPE: Secondary Ed Dual SPS1 |SPE/SED Dual: Art SPE: Secondary Ed Dual must declare
a concentration
SPS3 | SPE/SED Dual: Mathematics
SPS4 |SPE/SED Dual: Music
Education
SPS5 |SPE/SED Dual: Spanish
SPS6 |SPE/SED Dual: Business
Education
SPS7 |SPE/SED Dual:
Family/Consumer Sciences
SPS8 |SPE/SED Dual: Technology
Education
SPES |SPE:Standard Special 2021
SPEZ |SPE: Option Unknown
SPEN |SPE: Non-Licensure Option This is a non-licensure program. 2019
Do NOT assign codes for IDS. Student must contact the IDS office to be admitted to the program.
14 BA-IDS2 BA in Interdisciplinary Studies IDS Interdisciplinary Studies (On-Campus) 2021
1IDS Interdisciplinary Studies (Online) 2021
2IDS Interdisciplinary Studies (Off-Campus) 2021
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2022 UNDERGRADUATE DEGREE/MAJOR CODES

COLLEGE OF LIBERAL ARTS & SCIENCES - Angie Rhoads 581-5221 Doudna 2229
COLL | PROGRAM PROGRAM DESCRIPTION MAJOR MAJOR DESCRIPTION CONC CONCENTRATION NOTES Updated
CODE CODE DESCRIPTION Catalog Yr
15 BA-ART2 BA in Art ARTH | Art History 2022
(Both BA and BFA degrees are offered with Art: ARTG Graphic Design Option 2022
Graphic Design)
(Both BA and BFA degrees are offered with Art: ARTS Studio Art ART2 |Studio Art 2-D ARTS must declare a concentration 2022
Studie Art)
ART3 |Studio Art 3-D
ARTZ |Option Unknown
15 BA-CHW2 BA in Chemistry CHM Chemistry No concentration is required .
15 BA-CMN2 BA in Communication Studies 1CMN | Communication in Organizations 2021
CMNC |Corporate Communication 2021
CMNL |Interpersonal Communication 2021
CMNM |Mass Communication 2022
CMNZ |Option Unknown
15 BA-CRM2 BA in Criminology and Criminal Justice |CRM Criminology and Criminal Justice
15 BA-ECN2 BA in Economics ECN Economics
ECNI ECN: International Studies
15 BA-ENG2 BA in English ENGA |English ENGL |Literary & Cultural Studies ENGA must declare a concentration 2022
ENGC |Creative Writing
ENGP | Professional Writing
ENGE |English Studies Double concentration is allowed, but
not with English Studies
ENGT |Language Arts Teacher Licensure 2022
15 BA-HIS2 BA in History HIS History
HISI History International Studies
HIST History Teacher Licensure
15 BA-JOU2 BA in Journalism JOou Journalism NO MORE CONCENTRATIONS 2022
JOUB |Broadcast News 2022
JOUR | Public Affairs Reporting 2022
JOUS |Sports Media Relations 2022
15 BA-MAT2 BA in Mathematics MAT Mathematics
MATT |MAT: Teacher Licensure
15 BA-MUS2 BA in Music BAM Music BAMO | Open Studies BAM must declare a concentration 2022
Do not declare Music major without written permission BAAT |Audio & Recording
from Music Department Technology
BAMT |Music Theory &
Composition
15 BA-PHI2 BA in Philosophy PHI Philosophy
PHIS PHI: Integrative Studies Option
15 BA-PLS2 BA in Political Science PLS Political Science 2022
PLSC |PLS: Civic & Nonprofit Leadership 2022
PLSI PLS: International Studies 2022
15 BA-PRB2 BA in Public Relations PRB Public Relations
15 BA-PSY2 BA in Psychology PSY Psychology 2022
1PSY | Online Psychology 2022
15 BA-SOC2 BA in Sociology SOocC Sociology
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2022 UNDERGRADUATE DEGREE/MAJOR CODES

15 BA-THR2 BA in Theatre THR Theatre THA3 |Performance THA must declare a concentration 2022
(THA3, THA4, THA7, THA8, THA9)
THA4 |Technical and Design
THA7 |Musical Theatre
Performance
THA8 |Generalist in Theatre
THA9 |Dramatic Writing 2022
15 BA-TVP2 BA in Television & Video Production TVP Television and Video Production 2018
15 BA-WLC2 BA in World Languages and Cultures WLF French and Francophone Studies 2019
WLFT | French Teacher Licensure 2019
WLG German Studies 2019
WLGT |German Teacher Licensure 2019
WLS Spanish and Hispanic Studies 2019
WLST |Spanish Teacher Licensure 2019
15 BFA-ART2 BFA in Art ARTG | Graphic Design 2022
BFAS |Art: Studio Art BFA2 | Studio Art 2-D BFAS must declare a concentration 2022
(BFA2, BFA3)
BFA3 | Studio Art 3-D
ARTT | Art Teacher Licensure 2022
15 BMUS-MUS2 |BMusic in Music MUSP |Music Performance MUSA | Perf-Composition MUSP must declare a concentration 2022
(MUSA, MUSB, MUSC, MUSF, MUSG)
Do not declare Music major without written permission MUSB | Perf-Instrumental 2022
from Music Department
MUSC | Perf-Keyboard 2022
MUSF | Perf-Vocal 2022
MUSG | Perf-Jazz Studies 2022
MUST |Music Teacher Licensure MUS5 | TC Vocal MUST must declare a concentration 2022
(MUS5, MUS6, MUS9)
MUS6 | TC Instrumental 2022
MUS9 | TC General 2022
MUSZ | Option Unknown
15 BS-BIO2 BS in Biological Sciences BIO Biological Sciences
BIOE BIO: Environmental Biology
15 BS-CHM2 BS in Chemistry CHM Chemistry CHM1 | Chemistry BS-CHM must declare a concentration
(CHM1, CHM3)
CHM3 |Management
BCHM |Biochemistry
15 BS-CLS2 BS in Clinical Laboratory Sci. CLS Clinical Laboratory Science 2022
15 BS-CPSC2 BS in Computer Science CPSC |Computer Science (Replaces former CSM program) 2017
15 BS-EEN2 BS in Electrical Engineering EEN Electrical Engineering
15 BS-ENGR2 BS in Engineering ENGR |Engineering Cooperative
15 BS-FAS2 BS in Fashion Merchandising FAS Fashion Merchandising 2022
15 BS-GEG2 BS in Geography GEGE |GEG: Environmental/Physical
Geography
GEGH |GEG: Human Geography
15 BS-GEL2 BS in Geology GEL Geology
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2022 UNDERGRADUATE DEGREE/MAJOR CODES

15 BS-HCMM2 |BS in Health Communication HCMM | Health Communication Must have 15 hours and 2.0 GPA
1HCM |Health Communication (online)
15 BS-NRO2 BS in Neuroscience NRO Neuroscience
15 BS-PHY2 BS in Physics PHY Physics
PHYC |PHY: Computational Physics
PHYE |PHY: Engineering Physics
PHYP |PHY: Astronomy 2022
15 BS-SCI2 BS in Science Teacher Licensure SCiB Science Teacher Licensure Biology
SCIC Science Teacher Licensure
Chemistry
SCIE Science Teacher Licensure Earth
Science
SCIP Science Teacher Licensure Physics
SCiz Science Teacher Licensure Option
Unknown
15 PRE-ENGR2 |Pre-Engineering PPEG |Pre Engineering
15 PRE-MED2 |Pre-Med programs PPCH |Pre Chiropractic
PPDN | Pre Dentistry
PPMD | Pre Medicine
PPNR |Pre Nursing
PPOC |Pre Occupational Therapy
PPOP |Pre Optometry
PPPA |Pre Physician's Assistant
PPPD |Pre Podiatry
PPPR |Pre Pharmacy
PPPT |Pre Physical Therapy
PPVT | Pre Veterinary

96




2022 MINORS

DESCRIPTION MINOR| DEPT UPDATED NOTES
CATYR
Accounting ACC SBUS Must be a Business major to declare
Advertising ADVM |MULT
Africana Studies AFRA |AFRA 2018
Aging Studies AGEM |HsCL 2018
Anthropology ANTM |socC
Art History ARTH |ART
Asian Studies ASM _ [MULT
Biochemistry BCH [CHM 2020
Biological Sciences BIO BIO 2017
Broadcast Meteorology BRM  [MULT
Business Administration BAD SBUS Business majors cannot declare
Business Analytics BSA  [SBUS 2017
Chemistry CHM  [CHM
Civic & Nonprofit Leadership PLSC [pLS 2022
Communication & Cultural Diversity CCD |scJ 2019
Communication Studies SCJ SCJ 2018
Communication Disorders & Sciences CDS CDS 2022
Computer Science CPSC [msc 2019
Computer Science Teacher Licensure  |CSTM [MSC 2022 Must have a TL major to declare this minor
Creative Writing CWM [ENG 2022
Criminology CRMM [SOC
Digital Media Technology DGMT [STEC 2020 (Replaces DGT minor)
Early Childhood Program Admin ECHM [HscCL 2020
Earth Science ESCM [GEL 2017
Economics ECN [ECN 2018
Environmental Impact & Sustainability  |EIS MULT 2020
Engineering Technology EGT [STEC 2019
English Language Arts ENGT |[ENG 2022 Must have a TL major to declare this minor
English Studies ESM [ENG 2022
Entrepreneurship ENTM [sSBUS 2019
Ethics ETHM |PHI 2018
Fashion Merchandising FAS  |ART 2022 (Replaces FMD minor)
Film Studies FLM MULT 2022
Finance FIN SBUS Must be a Business major to declare
Financial Literacy FNLT [MULT
French WLFM [wLC 2019
French Teacher Licensure WLFT [wLC 2019 Must have a TL major to declare this minor
Geographic Information Sciences GIS MULT
Geography GEG  [GEL 2017
Geology GEL  |GEL 2020
German WLGM [wLC 2019
German Teacher Licensure WLGT |wLC 2019 Must have a TL major to declare this minor
Graphic Design GDM |ART 2017
Health and Medical Humanities HVH  [MULT 2018
Health Communication HCM  [MULT 2018
History HIS HIS
History Teacher Licensure HISM HIS 2021 Must have a TL major to declare this minor
Human Resource Management HRM  [sBuUS 2022
Human Services HMS HS 2022 Replaces the Human Services Program Admin minor
Jazz Studies JAZM |[MUS 2020 Must have MUS dept permission to declare
Journalism SCJ SCJ 2017
Kinesiology, Sport, & Rec KSR |KREC 2019 (Replaces KSS minor)
KSR: Teacher Licensure KSRM [KREC 2019 Must have a TL major to declare this minor (Replaces KSS-TL minor)
Latin American and Latinx Studies LAX MULT 2021
Literary & Cultural Studies LCSM (ENG 2022 English majors cannot declare this minor
Management MGT [sBuUS 2022 Must be a Business major to declare
Management Information Sys MIS SBUS 2019
Marketing MAR  [SBUS
Mathematics MAT  [MCS
Mathematics Teacher Licensure MATT [MCS Must have a TL major to declare this minor
Meeting and Event Management MEM HOSP 2022 Cannot declare this minor and Hospitality major
Military Science MSC |MSC
Music MUS MUS 2020 Must have MUS dept permission to declare
Music Technology MUT MUS 2020 Must have MUS dept permission to declare
Neuroscience NIM MULT 2020
Nutrition and Dietetics NTR  [PHN 2019
Operations & Supply Chain Mgt OSC  |SBUS
Organizational Leadership OLM  |STEC 2017
Philosophy PHI PHI
PhotoJournalism PJM SCJ 2017
Physics PHY  [PHY
Political Science PLS PLS
Pre-Law Studies PLWM [MULT
Premodern Global Studies PMOD |[MULT 2018 Revised Medieval Studies minor




2022 MINORS

DESCRIPTION MINOR| DEPT | UPDATED NOTES
CATYR

Professional Writing PWM [ENG 2019
Psychology PSY |psy 2018
Public Health PBHM |[pPHN 2020 Replaces Community Health minor
Public Health for Teacher Licensure PBHT |[PHN 2020 Must have TL major to declare (Replaces Community Health TL minor)
Public History PHM  [HIS 2020
Public Relations PRM [MULT 2018
Radio & Audio Production RAP  [scJ 2018
Religious Studies RELM [MULT 2020
Social Media Engagement SME  |scJ 2019
Sociology SOC [soC 2019
Spanish WLSM [wLC 2019
Spanish Teacher Licensure WLST |wLC 2019 Must have a TL major to declare this minor
Sports Media Relations SMR [sCJ
Strategic Social Media Communication [SSMC |SCJ 2022
Studio Art ARTM |ART 2017
[Talent Development TDM  |STEC 2017
[Theatre THRM |THA 2020 Replaces Theatre Arts minor
Video Production VPM  |scJ 2018
Women's, Gender, & Sexuality WGSM |MULT 2018 Revised Women's Studies minor

orkplace Wellness WRKM |MULT 2019
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